Maricopa County Community College District
Governing Board Agenda
March 26, 2019
vision
mission

A Community of Colleges—Colleges for the Community—working collectively and responsibly to meet the life-long
learning needs of our diverse students and communities.
The Maricopa Community Colleges provide access to higher education for diverse students and communities. We focus
on learning through: University Transfer Education, General Education, Developmental Education, Workforce
Development, Student Development Services, Continuing Education, Community Education, Civic Responsibility, and
Global Engagement.

EXECUTIVE SESSION
5:00 p.m.
District Support Services Center | 2411 West 14th Street | Tempe, AZ 85281
Legal Library (635)—Sixth Floor
CALL TO ORDER
APPROVAL TO GO INTO EXECUTIVE SESSION
1.
Discussion with designated representatives for the Board to consider its position and instruct
its representatives regarding negotiations for the purchase, sale, or lease of real property—
ARS §38-431.03.A.7—GateWay Community College’s Center for Entrepreneurial Innovation at
ASU bioscience building.
ADJOURNMENT UNTIL REGULAR MEETING AT 6:30 PM
REGULAR MEETING
6:30 p.m.
Governing Board Room | 2411 West 14th Street | Tempe, AZ 85281
GENERAL
1.
2.
3.
4.
5.
6.
7.
8.

Call to Order
Pledge of Allegiance
Substitutions
Student Life Reports — GateWay Community College
Faculty Executive Council Report
Adjunct Faculty Association Report
Emeritus, Awards, and Recognition (0)
Chancellor Report

CITIZENS INTERIM

This is an opportunity for members of the public to address the Governing Board. In compliance with the Open Meeting Law, the
Governing Board will neither discuss nor take action on issues raised during this portion of the agenda. When necessary, issues will be
taken under advisement and placed on subsequent agenda. Presenting concerns to the Board and the free expression of ideas should be
communicated with Decorum and respect. Uncivil or disorderly conduct is not permitted. The use of derisive or insulting language or the
The Maricopa County Community College District endeavors to make all public meetings accessible to persons with disabilities or individuals with Limited English Proficiency. To ensure the
provision of appropriate or reasonable accommodations, please submit your request within 24 hours of the posting of the agenda. A copy of all agenda materials will be available on the
Wednesday preceding the scheduled meeting. Without advance notice we are unable to guarantee the accommodations of choice. For a literal translation of this agenda, the web tool Google
Translate is located on the bottom of the menu bar to the left on the Governing Board web page located at https://administration.maricopa.edu/governing-board/agenda.php. For more
information, please contact the Board Assistant at (480) 731-8889.
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direction of remarks that defame, attack, or harass an individual may serve as cause for the Board’s President to direct that the speaker
immediately conclude his or her remarks.

CONSIDERATION OF CONSENT AGENDA

All items with an asterisk are consent matters unless they are removed from the Consent Agenda at this time. Any item may be
removed from the agenda by the Chancellor as a matter of administrative prerogative, or by the Governing Board upon motion duly
made, seconded, and approved. Consent Agenda items will be approved by one motion and there will be no specific discussion of these
items. Items removed from the Consent Agenda will be approved during the consideration of the Non-Consent Agenda.

ACTION
9.

10.

11.

BOARD/CHANCELLOR
*9.1
Approve—Termination Recommendation for Thelmon “Ty” Williams Jr.
*9.2
Approve—Transfer from Maricopa Community Colleges Foundation –Continuing
Grant Arizona Community Foundation-Excel Student Success Project-GateWay
Community College
*9.3
Approve—Amending Governing Board Policy 4.5, re: Organizational Meeting and
Board Officer Elections
ACADEMIC AFFAIRS
*10.1 Approve—Curriculum
*10.2 Approve—New Grant Award Arizona Commerce Authority – Arizona Small Business
Development Center Network Grant Program
*10.3 Approve— IGA West-MEC and MCCCD on behalf of Estrella Mountain Community
College for Culinary Principles Concurrent
*10.4 Approve—IGA MCCCD and PUSD ECCEL
*10.5 Approve—New Grant Award Corporation for Public Broadcasting – Community
Service Grant (KJZZ)
*10.6 Approve—New Grant Award Corporation for Public Broadcasting – Community
Service Grant (KBAQ)
BUSINESS SERVICES
*11.1 Approve—Amendment to Sublease, 1050 W Washington Street

FIRST READINGS
12. BOARD/CHANCELLOR
12.1
Adopt Policy Student Board Member
13. HUMAN RESOURCES
13.1 Adopt Assorted Employee Staff Policies
13.2 Modify Employee Staff Policy Manual C-1 Posting and Selections
INFORMATION ITEMS
14. HUMAN RESOURCES
14.1 Employments - Regular, Short-Term, and Specially Funded, and Separations
(February 2019)
MONITORING REPORTS
15. BUSINESS SERVICES
15.1
Budget Analysis Report, Fund 1—General Unrestricted Fund for the Seven Months
Ending February 28, 2019
COMMUNITY LINKAGE
16. Governing Board Reports
ESTABLISHMENT OF NEXT MEETING DATES, TIMES, AND PLACES
17. April 23, 2019, 6:30 p.m., Regular Board Meeting, Governing Board Room
ADJOURNMENT

AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
9.1

Meeting Date March 26, 2019
Item Title
Termination Recommendation
for Thelmon “Ty” Williams Jr.

Responsible Agents
Dr. Maria Harper-Marinick
Mr. J. Elliott Hibbs

Recommendation
It is recommended that the Findings of Fact, Conclusions of Law and Recommendation of dismissal
of the Hearing Officer be adopted and that the employment of classified staff member
Thelmon “Ty” Williams Jr. be terminated.
Justification
Per Staff Policy Manual C-8, the Acting Vice Chancellor of Human Resources (“VCHR”) has
forwarded the Hearing Officer’s recommendation to the Chancellor, and the Chancellor is now
notifying the Governing Board, so the Governing Board can make a final and binding determination
as to whether the disciplinary action will be upheld, rejected, or modified.
Please see the attached Hearing Officer’s Report and Recommendation recommending termination.
Mr. Williams was given the due process provided in the Staff Policy Manual, including a hearing
on the merits, but he did not appear at the hearing. The Hearing Officer determined that there is
just cause for his termination based on the following violations:
•
•
•

Staff Policy Manual, Policy A-4 Employment Standards Performance, Group One, #1:
Willful and intentional failure to perform job duties that have first been communicated to an
employee and are within the employee’s scope of employment.”
Staff Policy Manual, Policy A-4 Employment Standards Attendance Group One Offense,
#1: “Abandonment of one’s position.”
Staff Policy Manual C-7 Termination, B.2. Position Abandonment:
a. Failure to Report. A position will be considered abandoned when an employee has not
reported for work for three consecutive working days and is not on—or has exhausted
all—approved leave.
b. Delivering Notice. If an employee has not reported to work for three consecutive working
days, the employee’s supervisor will coordinate with District Human Resources to send
(or hand-deliver) to the employee a letter at the last address on record stating that, within
two working days of the receipt of the letter, the employee must:
i. Report to work, or
ii. Request a leave of absence (if eligible).
c. Failure to Respond. Failure to respond to the letter will result in termination. Classified
employees shall have the right to appeal the termination pursuant to the Notice and Appeal
of Certain Disciplinary Measures Policy.

Source
Account Information

Funding

CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
9.2

Item Title
Transfer from Maricopa Community
Colleges Foundation-Continuing Grant
Arizona Community Foundation-Excel
Student Success Project-GateWay
Community College

Meeting Date March 26, 2019
Responsible Agents
Dr. Maria Harper-Marinick
Dr. Karla Fisher

Recommendation
It is recommended that the Governing Board accept a grant of $143,100 for an additional
year of funding for the Excel Student Success Project-GateWay Community College Program.
This grant was made to the Maricopa Community Colleges Foundation by the Arizona
Community Foundation to extend the grant period from March 1, 2019 to December 12, 2019.
Justification
The Excel Student Success Project-GateWay Community College Program was initially
funded on December 12, 2016. This is year three, the final year of the grant program.
The grant was made to the Maricopa Community Colleges Foundation by the Arizona
Community Foundation to expand the work of the Excel Student Success Project, a program
designed to propel first-generation and low-income students toward degree completion.
Using a holistic approach, the program will engage students through their community college
experiences to support an associate’s degree and/or certificate completion, as well as a
successful transfer into baccalaureate degree-granting institutions.
The Arizona Community Foundation requires that all grants from their organization be
received by a 501C3 non-profit organization. The Provost has approved the application for
funding. The Foundation President & CEO has approved the use of the Foundation’s 501C3
designation to apply for and receive the funding.

Funding
Source Arizona Community Foundation
Account Information Restricted

Project Budget Summary
GWCC Excel
March 1, 2019 – December 12, 2019
Salaries

$ -0-

Benefits

$-0-

Equipment

$3,000

Travel

$ -0-

Materials and Supplies
Participant Support
Scholarships, support, and incentives for
students
Consultants and Contracts
Academic coaches for students.
Indirect Costs
Total

$

4,500

$ 103,100
$ 32,500
$

-0$143,100

GRANT PROJECT PROGRESS SUMMARY
Project Title: Arizona Community Foundation-Excel Student Success Project-GateWay
Community College
.
College/Location: District Office/GWCC. If other: Enter other location.
Project Period: From 03/01/2019 to 12/12/2019.
Funding Source: Arizona Community Foundation. If other: Enter other funding source.
Governing Board Priorities (check all that apply):
University Transfer and General Education X
Workforce and Economic Development ☐
Developmental Education ☐ Community Development and Civic and Global Engagement ☐
SUMMARY OF PROJECT
The purpose of the EXCEL program is to focus on meeting the newly admitted or current student
at their academic level and creating a supportive pathway to get them to their ultimate degree
goal. EXCEL is a student success program for first-generation and/or low-income students at
GWCC. The program assists students with academic preparation, encourages parental/familial
involvement, practices proactive advising, and intensive peer mentoring. The EXCEL program
assists with academic planning, transfer processes, and provides holistic support services to
minimize or completely remove academic, and/or financial barriers that would impede a
student’s academic and personal success. Educating and informing parents/families will be
critical to creating a web of support for the program participants. Family members will be
participating in parent workshops to learn about strategies to prepare and support their students
emotionally and financially.
SUMMARY OF PROGRESS ON KEY OUTCOMES
Outcome/Indicator

Students will learn
the transfer process,
build connections
with university
representatives, and
visit in-state
universities.
The GWCC EXCEL
program was
developed on best
practices and lessons
learned from the two
prior EXCEL sites in
the West Valley.
The agendas and
curriculum for the
Family Advocacy

Year 2

Students reported their satisfaction on the programming and events
being offered to them to improve and/or develop a level of familiarity
with transfer representatives and student success stories on the
transfer experience. Students reported having a greater understanding
of the transfer process and terminology associated with university
transfer.
To evaluate the overall knowledge gained through the workshops
participants are asked to complete a pre and post survey. For all
questions in the financial literacy survey, individuals consistently
rated them higher in the post-survey, suggesting that after attending
the workshop a statistically significant knowledge or awareness
regarding the topic. The family advocacy workshops achieved the
goal in developing a series of workshops that address what
families/support systems need to understand in their student’s
academic journey, in order to support them to achieve success was
acquired. Data collected from the workshops series confirm that both

Workshops were
developed at the
other two EXCEL
sites, making the
expansion at GWCC
more efficient.
Provide coaching to
GWCC EXCEL
students for
retention,
persistence, and
completion/transfer
purposes.

students and families/support systems find the workshops to be
impactful and meaningful, in terms of the content covered and
knowledge gained. Workshops curriculum, agendas, and EXCEL
programming is consistent across all EXCEL sites, ensuring a high
fidelity.
As a requirement of the program, students must meet with the College
Success Arizona (CSA) success coach. It was during these meetings,
the success coach and coordinator realized that a significantly large
number of students were not familiar with basic college terminology
and processes, which is often the case with first-generation college
students. This provided the EXCEL team an opportunity to reassess
its messaging and themes to ensure delivery of content and support
were relevant to the student’s perspective and experience. Extra time
was allotted during monthly meetings for coaching and mentorship to
work through essential student success skills. Students were given
strategies and information on how to navigate through GWCC support
services and resources. Group advising was incorporated into a
meeting session format to expand the number of students receiving
advising.

SUMMARY OF PROJECT HIGHLIGHTS AND ACHIEVEMENTS
❏ EXCEL staff diligently worked with students dealing with issues ranging from

❏

❏

❏

❏

❏

developing student success skills, overcoming cultural barriers, family financial
pressures, and challenges associated with immigration issues.
EXCEL programming and messaging have been redeveloped to alter EXCEL students’
outlook on their academic journey and self-worth in pursuit of their college degree. A
large number of EXCEL students need to work through cultural perceptions and develop
solutions to barriers that prevent momentum in achieving self-advocacy and self-efficacy
skills.
The continued success of the EXCEL family workshops. The goal is to equip
families/support systems with the tools and knowledge associated with student success
among first-generation and low-income students. The critical role of family support
(financial and emotion) provide the foundation for each of the workshops.
EXCEL students have been provided baccalaureate transfer preparation by participating
in interactive university visits and learning about the benefits of transfer pathways.
Students attended university tours a number of times through the past year be visiting
Northern Arizona University, University of Arizona, Grand Canyon University, and
Arizona State University at the West Campus and in Tempe.
EXCEL students attended the Summer Institute in June 2018. Based on student feedback,
the Summer Institute helps to “kick-off” their year and motivates them to jumpstart their
academic plans.
Those seeking the support of EXCEL are those that need our help the most, to ensure that
they have a chance for higher education. Due to this fact, we needed to manage the cohort
two numbers, from what we had originally projected, to secure absolute support for

cohort one and two students without taking away the level service originally promised to
our current EXCEL students. Overwhelming, the students who sought EXCEL
admissions came from feeder schools designated as being Title I. Our students, and their
families, have placed their hopes, dreams, and trust in us and the EXCEL our program to
aide in making their dream of a college education become a reality.

AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
9.3

Meeting Date March 26, 2019

Item Title
Amending Governing Board Policy 4.5,
re: Organizational Meeting and Board
Officer Elections

Responsible Agents
Dr. Linda Thor

Recommendation
It is recommended that the Governing Board amend Governing Board Policy 4.5(2) regarding its
annual organizational meeting and its election of officers to establish that Board members hold
office for one year, unless they are elected to a subsequent term at the next annual organization
meeting.
Justification
Arizona Revised Statutes § 15-1443(B) requires that the Governing Board conduct an annual
organizational meeting in January of each year. One year terms for Board officers is
consistent with this requirement.
The text of the amended provision is attached.

Source
Account Information

Funding

4.5 Board Meetings
…
2. Organization of the Board
A. Organization of the Board
The Governing Board will conduct its annual organizational meeting at the first meeting
in January. At least every January of even numbered years At the annual organizational
meeting, the Board shall elect a President and Secretary. These officers shall serve at the
pleasure of a majority of the members of the Board. Officers of the Board shall serve a
term of two (2) consecutiveone (1) years or a shorter time as theBoard shall determine
prior to each officer’s election unless re-elected during the subsequent annual
organizational meeting. The Secretary will fulfill the duties of the chair in the absence of
the President.
Additionally, and after any election, the President shall appoint Board members to
represent the Board in community organizations as needed.
…
Excerpt taken from 4.5 Board Meetings. Unmodified policy language remains the same.

CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
10.1

Meeting Date March 26, 2019
Item Title
Curriculum

Responsible Agents
Dr. Karla Fisher

Recommendation
The curriculum proposals attached have been processed through all procedures established
by the Maricopa County Community Colleges.
It is recommended that the proposals be approved as submitted.
AGENDA HIGHLIGHTS: Please refer to the curriculum summary starting on page 2
for a complete listing of all program and course proposals.
Justification

Source
Account Information

Funding

1

GBA March 26, 2019 MCCCD Governing Board Action Items
Curriculum Summary
COURSE PROPOSALS:
Course Deletions……………………………………………………………………………………………………….……page 5
RS

GRN102, GRN104, GRN104AA, GRN106, GRN108, GRN121, GRN122, GRN123, GRN124,
GRN202, GRN226, GRN230, GRN236, GRN240, GRN242, GRN246, GRN248, GRN248AA,
GRN248AB, GRN250AA, GRN250AB, GRN260, GRN270, GRN275AA, GRN275AB, GRN275AC,
GRN275BA, GRN275BB, GRN275BC, GRN275CA, GRN275CB, GRN275CC, GRN298AA,
GRN298AB, GRN298AC

Course Modifications………………………………………………………………………………………………….……page 7
RS

AJS205, HSA160, HSA163, HSA164, LET130, LET132, LET135, LET139

SC

CIS190

Guided Pathways Process
CPD104
New Courses…………………………………………………………………………………………………………….……page 10
EM

PPT250

MC

AIT100, AIT105, AIT110, AIT115, AIT120, AIT125, AIT130, AIT205, AIT210, AIT215, AIT225,
AIT250, AIT291

RS

CSI154, CSI155, CSI164, CSI166, CSI168, CSI174, HSA162, LET180, LET181, LET182, LET184,
LET185, LET186

SC

ART153, ART154, ART290WC

PROGRAM PROPOSALS:
Occupational Program Modifications (OPM)…………………………………………..……………….……….………page 17
GC

AAS/3567

Digital Media Arts

17

RS

AAS/3715

Airline Operations

17

*CCL/5926N
CCL/5104N
AAS/3810

Debt Resolution: Customer Service
Human Services - Specialist: Customer Service
Quality Customer Service

17
18
18

AAS/3302

Addictions and Substance Use Disorders

18

Note: *Indicates addition of an Occupational Program through the Occupational Program Modification process.
2

GBA March 26, 2019 MCCCD Governing Board Action Items
Curriculum Summary
PROGRAM PROPOSALS:
Occupational Program Modifications - continued
Guided Pathways Process
CCL/5595
Construction Trades: Construction Management

19

AAS/3175
CCL/5900
CCL/5898
CCL/5902
CCL/5896

Integrated Public Health
Integrated Public Health: Health Administration
Integrated Public Health: Health Education
Integrated Public Health: Mobile Integrated Health
Integrated Public Health: Patient Navigator

19
19
20
20
21

AAS/3384
CCL/5384

Paralegal Studies
Paralegal Studies

21
22

Occupational Program Deletions (OPD)………………………………………………..……………….……….………page 23
RS

CCL/5458N
CCL/5456
CCL/5452N
CCL/5454

Airline Operations: Ground Operations
Airline Operations: Initial Flight Attendant
Airline Operations: Passenger Services
Airline Operations: Vacations

23
23
23
23

CCL/5497
CCL/5110
CCL/5496
CCL/5111
CCL/5736

Automobile Policy: Customer Service
Human Services - Long Term Care: Customer Service
Insurance Claims and Losses: Customer Service
Insurance: Customer Service
Travel Agency: Customer Service

24
24
24
24
25

CCL/5727
Quality Process Leadership
CCL/5153N
Small Business Management
Shared by: EM, GW, RS

25
25

New Academic Programs (NAP)……………………………………………………..……….………….…….….………page 26
Guided Pathways Process
AA/8105
Associate in Arts, Fine Arts-Art
Shared by: CG, EM, GC, GW, MC, PC, PV, RS, SC, SM

26

AS/8605
Associate in Science, Astronomy
Shared by: CG, EM, GC, GW, MC, PC, PV, RS, SC, SM

26

AS/8606
Associate in Science, Physics
Shared by: CG, EM, GC, GW, MC, PC, PV, RS, SC, SM

26

Note: *Indicates addition of an Occupational Program through the Occupational Program Modification process.
3

CURRICULUM ACTIVITY: COURSES FOR March 26, 2019
Total Course Proposals Submitted (75 with 0 X-refs added and 0 X-refs deleted)
Proposal Type/Outcomes

CGCC

EMCC

GWCC

GCC

MCC

PVCC

PC

RSC

SCC

SMCC

GP^

Totals

35

35

Course Deletion (CD)

1

New Course (NC)

13

Course Modification (CM)
Total Courses
College Columns

0

^GP = Guided Pathways

1

0

0

*Exp = Experimental Courses

13

0

0

13

3

8

1

56

4

30

0

1

10

1

75

# = AES or MIS (Aerospace Studies or Military Science)

CURRICULUM ACTIVITY: PROGRAMS FOR March 26, 2019
Total Program Proposals Submitted (28 with 1 Program Additions)
Proposal Type/Outcomes

CGCC

EMCC

GWCC

GCC

MCC

PVCC

PC

Occupational Program
Deletion (OPD)

RSC

SCC

SMCC

GP^

Totals

11

11

New Occupational Program
(NOP)

0

Occupational Program
Modification (OPM)

1

4

OPM-Program Addition
New Programs Created

8

13
1

1

OPM-Change in Availability
New Programs Created

0

Academic Program Deletion
(APD)

0
3

New Academic Program (NAP)

3

Academic Program
Modification (APM)

0

APM-Program Addition
New Programs Created

0

APM-Change in Availability
New Programs Created

0

Total New Program

0

0

0

0

0

0

0

1

0

0

3

4

Total Modified Programs

0

0

0

1

0

0

0

15

0

0

8

24

Total Programs
College Columns

0

0

0

1

0

0

0

16

0

0

11

28

^GP = Guided Pathways
Shared Programs include programs offered by two or more colleges and District Wide Programs are offered by all 10 colleges.

4

ATTACHMENT: CD
COURSE DELETIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
X-REF TYPE COLLEGE SUBJECT

TITLE

EFFECTIVE END OF

O

RS

GRN102

Supervisory Care Services

2019 Summer

O

RS

GRN104

Personal Care Services

2019 Summer

O

RS

GRN104AA

Personal Care Services for Certified Nursing Assistants

2019 Summer

O

RS

GRN106

Directed Care Services

2019 Summer

O

RS

GRN108

Management of Assisted Living Facilities

2019 Summer

O

RS

GRN121

Psychosocial Aspects of Aging

2019 Summer

O

RS

GRN122

Overview of Aging Services

2019 Summer

O

RS

GRN123

Health and Biophysical Aspects of Aging

2019 Summer

O

RS

GRN124

Fundamentals of Service Delivery

2019 Summer

O

RS

GRN202

Activity Programming for Aging Services

2019 Summer

O

RS

GRN226

Alzheimer's Disease and Dementia

2019 Summer

O

RS

GRN230

Therapeutic Environments for Dementia Care

2019 Summer

O

RS

GRN236

Law and the Elderly

2019 Summer

O

RS

GRN240

Public Policy and Advocacy

2019 Summer

O

RS

GRN242

Management and Supervision

2019 Summer

O

RS

GRN246

Executive Management and Leadership in Aging Services 2019 Summer

O

RS

GRN248

Fiscal Management and Fund Development

2019 Summer

O

RS

GRN248AA

Fiscal Management and Fund Development I

2019 Summer

O

RS

GRN248AB

Fiscal Management and Fund Development II

2019 Summer

O

RS

GRN250AA

Seminar Special Topics In Gerontology

2019 Summer

O

RS

GRN250AB

Seminar Special Topics In Gerontology

2019 Summer

O

RS

GRN260

Introduction to Directed Research in Gerontology

2019 Summer

O

RS

GRN270

Caregiving in Assisted Living Facilities

2019 Summer

O

RS

GRN275AA

Practicum in Gerontology: Elder Care

2019 Summer

O

RS

GRN275AB

Practicum in Gerontology: Elder Care

2019 Summer

O

RS

GRN275AC

Practicum in Gerontology: Elder Care

2019 Summer

X-Ref=Displays current course cross-reference with proposed deletion. The cross-referencing of courses is
eliminated per effective “end of” term noted above.
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ATTACHMENT: CD
COURSE DELETIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
X-REF TYPE COLLEGE SUBJECT

TITLE

EFFECTIVE END OF

O

RS

GRN275BA

Practicum in Gerontology: Program Development

2019 Summer

O

RS

GRN275BB

Practicum in Gerontology: Program Development

2019 Summer

O

RS

GRN275BC

Practicum in Gerontology: Program Development

2019 Summer

O

RS

GRN275CA

Practicum in Gerontology: Management

2019 Summer

O

RS

GRN275CB

Practicum in Gerontology: Management

2019 Summer

O

RS

GRN275CC Practicum in Gerontology: Management

2019 Summer

O

RS

GRN298AA

Special Projects

2019 Summer

O

RS

GRN298AB

Special Projects

2019 Summer

O

RS

GRN298AC

Special Projects

2019 Summer

X-Ref=Displays current course cross-reference with proposed deletion. The cross-referencing of courses is
eliminated per effective “end of” term noted above.
6

ATTACHMENT: CM
COURSE MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
AJS205

Effective Communication and Report Writing in Criminal Justice

LEC

3.0

3.0

3.0

Proposed Changes: Title, Description, Competencies, Outline
Overview of effective communication for criminal justice agencies. Covers the communication process and flow.
Written communication emphasized with report writing, including characteristics of reports and field notes, and the
importance and uses of each. Form, style, and procedures for writing various reports, including elements of
composition, required substance, proper and improper conclusions, and descriptions of persons and property.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
CIS190

Introduction to Networks

L+L

3.0

4.0

4.0

Proposed Changes: Title, Description, Competencies, Outline
Overview of networks. Emphasis on the elements of a network, current issues and products, and use of a network.
Includes terminology, hardware and software components, connectivity, resource monitoring and sharing,
electronic mail and messaging, and security issues. Helps prepare students for the CompTIA Network+
examination.
Prerequisites: A grade of C or better in CIS105 or permission of Instructor.
Type: O
College: SC
Effective: 2019 Fall
___________________________________________________________________________________________
CPD104

Career and Personal Development

LEC

3.0

3.0

3.0

Proposed Changes: Description, Competencies, Outline
An overview of the holistic process of career/life planning through self-awareness and understanding of the world of
work. Exploration and application of behavioral, social, and cultural factors leading to college, career, and personal
success with emphasis on assessment, applied behavior management, motivation, self-care, and career
development.
Prerequisites: None.
Type: A
Guided Pathways
Effective: 2019 Fall
___________________________________________________________________________________________
HSA160

Employment Assistance Administration

LEC

3.0

3.0

3.0

Proposed Changes: Title, Description, Competencies, Outline
Overview of organizational values and the role and responsibilities of case aides, including preliminary review of
case management procedures. Covers the Administration of the Job Opportunities and Basic Skills (JOBS)
Training program and customer service practices, communications techniques, case records, systems operations,
and procedures.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________

7

ATTACHMENT: CM
COURSE MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
HSA161

Employment Assistance Administration Lab

LAB

3.0

9.0

9.0

Proposed Changes: Number, Title, Description, Requisite, Competencies, Outline
Practical application of Job Opportunities and Basic Skills (JOBS) training procedures. Includes state systems
access and documentation procedures including referral and selection. Also covers case management assessment
and management in addition to various support services.
Prerequisites: A grade of C or better in HSA160.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
HSA164

Employment Assistance Case Management Lab

LAB

3.0

9.0

9.0

Proposed Changes: Title, Description, Requisite, Competencies, Outline
Practical application of the Job Opportunities and Basic Skills (JOBS) Program Automated System (JAS). Includes
procedures for verification and monitoring of work and community experience in addition to exclusions and
deferrals. Special emphasis on case management skills and procedures.
Prerequisites: A grade of C or better in HSA162.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET130

Detention Officer Training

LEC

2.0

2.0

2.0

Proposed Changes: Description, Competencies, Outline
Introduction to the detention field. Includes officer responsibilities with regards to discipline, conduct and dealing
with inmates in the legal system. Examination of detention services, management principles, philosophy and goals
also covered. Constitutional Amendments, law enforcement ethics and corruption included.
Prerequisites: Permission of Department or Division.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET132

Introduction to Correctional Law

LEC

3.0

3.0

3.0

Proposed Changes: Description, Competencies, Outline
Introduction to the legal and constitutional rights of inmates. Pre-trial, sentencing, and probation processes
covered. Court cases with regards to enforcement personnel and custodial agencies discussed. Also covers inmate
discipline and types of force.
Prerequisites: A grade of C or better in LET130.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
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ATTACHMENT: CM
COURSE MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
LET135

Problem Solving and Crisis Management

LEC

2.0

2.0

2.0

Proposed Changes: Description, Competencies, Outline
Further examination of management techniques and tools within the detention facilities. Crisis intervention and deescalation techniques covered. Also includes medical screening, inmate grievances, inmate disciplinary reports,
and the reclassification system.
Prerequisites: A grade of C or better in LET134.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET139

Detention Facility Training

L+L

2.0

4.0

4.0

Proposed Changes: Description, Competencies, Outline
Daily procedures for managing the detention facility. Includes procedures for processing inmate needs and
requests, completing departmental reports and crime scene management. Operational procedures and liability
issues also covered.
Prerequisites: A grade of C or better in LET138.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________

9

ATTACHMENT: NC
NEW COURSES: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
AIT100

Industrial Safety

LEC

1.0

1.0

1.0

Safety requirements for all National Institute for Metalworking Skills (NIMS) duty areas.
Prerequisites: None.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT105

Maintenance Operations

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the area of maintenance operations of a manufacturing facility. Preparation to sit for the NIMS Duty
Area 1: Maintenance Operations Certification Exam.
Prerequisites: None.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT110

Mechanical Systems

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the area of basic mechanical systems of a manufacturing facility. Preparation to sit for the NIMS Duty
Area 2: Basic Mechanical Systems Certification Exam.
Prerequisites: None.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT115

Hydraulic Systems

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the NIMS areas of hydraulic systems of a manufacturing facility. Preparation to sit for the NIMS Duty
Area 3: Basic Hydraulic Systems Certification Exam.
Prerequisites: None.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
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ATTACHMENT: NC
NEW COURSES: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
AIT120

Pneumatic Systems

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the NIMS areas of pneumatic systems of a manufacturing facility. Preparation to sit for the NIMS Duty
Area 4: Pneumatic Systems Certification Exam.
Prerequisites: None.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT125

Electrical Systems 1

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the area of electrical systems of a manufacturing facility. Preparation to sit for the NIMS Duty Area 5:
Electrical Systems Certification Exam.
Prerequisites: None.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT130

Maintenance Piping

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the area of maintenance of piping systems for manufacturing or industrial facilities. Preparation to sit
for the NIMS Duty Area 9: Maintenance Piping Certification Exam.
Prerequisites: None.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT205

Electronic Control Systems 1

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the area of Electronic Control Systems I of a manufacturing or industrial facility. Preparation to sit for
the NIMS Duty Area 6: Electronic Control Systems Certification Exam.
Prerequisites: A grade of C or better in AIT125, or permission of Instructor.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT210

Electronic Control Systems 2

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the area of Electronic Control Systems II of a manufacturing and industrial facility. Preparation to sit for
the NIMS Duty Area 6: Electronic Control Systems Certification Exam.
Prerequisites: A grade of C or better in AIT205, or permission of Instructor or Corequisites: AIT205
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
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ATTACHMENT: NC
NEW COURSES: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
AIT215

Process Control Systems

LEC
LAB

4.0
0.0

2.0
4.0

2.0
4.0

Overview of the area of Process Control Systems of a manufacturing or industrial facility. Preparation to sit for the
NIMS Duty Area 7: Process Control Systems Certification Exam.
Prerequisites: A grade of C or better in AIT125, or permission of Instructor.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT225

Electrical Systems 2

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

Overview of the area of electrical systems of a manufacturing facility. Preparation to sit for the NIMS Duty Area 5:
Electrical Systems Certification Exam.
Prerequisites: A grade of C or better in AIT125, or permission of Instructor.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT250

Automated Industrial Technology Capstone

LEC
LAB

3.0
0.0

2.0
3.0

2.0
3.0

An examination of the integration of mechanical, hydraulic, pneumatic, electrical, piping, electronic control, and
process control systems. Experience in designing, building, maintaining, troubleshooting, and repairing such
integrated systems will be gained.
Prerequisites: A grade of C or better in AIT225, or permission of Instructor or Corequisites: AIT225.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
AIT291

Automated Industrial Technology Internship

LAB

3.0

6.0

0.0

Supervised work experience in production environments. Includes experiences in maintenance, troubleshooting,
repair of production environment and specific manufacturing processes. Also includes experiences in problem
solving; working as a team; soft skills; time and resource management; and exposure to specific manufacturing
processes.
Prerequisites: A grade of C or better in AIT225, or permission of Instructor or Corequisites: AIT225.
Type: O
College: MC
Effective: 2019 Fall
___________________________________________________________________________________________
ART153

Woodworking I

L+L

3.0

6.0

6.0

Fundamental woodworking techniques to produce creative functional and sculptural, three-dimensional objects.
Prerequisites: None.
Type: A
College: SC
Effective: 2019 Fall
___________________________________________________________________________________________
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ATTACHMENT: NC
NEW COURSES: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
ART154

Woodworking II

L+L

3.0

6.0

6.0

Advanced design, joinery, fixture building, and woodworking techniques. Application of design principles.
Prerequisites: A grade of C or better in ART153.
Type: A
College: SC
Effective: 2019 Fall
___________________________________________________________________________________________
ART290WC

Studio Art: Woodworking

L+L

3.0

6.0

6.0

Studio course for art majors allowing continuation in a subject field.
Prerequisites: A grade of C or better in ART154 or permission of Instructor.
Course Notes: ART290WC may be repeated for credit.
Type: A
College: SC
Effective: 2019 Fall
___________________________________________________________________________________________
CSI154

Introduction to Debt Settlement

LEC

2.0

2.0

2.0

Introduction to the debt settlement industry. Covers customer service representative role in debt settlement
including types of hardships, debt solutions, account resources, and legal services available to clients. Also
includes Fair Debt Collection Practices Act regulations.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
CSI155

Customer Service for Debt Settlement

LEC

3.0

3.0

3.0

Basic customer service principles for debt settlement. Evaluation of various program services as well as types of
client debt. Emphasis on elements of customer service debt settlement transactions and effective communication.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
CSI164

Debt Resolution Account Procedures

L+L

3.0

4.0

4.0

Procedures for maintaining debt settlement customer accounts. Emphasis on screens and processes used to
maintain accounts, provide education resources to customers, and respond to customer inquiries.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
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ATTACHMENT: NC
NEW COURSES: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
CSI166

Debt Settlement Services

LAB

2.0

6.0

6.0

Practical application of customer service representative debt settlement skills. Includes various types of customers,
calls, and interactions in addition to procedures for navigating client accounts. Also covers account modifications,
legal services, and negotiations procedures.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
CSI168

Introduction to Debt Resolution Sales

LEC

3.0

3.0

3.0

Introduction to debt resolution sales and the debt settlement industry. Covers characteristics, solutions,
components, and regulators of debt settlement including the Fair Debt Collection Practices Act. Also includes types
of hardships and financial distress, credit reports, and resources available to clients, in addition to an introduction to
the sales process.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
CSI174

Debt Resolution Sales Procedures

L+L

2.0

4.0

4.0

Practical application of debt resolution sales procedures. Covers consultative sales tools and services used in the
provision of direct debt management sales. Includes approval calls, enrollment agreements, and file submission
procedures as well as managing client objections.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
HSA162

Employment Assistance Account Entries

LAB

1.0

2.0

2.0

Skills development for state employment assistance programs customer account entries. Includes system access,
terminology, and data entry procedures.
Prerequisites: A grade of C or better in HSA160.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET180

Introduction to Computer Aided Dispatch

LEC

2.0

2.0

2.0

Introduction to computer aided dispatch. Covers techniques and procedures for emergency broadcast, including
dispatch protocol, types of requests, and use of the dispatch panel. Also includes an overview of banking and
vehicle security systems, the Incident Command System (ICS), and procedures for officer involved emergencies.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
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ATTACHMENT: NC
NEW COURSES: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
LET181

Emergency Communications Personnel

LEC

2.0

2.0

2.0

Duties and responsibilities of personnel within the emergency communications industry. Includes information
operator and tactical dispatcher responsibilities for handling various types of calls including priority one, hot calls
and pursuits. Also covers split configuration communication.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET182

Emergency Communications Procedures

L+L

3.0

9.0

9.0

Practical application of emergency communications procedures. Includes dispatch functions, protocol and
techniques, Incident Command system (ICS) implementation, and information officer and dispatcher
responsibilities. In addition to basic dispatch procedures, covers queries, pursuits, priority one calls, hot calls, all
calls, and high-risk situations and procedures. Radio dispatch card procedures also covered.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET184

Introduction to 911 Call Basics

LEC

3.0

3.0

3.0

Overview of basics for processing 911 calls. Covers communications terminology, abbreviations and codes as well
as various police systems. Also includes location systems including numbering, point of origin, freeway structure,
various maps and city codes.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET185

911 Policies and Procedures

L+L

3.0

5.0

5.0

Policies and procedures for completing 911 calls. Includes the National Incident Management System (NIMS),
Incident Command System (ICS) and the use of an incident action plan. Also covers the purpose and use of radio
codes, the online crime reporting website, and call signs. Alarm call types, prioritization, reporting, and cancellation
procedures also covered.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
LET186

Specialized 911 Call Procedures

L+L

3.0

5.0

5.0

Procedures for managing specific emergency situations. Includes goals and procedures for handling barricaded
suspect calls, active shooter situations and officer involved emergencies. Also covers Critical Incident Stress
Management (CISM) resources and the impact of emotional labor.
Prerequisites: None.
Type: O
College: RS
Effective: 2019 Summer
___________________________________________________________________________________________
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ATTACHMENT: NC
NEW COURSES: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/2019
ACT CREDITS PERIODS LOAD
PPT250

Power Plant Position Preparation

LEC

2.0

2.0

2.0

Prepares students for the Power Plant Maintenance Positions Selection System (MASS) examination. Reading
comprehension, mechanical concepts, spatial ability, and mathematical usage.
Prerequisites: None.
Course Notes: PPT250 may be repeated for a total of four (4) credit hours.
Type: O
College: EM
Effective: 2019 Summer
___________________________________________________________________________________________
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ATTACHMENT: OPM
OCCUPATIONAL PROGRAM MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: AAS/3567
Initiating College: GC
Program Availability: College Specific

Program Title: Digital Media Arts
Effective Term: 2019 Summer

Total Program Credits: 65-79
Overall G.P.A.: 2.00
Instructional Council: Art (17)

CIP Code: 50.0409
Faculty Initiator: Michelle Blomberg

Proposed Changes: Program Notes, Program Prerequisites, Required Courses, Restricted Electives,
Mathematics Requirements, Social-Behavioral Sciences Requirements, Program Competencies/Learning
Outcomes
Description: The Associate in Applied Science (AAS) in Digital Media Arts program offers two tracks of study:
Design and Time-Based Media. Students in the program receive training in design, animation, interactivity, and
multimedia production. The program emphasizes critical thinking, written communication, and teamwork by
challenging students to develop their own design method, production workflow, and conceptual aesthetic. Upon
completion of the program, students will have compiled an online multimedia portfolio. Knowledge and skills
developed in this program have application to the fields of graphic design, animation, web design, and video
production as well as transfer to a bachelor's degree program.
_________________________________________________________________________________________
Award/Major Code: AAS/3715
Initiating College: RS
Program Availability: College Specific

Program Title: Airline Operations
Effective Term: 2019 Summer

Total Program Credits: 61-64
CIP Code: 49.0104
Overall G.P.A.: 2.00
Faculty Initiator: Gina Pinch
Instructional Council: Occupational Administrators (53)
Proposed Changes: Program Description, Required Course Credits, Required Courses,
Restricted Elective Credits, Restricted Electives, Program Competencies/Learning Outcomes
Description: The Associate in Applied Science (AAS) in Airline Operations program is designed to provide
students with the opportunity to specialize in airline business operations while still meeting the rigid Federal
Aviation Administration requirements. Students will focus on airline reservations, ticketing services, and customer
service procedures.
_________________________________________________________________________________________
Program addition to: AAS/3810 Quality Customer Service, no additional changes to AAS/3810
Program Title: Debt Resolution: Customer Service
Award/Major Code: CCL/5926N
Initiating College: RS
Effective Term: 2019 Summer
Program Availability: College Specific
Total Program Credits: 10
CIP Code: 52.0411
Overall G.P.A.: 2.00
Faculty Initiator: Faculty Init
Instructional Council: Occupational Administrators (53)
Description: The Certificate of Completion (CCL) in Debt Resolution: Customer Service program
is designed to provide students with the training required for employment in the debt settlement
industry. Courses will cover an introduction to debt settlement, account procedures, and customer
service, with an opportunity for skills application.
_________________________________________________________________________________________
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ATTACHMENT: OPM
OCCUPATIONAL PROGRAM MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5104N
Initiating College: RS
Program Availability: College Specific

Program Title: Human Services - Specialist: Customer Service
Effective Term: 2019 Summer

Total Program Credits: 13
CIP Code: 44.0000
Overall G.P.A.: 2.00
Faculty Initiator: Gina Pinch/Rick Kemp
Instructional Council: Occupational Administrators (53)
Proposed Changes: Program Description, Required Courses, Program Competencies/Learning Outcomes
Description: The Certificate of Completion (CCL) in Human Services-Specialist: Customer Service program is
designed to provide students with the knowledge and skills to meet basic job requirements in federal and state
assistance programs. Courses will cover case management techniques, job evaluations, dispute resolutions, and
grievance procedures.
_________________________________________________________________________________________
Award/Major Code: AAS/3810
Initiating College: RS
Program Availability: College Specific

Program Title: Quality Customer Service
Effective Term: 2019 Summer

Total Program Credits: 61-64
CIP Code: 52.0411
Overall G.P.A.: 2.00
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Changes: Restricted Electives, Program Competencies/Learning Outcomes
Description: The Associate in Applied Science (AAS) in Quality Customer Service program is designed to provide
students with training to meet the requirements for employment. Courses will be offered in Customer Service,
Teamwork, Communication Skills (both written and oral), and Professional Development.
_________________________________________________________________________________________
Award/Major Code: AAS/3302
Initiating College: RS
Program Availability: College Specific

Program Title: Addictions and Substance Use Disorders
Effective Term: 2019 Summer

Total Program Credits: 61-64
Overall G.P.A.: 2.00
Instructional Council: Counseling (23)

CIP Code: 51.1501
Faculty Initiator: Kirk Bowden

Proposed Changes: Program Description, SOC Code, Program Notes, First Year Composition Requirements,
Oral Communication Requirements, Mathematics Requirements, Natural Sciences Requirements
Description: The Associate in Applied Science (AAS) in Addictions and Substance Use Disorders program is
designed to prepare individuals with the skills necessary to become an addictions and substance use disorders
professional, as well as provide continuing education to current professionals. Courses in the program focus on
theories and techniques, ethics, communication skills, interviewing and documentation, and recovery and relapse.
Courses also focus on advanced theories and techniques, family dynamics and relationships, and multicultural and
diverse populations. The program includes a Certificate of Completion (CCL) in Addictions and Substance Use
Disorders Level I, a Certificate of Completion (CCL) in Addictions and Substance Use Disorders Level II, and an
Associate in Applied Science (AAS) in Addictions and Substance Use Disorders. In addition, a Certificate of
Completion (CCL) in Professional Addictions Counseling is also available.
_________________________________________________________________________________________
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ATTACHMENT: OPM
OCCUPATIONAL PROGRAM MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5595
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Construction Trades: Construction Management
Effective Term: 2019 Fall

Total Program Credits: 20.5-23.5
CIP Code: 46.0499
Overall G.P.A.: 2.00
Faculty Initiator: Guided Pathways
Instructional Council: Occupational Administrators (53)
Proposed Changes: Program Availability to Shared by: GW, MC (adding GW), SOC Code, Program Description,
Total Program Credits Required Course Credits, Required Courses, Program Competencies/Learning Outcomes
Description: The Certificate of Completion (CCL) in Construction Trades: Construction Management is designed to
provide individuals in the construction industry work-ready skill sets in management, leadership, motivation, oral
and written communications, problem solving, planning and scheduling, cost awareness and production control,
sustainability, time management, and OSHA safety. The skills acquired prepare individuals for a productive career
in the construction industry as a foreman, manager, project manager, and owner. The program provides students a
career pathway for entry into the Associate in Applied Science (AAS) in Construction Management.
_________________________________________________________________________________________
Award/Major Code: AAS/3175
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Integrated Public Health
Effective Term: 2019 Fall

Total Program Credits: 61-69
Overall G.P.A.: 2.00
Instructional Council: Allied Health (51)

CIP Code: 51.2208
Faculty Initiator: Guided Pathways

Proposed Changes: Total Program Credits, SOC Code, Program Notes, Admission Criteria,
Program Prerequisites, Required Course Credits Required Course Detail , Program Competencies/Learning
Outcomes
Description: The Associate in Applied Science (AAS) in Integrated Public Health degree program is designed to
prepare individuals for the broadly defined public health workforce as a generalist. Students study general
education and health care principles and skills needed for employment as public health professionals and apply
their learning in supervised field work experiences.
_________________________________________________________________________________________
Award/Major Code: CCL/5900
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Integrated Public Health: Health Administration
Effective Term: 2019 Fall

Total Program Credits: 24-27
Overall G.P.A.: 2.00
Instructional Council: Allied Health (51)

CIP Code: 51.0701
Faculty Initiator: Guided Pathways

Proposed Changes: Total Program Credits, Program Prerequisite Credits,
Program Prerequisites, Required Course Credits, Required Courses, Program Competencies/Outcomes
Description: The Certificate of Completion (CCL) in Integrated Public Health: Health Administration program is
designed to prepare individuals for the broadly defined public health workforce with a special focus on entry-level
employment as a health administrator or manager. Students study principles and skills needed for employment as
health administration professionals who manage, lead, and direct health care programming in a variety of health
industries, including public health, clinics, hospitals, insurance companies, and a variety of non-profit agencies that
serve the community.
_________________________________________________________________________________________
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ATTACHMENT: OPM
OCCUPATIONAL PROGRAM MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5898
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Integrated Public Health: Health Education
Effective Term: 2019 Fall

Total Program Credits: 24
Overall G.P.A.: 2.00
Instructional Council: Allied Health (51)

CIP Code: 51.2207
Faculty Initiator: Guided Pathways

Proposed Changes: Program Notes, Admission Criteria, Program Competencies/Outcomes
Description: The Certificate of Completion (CCL) in Integrated Public Health: Health Education program is
designed to prepare individuals for the public health workforce with a special focus on entry-level employment as a
health educator. It is designed to prepare students for employment in a variety of health industries, including public
health, clinics, hospitals, insurance companies, and a variety of non-profit agencies. Students will be exposed to the
principles and skills necessary to assess needs, identify factors that influence health behaviors, assess current
health disparities and emerging issues influencing health, and empower individuals and communities to sustain
positive changes to obtain optimal health. Upon completion, individuals will be prepared to serve the community as
health education professionals who work in health behavior change venues.
_________________________________________________________________________________________
Award/Major Code: CCL/5902
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Integrated Public Health: Mobile Integrated Health
Effective Term: 2019 Fall

Total Program Credits: 24-27
Overall G.P.A.: 2.00
Instructional Council: Allied Health (51)

CIP Code: 51.2208
Faculty Initiator: Guided Pathways

Proposed Changes: Total Program Credits, SOC Code, Admission Criteria, Program Prerequisite Credits,
Program Prerequisites, Required Course Credits, Program Competencies/Learning Outcomes
Description: The Certificate of Completion (CCL) in Integrated Public Health: Mobile Integrated Health program is
designed for licensed health care providers such as nursing assistants, nurses, advanced practice nurses,
emergency medical technicians, paramedics, dieticians, and other allied health professionals. It enhances their
previous training in direct patient care, preparing them for this newly expanded role in public health to serve the
community as advocates, facilitators, educators, liaisons, and resource coordinators.
_________________________________________________________________________________________
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ATTACHMENT: OPM
OCCUPATIONAL PROGRAM MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5896
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Integrated Public Health: Patient Navigator
Effective Term: 2019 Fall

Total Program Credits: 23
Overall G.P.A.: 2.00
Instructional Council: Allied Health (51)

CIP Code: 51.1504
Faculty Initiator: Guided Pathways

Proposed Changes: Admission Criteria, Program Competencies/Learning Outcomes
Description: The Certificate of Completion (CCL) in Integrated Public Health: Patient Navigator program is
designed to prepare individuals for entry-level employment as health navigators or community health workers. It is
designed to prepare students for employment in a variety of health industries, including public health, clinics,
hospitals, insurance companies, and a variety of non-profit agencies that serve the community. Students will be
exposed to how to identify appropriate health resources and services for clients and to communicate with diverse
populations. In addition, students will study in depth a variety of insurance coverage and government programs to
help their clients optimize the benefits and resources available to them.
_________________________________________________________________________________________
Award/Major Code: AAS/3384
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Paralegal Studies
Effective Term: 2019 Fall

Total Program Credits: 62-70
CIP Code: 22.0302
Overall G.P.A.: 2.00
Faculty Initiator: Guided Pathways
Instructional Council: Administration of Justice Studies (01)
Proposed Changes: Total Program Credits, SOC Code, Admission Criteria, Program Notes, Program Prerequisite
Credits, Program Prerequisites, General Education Total Credits, General Education Core Credits, First Year
Composition Credits, Program Competencies/ Learning Outcomes
Description: The Associate in Applied Science (AAS) Paralegal Studies Program is designed to prepare students
for entry-level employment in law offices. The curriculum is designed to provide students with practical legal skills
enabling them to draft legal documents with minimum supervision, and to familiarize them with fundamental
concepts of substantive areas such as torts and business law. In addition, emphasis is placed on the development
of effective written and oral communication skills, team work, critical thinking skills, computer proficiency, and legal
research techniques. Legal theory and related practical applications are integrated throughout the program, as are
how to manage practical ethical dilemmas commonly encountered as working paralegals, and how to avoid the
unauthorized practice of law by non-lawyers. A paralegal is qualified by education, training, or work experience to
work for a law office, corporation, governmental agency, or other entity, performing specifically delegated
substantive legal work for which a lawyer is responsible. Paralegals are also referred to as Legal Assistants in
some legal settings. Except as specifically authorized by the Supreme Court of Arizona, persons not admitted to the
State Bar of Arizona are prohibited from practicing law. A Certificate of Completion (CCL) is also available. The
Paralegal Studies Program is approved by the American Bar Association (ABA), Standing Committee on
Paralegals, (321 N. Clark Street, 19th Floor, Chicago, IL 60654-7598).
_________________________________________________________________________________________
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ATTACHMENT: OPM
OCCUPATIONAL PROGRAM MODIFICATIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5384
Initiating College: Guided Pathways
Program Availability: College Specific

Program Title: Paralegal Studies
Effective Term: 2019 Fall

Total Program Credits: 40-43
CIP Code: 22.0302
Overall G.P.A.: 2.00
Faculty Initiator: Guided Pathways
Instructional Council: Administration of Justice Studies (01)
Proposed Changes: Total Program Credits, SOC Code, Program Competencies/Learning Outcomes
Description: The Certificate of Completion (CCL) in Paralegal Studies Program is designed to prepare students for
entry-level employment in law offices. The curriculum is designed to provide students with practical legal skills
enabling them to draft legal documents with minimum supervision, and to familiarize them with fundamental
concepts of substantive areas such as torts and business law. In addition, emphasis is placed on the development
of effective written and oral communication skills, team work, critical thinking skills, computer proficiency, and legal
research techniques. Legal theory and related practical applications are integrated throughout the program, as are
how to manage practical ethical dilemmas commonly encountered as working paralegals, and how to avoid the
unauthorized practice of law by non-lawyers. A paralegal is qualified by education, training, or work experience to
work for a law office, corporation, governmental agency, or other entity, performing specifically delegated
substantive legal work for which a lawyer is responsible. Paralegals are also referred to as Legal Assistants in
some legal settings. Except as specifically authorized by the Supreme Court of Arizona, persons not admitted to the
State Bar of Arizona are prohibited from practicing law. An Associate in Applied Science (AAS) is also available.
The Paralegal Studies Program is approved by the American Bar Association (ABA), Standing Committee on
Paralegals, (321 N. Clark Street, 19th Floor, Chicago, IL 60654-7598).
_________________________________________________________________________________________
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ATTACHMENT: OPD
OCCUPATIONAL PROGRAM DELETIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5458N
Initiating College: RS
Program Availability: College Specific

Program Title: Airline Operations: Ground Operations
Effective Final Term: 2019 Summer

CIP Code: 49.0104
Faculty Initiator: Gina Pinch
Instructional Council: Occupational Administrators (53)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: Program being deleted due to low enrollment.
_________________________________________________________________________________________
Award/Major Code: CCL/5456
Initiating College: RS
Program Availability: College Specific

Program Title: Airline Operations: Initial Flight Attendant
Effective Final Term: 2019 Summer

CIP Code: 49.0106
Faculty Initiator: Gina Pinch
Instructional Council: Occupational Administrators (53)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5456 was placed on moratorium effective 2015 Fall and RSC has no plans to offer it in
the future.
_________________________________________________________________________________________
Award/Major Code: CCL/5452N
Initiating College: RS
Program Availability: College Specific

Program Title: Airline Operations: Passenger Services
Effective Final Term: 2019 Summer

CIP Code: 49.0104
Faculty Initiator: Gina Pinch
Instructional Council: Occupational Administrators (53)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: Program being deleted due to low enrollment.
_________________________________________________________________________________________
Award/Major Code: CCL/5454
Initiating College: RS
Program Availability: College Specific

Program Title: Airline Operations: Vacations
Effective Final Term: 2019 Summer

CIP Code: 52.0411
Faculty Initiator: Gina Pinch
Instructional Council: Occupational Administrators (53)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5454 was placed on moratorium effective 2011 Summer II and RSC has no plans to
offer it in the future.
_________________________________________________________________________________________
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ATTACHMENT: OPD
OCCUPATIONAL PROGRAM DELETIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5497
Initiating College: RS
Program Availability: College Specific

Program Title: Automobile Policy: Customer Service
Effective Final Term: 2019 Summer

CIP Code: 52.0411
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5497 was placed on moratorium effective 2015 Fall and RSC has no plans to offer it in
the future.
_________________________________________________________________________________________
Award/Major Code: CCL/5110
Initiating College: RS
Program Availability: College Specific

Program Title: Human Services - Long Term Care: Customer Service
Effective Final Term: 2019 Summer

CIP Code: 52.0411
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5110 was place on moratorium effective 2012 Spring and RSC has no plans to offer it
in the future.
_________________________________________________________________________________________
Award/Major Code: CCL/5496
Initiating College: RS
Program Availability: College Specific

Program Title: Insurance Claims and Losses: Customer Service
Effective Final Term: 2019 Summer

CIP Code: 52.0411
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5496 was placed on moratorium effective 2010 Summer I and RSC has no plans to
offer it in the future.
_________________________________________________________________________________________
Award/Major Code: CCL/5111
Initiating College: RS
Program Availability: College Specific

Program Title: Insurance: Customer Service
Effective Final Term: 2019 Summer

CIP Code: 52.0411
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5111 was place on moratorium effective 2014 Summer and RSC has no plans to offer
it in the future.
_________________________________________________________________________________________
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ATTACHMENT: OPD
OCCUPATIONAL PROGRAM DELETIONS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: CCL/5736
Initiating College: RS
Program Availability: College Specific

Program Title: Travel Agency: Customer Service
Effective Final Term: 2019 Summer

CIP Code: 52.0411
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5736 was placed on moratorium effective 2011 Summer II and RSC has no plans to
offer it in the future.
_________________________________________________________________________________________
Award/Major Code: CCL/5727
Initiating College: RS
Program Availability: College Specific

Program Title: Quality Process Leadership
Effective Final Term: 2019 Summer

CIP Code: 52.0201
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Program Availability: This program will no longer be available.
Rationale for Change: CCL/5727 was placed on moratorium effective 2009 Fall and RSC has no plans to offer it in
the future.
_________________________________________________________________________________________
Award/Major Code: CCL/5153N
Initiating College: RS
Program Availability: Shared by: EM, GW, RS

Program Title: Small Business Management
Effective Final Term: 2019 Summer

CIP Code: 52.0703
Faculty Initiator: Gina Pinch
Instructional Council: Business/Management (03)
Proposed Program Availability: Shared by EM, GW.
Rationale for Change: CCL/5153N was placed on moratorium effective 1998 Summer I and RSC has no plans to
offer it in the future.
_________________________________________________________________________________________
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ATTACHMENT: NAP
NEW ACADEMIC PROGRAMS: MARICOPA COMMUNITY COLLEGES
MCCCD GOVERNING BOARD DATE: 3/26/19
Award/Major Code: AA/8105
Program Title: Associate in Arts, Fine Arts-Art
Initiating College: Guided Pathways
Effective Term: 2019 - 2020
Program Availability: Shared by: CG, EM, GC, GW, MC, PC, PV, RS, SC, SM
Total Program Credits: 60-69
Field of Interest: Visual and Performing Arts
Instructional Council: Art (17)

CIP Code: 50.0702

Description: The Associate in Arts, Fine Arts provides the first two years of a four-year curriculum for students who
wish to specialize in fine arts, including painting, ceramics, textiles, jewelry, sculpture, metals, photography, and
drawing. This degree offers an emphasis in creative problem-solving that is required in most career fields. With an
associate’s degree, students may pursue a career as a practicing artist. With a bachelor’s or graduate degree in
fine arts, students may also pursue a career in museums, galleries, community-based art organizations or art
instruction.
_________________________________________________________________________________________
Program Title: Associate in Science, Astronomy
Award/Major Code: AS/8605
Initiating College: Guided Pathways
Effective Term: 2019 - 2020
Program Availability: Shared by: CG, EM, GC, GW, MC, PC, PV, RS, SC, SM
Total Program Credits: 60-68
CIP Code: 40.0201
Field of Interest: Science, Technology, Engineering and Mathematics
Instructional Council: Physics/Physical Science/Astronomy (71)
Description: The Associate in Science (AS), Astronomy provides the first two years of a four-year curriculum for
students who intend to transfer to a four-year institution to specialize in Astronomy or a related field. Upon
completion of a graduate degree, students may pursue a number of careers including astronomers, atmospheric
and space scientists, physicists and astronomy professors.
_________________________________________________________________________________________
Program Title: Associate in Science, Physics
Award/Major Code: AS/8606
Initiating College: Guided Pathways
Effective Term: 2019 - 2020
Program Availability: Shared by: CG, EM, GC, GW, MC, PC, PV, RS, SC, SM
Total Program Credits: 60-64
CIP Code: 40.0801
Field of Interest: Science, Technology, Engineering and Mathematics
Instructional Council: Physics/Physical Science (71)
Description: The Associate in Science (AS), Physics provides the first two years of a four-year curriculum for
students who wish to specialize in Physics or are preparing for application to professional graduate programs in
various medical fields. With a bachelor’s degree, students may pursue a career as a secondary education Physics
teacher, physicist, or materials scientist. Upon completion of a graduate degree, students may pursue a number of
careers, including but not limited to, Physics professor, physicist, engineer or researcher.
_________________________________________________________________________________________
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CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
10.2

Item Title
New Grant Award
Arizona Commerce Authority – Arizona
Small Business Development Center
Network Grant Program

Meeting Date March 26, 2019
Responsible Agents
Dr. Karla Fisher

Recommendation
It is recommended that the Governing Board approve acceptance of grant funding in the
amount of $300,000 from the Arizona Commerce Authority (ACA) to the Maricopa County
Community College District for the Arizona Small Business Development Center Network
(AZSBDC or the Network). The term of the grant is twelve (12) months from the
commencement date, April 1, 2019 or upon execution of the contract by both parties,
whichever is later.
Justification
Maricopa County Community College District acts as the “managing partner” for the statewide
Arizona Small Business Development Center Network (AZSBDC or the Network). The other
partners are nine of Arizona’s community college districts. The Network provides business
counseling, training, information resources and referral services to small business owners,
prospective owners and students. The Network delivers these services through ten SBDC Service
Centers, one of which is located within Maricopa Community Colleges, as well as through a
number of satellite and “circuit rider” sites. AZSBDC staff are the “feet on the street” in Arizona
providing technical assistance to small businesses throughout the State.
Arizona SBDC Network partners with colleges, universities, economic development
organizations, chambers, and governmental entities to counsel and train students and other
community members on how to successfully start, grow, sustain, and transition small businesses
including:
•
•
•
•
•

Providing an overview of SBDC services at the Colleges and at events throughout the
communities.
Providing one-on-one counseling to those who want to start, grow or transition businesses.
Supporting student and community incubators and accelerators around the State.
Conducting workshops and training events regarding starting and/or growing a business
and other vital business topics.
Presenting workshops in conjunction with the Colleges, governmental entities, federal
agencies, and other economic development and community partners.

The ACA is seeking to partner with AZSBDC to leverage efforts and resources above and
beyond the core program funding it receives from the U. S. Small Business Administration and
host colleges. The $300,000 of additional state funds will benefit small businesses in rural
communities in Arizona.
Funding
Source Arizona Commerce Authority
Account Information Current Restricted

AZSBDC will increase awareness of ACA and State resources for small businesses and provide
opportunities for ACA to market the State as the best place to start and grow a business. As a
direct result of this grant, AZSBDC will extend its reach to state resources by working to
communicate and facilitate additional economic development opportunities in the form of business
starts, community engagements, increased tax revenues, jobs created, and capital invested.
The program’s focus is on stimulating economic development in the communities served by the
Network by helping small businesses start, grow, sustain and remain competitive.
This represents a new grant from ACA to MCCCD for AZSBDC. The contract allocates $15,000
to the Network Lead Center Office, which is a part of Maricopa Community Colleges, and
$285,000 to the other nine participating SBDC Centers across the State of Arizona.

Arizona Small Business Development Center Network
April 1, 2019-March 31, 2020 (Anticipated)
Summary Budget of ACA Funds
Salaries

$ 12,000

State Director
Approx. 5% to grant

$5,000

Senior Advisor, Network Projects
Approx. 8% to grant

$7,000

Benefits
Fringe
Position Title – State Director
Position Title – Senior Advisor, Network
Projects

$ 3,000
$1,900
$1,100

Equipment
Travel
Materials and Supplies
Participant Support
Consultants and Contracts

$ 285,000

Payments to participating Centers
Indirect Costs
Total

$300,000

SBDCG GRANT AGREEMENT

Arizona Commerce Authority
100 North 7th Avenue
Suite 400
Phoenix, Arizona 85007
(602) 845-1200

Maricopa County Community College District, an Arizona community
college district organized pursuant to A.R.S. §15-1401, et. seq.

Grantee Name:
FEIN:
Total Funding Amount:

$300,000

Grantee Project Contact:
Name: Janice Washington
Title: Arizona Small Business Development Center, State Director
Telephone Number: 480-731-8722
Email: Janice.washington@domail.maricopa.edu
Person Authorized to Sign Agreement:
Name:
Title:
1. Award. Grantee is hereby awarded a grant in the amount of the Total Funding Amount (the “Grant”)
under the Arizona Commerce Authority (“ACA”) Small Business Development Center Grant (“SBDCG”)
Program for the project that is more fully described in Appendix A – Project Summary (the “Project”).
The Grant will be paid on a pro rata basis to the MCCCD Administrator and 9 participating rural locations
based on the allocations (each, an “Allocation”) set forth in Appendix B – Allocations. Appendices A, B,
and C - Reporting are incorporated herein by this reference and each is hereby made an essential
element of this Grant.
2. Project Implementation. The Grant is conditioned upon the Project being implemented substantially in
conformance with the description set forth in Appendix A. The Project shall commence on March 1,
2019 (the “Commencement Date”).
3. Reporting. Grantee shall report on the progress of the project quarterly as provided in Appendix C Reporting. Allocations associated with the Grant shall be expressly contingent upon such quarterly
reporting.
4. Term. The term of the Grant is twelve (12) months from the Commencement Date. Extensions may be
provided only upon the written mutual agreement of the Parties.
5. Discrimination. The Grantee shall not discriminate against any employee or contractor for employment
in violation of Federal Executive Order 11246, State Executive Order 99-4 or A.R.S. §§ 41-1461 through
1465.
6. Compliance with the law; E-Verify. Grantee warrants compliance with all federal immigration laws and
regulations relating to employee and warrants compliance with A.R.S. § 23-214. A breach of Grantee’s
SBDCG-2019
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Arizona Commerce Authority
100 North 7th Avenue
Suite 400
Phoenix, Arizona 85007
(602) 845-1200

SBDCG GRANT AGREEMENT

warranty regarding compliance with immigration laws and regulations shall be deemed a material
breach of this Agreement and the ACA, in such event, may terminate this Agreement.
7. Cooperation with the ACA. Grantee authorizes and gives full consent to the ACA to copyright, publish,
reproduce, promote or otherwise use its appearance, company brand, company images, testimonials
and any other pertinent information in any manner, in any format or for any promotional/advertising
purpose, including without limitation for public exhibits, displays, publications, art, website and
advertising.
8. By signing below, Grantee agrees to the foregoing terms and conditions.
GRANTEE:

ARIZONA COMMERCE AUTHORITY:

SIGNATURE

SIGNATURE
SANDRA WATSON
President and CEO

DATE

SBDCG-2019

DATE
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Appendix A – Project Summary

Appendix A – Project Summary
Project Description
The Grantee shall implement a program that tracks and improves business creation, location, and expansion
activities in rural communities in Arizona. The Project shall include baseline metrics that correlate to economic
performance in terms of job creation, job retention, capital investment, and other key measurements of
economic success. The Project will also include additional metrics that track new business starts, community
engagements, and certain elements associated with these events. MCCCD will also provide awareness of the
ACA and State resources that may be available to stakeholders in rural communities in their regions and will
provide opportunities for the ACA to market the State as the best place to start and grow a business.
In order to insure ongoing open and transparent communication between Grantee and the ACA to thereby
maximize the impact and value of the Project, the ACA will periodically visit each regional location. During these
visits, the ACA will have the opportunity to inquire concerning the challenges faced by businesses and enterprise
in the various communities, as well as the opportunities available for job creation, capital investment, and
greater economic development. The periodic visits will also allow the ACA to more fully understand the
particular resources and capabilities of the various enterprises in the communities to leverage the valuable
components of these businesses toward providing a vital and dynamic growth ecosystem.
At the same time, these rural communities will have an opportunity, through these visits, to understand the
resources available at the State level for businesses to grow and thrive. Personal relationships will ease the
ability of rural decision makers and resource providers to understand and be able to take advantage of the
State’s resources and provide access to decision makers at the State level who can efficiently and effectively
respond to the needs of rural Arizona.
As a direct result of the Grant, Grantee will extend its reach to state resources by working to communicate and
facilitate additional economic development opportunities in the form of business starts and community
engagements. Doing so will increase the tax revenues accruing to this State by increasing the number of jobs
available and capital investment made in rural communities. Quality of life in rural parts of the State will
increase as a result of increased ability to grow businesses through marketing exposure, taking advantage of
State resources, and collaborating with stakeholders at a State level.
Projected Project Outcomes
The Project anticipates enhancing economic development of microenterprises, rural businesses, small
businesses, and business development generally in communities in the State that are removed from the
traditional population centers of Phoenix and Tucson. The ACA will track Project outcomes during the term of
this Agreement. The ACA will also provide certain social media, video production, and other marketing
assistance to the Grantee. The Grantee will provide regular updates as described in Appendix C - Reporting.

SBDCG-2019
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Appendix B – Allocations
Award Amount: $300,000
Authorized Allocations:
Grant funds paid as set forth in the following table:
Budget
% Allocation Quarterly
Office/End Recipient
Amount
Allocation
5% Administrative Fee Allocated to MCCCD
$15,000
5%
$3,750
AWC

$31,666.67

10.56%

$7,916.67

CAC

$31,666.67

10.56%

$7,916.67

COCH

$31,666.67

10.56%

$7,916.67

COCO

$31,666.67

10.56%

$7,916.67

EAC

$31,666.67

10.56%

$7,916.67

MOH

$31,666.67

10.56%

$7,916.67

NPC

$31,666.67

10.56%

$7,916.67

PIMA

$31,666.67

10.56%

$7,916.67

YA

$31,666.67

10.56%

$7,916.67

$300,000

100%

Total Eligible SBDCG Project Allocations

Allocation Requests
Allocation requests must be completed on a quarterly basis using the SBDCG Quarterly Progress Report Form.
Allocation requests must be completed and signed by the Grantee Project Contact or Authorized Representative
named on the first page of this Agreement. The Allocations set forth above shall be paid directly to each of the
payee offices listed; upon receipt of all nine (9) SBDCG Allocation Request Forms each quarter, the
administrative fee Allocation shall be paid in accordance with the provisions for payment outlined below.
Allocation requests must be submitted by the Grantee to the ACA each quarter as set forth on Exhibit C.
Notwithstanding the preceding sentence, if Grantee fails to submit an allocation request or to otherwise comply
with the conditions of receiving grant payments under this Agreement within thirty (30) days (or the earliest
business day following such thirty (30) day period) after such condition being due, then, Grantee shall be required
to repay all Grant proceeds received hereunder within ten (10) Business Days following written notice thereof from
the Authority.
Within thirty (30) days from receipt of each quarterly progress report, the Authority shall take one of the
following actions with respect to the report and convey such action to Grantee in writing (i) accept the contents
of the report in whole, (ii) accept the contents of the report in part and reject the contents of the report in part,
(iii) reject the contents of the report in whole, or (iv) request additional information to assist with the Authority’s
SBDCG-2019
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review of the report. In the event the Authority does not respond to a progress report within thirty (30) days,
the progress report will be deemed accepted. In the event the Authority requests additional information to
assist with its review of a progress report, the Authority’s response obligations, as set forth in the first sentence
of this paragraph shall commence upon receipt of such additional information requested by the Authority. It is
expressly acknowledged and agreed that, except as otherwise acknowledged in writing by the Authority, the
Authority’s response obligations in respect of any progress report shall not commence until such time as the
Authority shall be in receipt of each progress report.
Requests must include all information and attachments required by such forms, including but not limited to due
diligence necessary to validate metrics.
Each payee must have submitted a signed ACA Substitute W-9 to the ACA Grant Administrator to receive any
financial Allocation from the ACA.

SBDCG-2019
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Appendix C – Reporting
The Grantee shall provide quarterly progress reports during the Term.
Quarterly Progress Reports
Quarterly Progress Reports must be completed using the SBDCG Quarterly Progress Report Form. Reports must
be completed and signed by the Grantee Project Contact or Authorized Representative named on the first page
of this Agreement. Reports must be submitted to the ACA Grant Administrator by the due dates listed below.
Schedule of Reports
Quarterly Progress Reports

SBDCG-2019

Reporting Period Start

Reporting Period End

Report Due

March 1, 2019
(Commencement Date)

May 31, 2019

July 1, 2019

June 1, 2019

August 30, 2019

September 30, 2019

September 1, 2019

November 30, 2019

December 30, 2019

December 1, 2019

February 28, 2020

March 30, 2020
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CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
10.3

Meeting Date March 26, 2019

Item Title
Intergovernmental Agreement between
the West-MEC and the MCCCD on
behalf of EMCC for Culinary Principles
Concurrent Program

Responsible Agents
Dr. Karla Fisher
Dr. Ernest Lara

Recommendation
It is recommended that the Governing Board approve the Intergovernmental Agreement between
West-MEC and the Maricopa County Community College District for Educational Programs
with Estrella Mountain Community College.
Justification
Estrella Mountain Community College (EMCC) desires to enter into an Intergovernmental
Agreement with West-MEC beginning August 1, 2019 and ending on November 1, 2023. The
purpose of this Agreement is to establish the terms and conditions under which students enrolled
in West-MEC may concurrently enroll in EMCC’s Culinary Principles Certificate of Completion
Program. Both parties understand that the courses for the Program are eligible for official college
credit as granted by the Maricopa County Community Colleges, and paid at the current credit
hour rate. The Program is designed to directly lead a West-MEC student toward a career in the
culinary industry, including a sequence of six (6) course that are designed to lead toward a
certification that is accepted by industry. The Program will be taught by faculty that meet the
teaching requirements for Occupational Areas, as defined by the Higher Learning Commission.
The courses will be taught on the Estrella Mountain Community College campus, thus providing
students increased access and training with specialized culinary equipment and materials above
and beyond the scope and cost of a standard educational course at a high school.

Source N/A
Account Information

Funding

CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
10.4

Meeting Date March 26, 2019

Item Title
IGA MCCCD & PUSD ECCEL

Responsible Agents
Dr. Karla Fisher
Dr. Teresa Leyba Ruiz

Recommendation
It is recommended that the Governing Board approve an Intergovernmental Agreement between
Maricopa County Community College District and Peoria Unified School District’s Early
Childhood Center for Excellence in Learning (ECCEL) to develop a partnership in providing
early childhood services at Glendale Community College.
Justification
This partnership will provide opportunities for Glendale Community College students to
have access to toddler and preschool services on campus. In addition, Glendale Community
College students pursuing degrees and certificates in early childhood education will have the
opportunity to complete internships in the experiential learning lab on campus. In this nonfinancial agreement, Glendale Community College provides usage of facilities and Peoria
Unified School District’s Early Childhood Center for Excellence in Learning is responsible
for all services, staffing and licensing requirements.

Source
Account Information

Funding

INTERGOVERMENTAL AGREEMENT
BETWEEN
PEORIA UNIFIED SCHOOL DISTRICT
AND
MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT (“MCCCD”)
FOR AND ON BEHALF OF GLENDALE COMMUNITY COLLEGE
FOR EDUCATIONAL PROGRAMS
THIS AGREEMENT is entered between the Maricopa County Community College District (“MCCCD”), a political subdivision
of the State of Arizona, for and on behalf of Glendale Community College (“College”) and Peoria Unified School District
(“Agency”), for Early Childhood Education program preschool and toddler services specified below.
BACKGROUND
A. College has a history of demonstrated academic excellence in delivering high quality campus-based Early Childhood
Education programs.
B. Peoria Unified School District (Agency) holds licenses for preschool programs in Arizona to provide developmentally
appropriate, high quality early education programs for families and children 18 months – 5 years of age through the State of
Arizona.
C. The parties wish to cooperate to provide education, professional development, health, and nutrition services to College student
families and their children.
AGREEMENT
The parties agree as follows:

1.

Incorporation. The “Background” section of this Agreement is incorporated into the Agreement by this reference.

2.

Duration. This Agreement shall begin on June 1, 2019 and expire on June 30, 2024 (as it may be extended from time
to time, “Term”) unless terminated earlier under the provisions of this Agreement. Agency and College shall have two
options (the “Renewal Options”) to renew this Agreement, each for a term of five (5) additional years beginning on the
then scheduled expiration of the Term. During a Renewal Term the provisions of this Agreement shall remain in full
force and effect. Each Renewal Option may be exercised only (a) if at the time it is exercised, Agency is not in material
default under this Agreement and neither party has exercised an Early Termination Right (as that term is defined in
paragraphs 14, 16, and 20 through 20.3 below); and (b) by written notice (the “Renewal Notice”) delivered to MCCCD
no earlier than six (6) months prior to then scheduled expiration of the Term or later than thirty (30) days prior to then
scheduled expiration of the Term. If the first Renewal Option is not timely exercised by Agency, the second Renewal
Option shall automatically terminate. If a Renewal Option is timely exercised, the Term shall be automatically extended
for the Renewal Term when the notice is given without the need for any further action by the parties; however, at the
request of either party, the parties shall execute a written amendment to this Agreement or other written agreement which
expressly acknowledges the renewal of this Agreement for the Renewal Term. As used in this Agreement, “Early
Termination Right” means a termination right contained in any of the following Paragraphs: 14, 16 or 20.

3.

Location. Agency will utilize the Early Childhood Education (ECE) Lab, located at College, 6000 W. Olive Ave, Glendale,
AZ 85302, and will comply with MCCCD and College Regulations relating to its use.

4.

Services and Facilities
4.1.

During the term, Agency will provide Preschool and Toddler Early Childhood Education Program Services with
priority to eligible children of GCC students as specified in this Agreement. Agency will provide the Services at
Glendale Community College (GCC) Early Childhood Education (ECE) Lab. College will not be providing
Educational Services directly to children. Agency will be responsible for providing Services that comply with and
maintain AZ childcare licenses in good standing. College shall be responsible for providing facilities for services,
and maintenance to facilities. Agency is responsible to ensure space and services comply with AZ childcare
licensing requirements for the various ages of the children enrolled in Agency Services.

4.2.

The agency will extend priority enrollment to a child of a College student if one of the parents or guardians are
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enrolled in certificate or degree programs. Priority will be given to College students with the highest amount of
credits taken within the academic year.
4.3.

Agency will provide Early Childhood Education Program Services from the hours of at least 8:00 a.m. to 4:00
p.m., Monday through Friday, excluding holidays during the academic school year. Extended hours, up to a full
day schedule, may be offered if mutually agreed upon. Agency will charge and collect a fee to cover educational
program costs, but will not charge for profit. Agency will work with College students to apply for state grants and
scholarships to cover a portion or all of the cost. College will not collect any funds.

4.4.

Agency will provide a developmentally appropriate early childhood education curriculum and consumable
materials, provide instructional staff, be responsible for all salaries, wages and benefits for that staff, and bear all
costs of operating supplies and food required to provide the Services. College will have the opportunity to
influence, review and make recommendations for final selection and placement of instructional staff in the ECE
Lab to ensure alignment with College ECE program philosophy, practices and adherence to National Association
for the Education of Young Children (NAEYC) professional standards for college accreditation.

4.5.

College shall retain ownership of all College owned furniture and equipment currently in the ECE Lab at the
signing of this Agreement, which shall be tagged as MCCCD-owned (“ECE Lab Furniture”). Agency shall be
responsible for ensuring that the ECE Lab Furniture is subject only to reasonable wear and tear. Agency may
provide additional furniture or equipment (“Agency Furniture”), and will retain ownership of that furniture or
equipment. Agency shall tag the Agency Furniture and shall be responsible for replacing it if it is damaged. Upon
termination of this Agreement, Agency shall be entitled to remove clearly labeled Agency Furniture and
Equipment.

4.6.

Agency will create a program schedule in the Spring of each year that outlines the operating class days for the
forthcoming school year and review the assigned GCC ECE faculty. MCCCD academic schedule and Agency
schedule and holidays will be taken into consideration when planning operating days during the academic school
year to ensure uninterrupted Service to College students. College recognizes Agency holidays are as follows: New
Year’s Day; Martin Luther King Day; President’s Day; Good Friday; Memorial Day; Independence Day; Labor
Day; Columbus Day, Veterans Day, Thanksgiving and following day, and Christmas Day.

4.7.

College will provide Agency one to two ECE Lab classrooms that meet Arizona Child Care Licensing
requirements. This includes, but is not limited to; utilities, regular facility maintenance repairs, communications,
internet access, security, janitorial services and other similar services.

4.8.

Neither party will be obligated to pay the other. College will bear all the costs related to the regular operation of
the Facilities, including utilities and janitorial services. Agency will bear the costs of required licenses for childcare,
consumable supplies and materials, and food related to the Early Childhood Education Program Services.

5. Collaboration
5.1.

College ECE faculty assigned to the oversight of ECE Lab and Agency will conduct, at a minimum, weekly or “as
needed” meetings to review and discuss collaboration efforts; staffing, interns, facility needs; equipment and
material repairs or replacement and program Services to enrolled children.

5.2.

Agency will collaborate extensively with College to develop cooperative programs to enhance childcare and early
educational training and studies, including clinical/lab instruction to College students enrolled in College’s
academic programs. These students may also participate in internships or special projects in the Early Childhood
Education classrooms.

5.3.

The ECE Lab will be available for arranged tours for classes or class observations that are supervised by early
childhood College faculty members through the adjacent lecture room. Individuals participating in any arranged
tours or class observations shall sign a College/Agency Confidentiality Agreement “sign-in” sheet for the express
benefit of College and Agency to acknowledge the importance of protecting children’s identity and developmental
progress.

5.4.

Agency understands College ECE Lab will serve as an academic experiential experience or field practicum for the
Early Childhood Education program and other related College programs. College students may participate in
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Internship, research or special projects in the ECE Lab. Appropriate number of interns in the Lab at any one given
time will be determined collaboratively by assigned ECE faculty and Agency in order to maintain an atmosphere
for optimizing children’s development and creating an appropriate responsive learning environment.
5.5.

Agency will provide opportunities for applicable College faculty, staff, and students to participate in Agency
training sessions. The number of College participants will be limited by the number of seats available for each
training session.

5.6.

In collaboration with Agency, College will provide a classroom or computer lab, if available, with a 30 day advance
request from Agency for professional development training that will also include College Interns or GCC ECE
faculty.

5.7.

In exchange for Agency providing the services annually, College will provide the ECE Lab facility to Agency at
no cost. College will provide custodial, maintenance and utility services. Agency is responsible to ensure space
and services comply with Arizona Child Care Licensure for the various ages of the children enrolled in Agency
Services.

5.8.

Agency staff, volunteers and recipients of the Services and their families have an express right to be in and have
access to the ECE Lab during agreed upon hours as is necessary to provide the Services. Agency instructional
staff assigned to College location will complete and comply with “Person of Interest” policy and procedures.
They also have express rights of ingress, egress and movement across the College common areas as are necessary
to provide the Services; and have agreed upon parking rights on the College’s parking areas.

5.9.

College’s Dean of Academic Affairs will serve as the College Agreement monitor (“Agreement Monitor”) for this
Agreement. Agency will report immediately any actual or alleged injuries to its staff or to children under its care
as well as any incident or alleged incident of child abuse.

6. Licenses/Certifications.

Agency will be responsible for complying with all laws and regulations applicable to its state
funding, and with applicable state laws relating to the care of children and associated fees. College shall at all times keep
facility licenses (i.e., clause) and permits in good standing and keep Agency advised as to its standing by providing a copy of
each report for every licensing visit and shall renew facility licenses or permits in a timely manner as required by AZ
Department of Health. College will be responsible for complying with all facility applicable laws and regulations pertaining
to its licensure and applicable operations. Agency agrees to support College with these efforts to comply with applicable state
and federal laws and regulation.
6.1. Agency staff must be properly certified by county and state applicable rules and regulations at all times as appropriate.

6.2. Agency will provide to the Agreement Monitor a copy of all applicable licenses/certifications before providing the
Services, and maintain them in good standing throughout this Agreement.
6.3. Both parties agree to comply with the Guidelines for Comprehensive Early Childhood Programs and the Arizona State
Guidelines for Children with Disabilities. This includes current Level I Fingerprint Clearance; DCS Central Registry,
food handlers card and seven-year criminal background check required by CCCS for any regularly scheduled classroom
volunteer or intern. Each such person shall also have a tuberculosis inoculation and/or x-ray if necessary (paid by
volunteer/intern). All Interns and volunteers will complete Agency Orientation before completing any volunteer or
practicum hours in the ECE Lab. Persons who do not meet any of these qualifications will not be allowed to participate
as Interns or volunteers in the ECE Lab.

7. Internships and Volunteers: Interns placed in College ECE Lab must meet all of the following requirements specified in
Paragraph 6.3. Additionally, College and Agency will conduct interviews of each internship candidate and will jointly make
decisions regarding acceptance and placement of Interns into ECE Lab.

7.1. College will inform Agency 30 days in advance of any GCC ECE Interns to be considered for placement in ECE Lab.
Agency will conduct training for each Intern at their agency in a timely manner to minimize interruption of completing
practicum hours. Interns will be periodically evaluated by Agency and College to assure compliance with all
programmatic terms and conditions. College will track and report to Agency on a monthly basis the number of interns
and number of hours dedicated to Agency through ECE Lab Interns and scheduled tours/observations. Agency will
determine if any concerns regarding individual Interns exist and will discuss such concerns with assigned College ECE
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faculty. College faculty will investigate and attempt resolution or determine if removal of Intern is necessary in
compliance with GCC’s Student Misconduct policies.

8.

Agency Professionalism.
8.1.

Agency shall, at all times during this Agreement, provide Early Childhood Education program staffing, food
services, and disability services within the highest standards of its profession as described by the National
Association for the Education of Young Children (NAEYC) professional standards. However, Agency is not
required to obtain or maintain NAEYC accreditation as part of this Agreement.

8.2.

Agency shall provide notice immediately to the Agreement Monitor of any change in any license/certification.
Agency certifies that it shall maintain all applicable licenses/certifications.

8.3.

Agency warrants that the Services provided shall conform to the Agreement.

8.4.

Agency shall, at all times during this Agreement, comply with all applicable laws, regulations, rules and policies.

9.

Indemnification. To the fullest extent permitted by law, each party shall defend, indemnify, and hold harmless the other
party, its agents, officers, officials, employees, students and volunteers from and against all claims, damages, losses, and
expenses (including but not limited to attorney fees and court costs) arising from the acts, errors, mistakes, omissions, work
or service of the indemnifying party, its agents, employees, volunteers, or any volunteers tier of its subcontractors in the
performance of this Agreement. The amount and type of insurance coverage of this agreement will in no way be
requirements in Paragraph 8 will not be construed as limiting the scope of this indemnification in this Paragraph.

10.

Insurance. Each party shall maintain during the term of this Agreement insurance policies described below issued by
companies licensed in Arizona or hold approved non-admitted status on the Arizona Department of Insurance List of
Qualified Unauthorized Insurers. Insurers shall have an A.M. Best rating of A:VIII or better. . At the signing of this
Agreement, each party shall furnish the other with certificates of insurance evidencing the coverages, conditions, and limits
required by this Agreement. The insurance policies, except Workers’ Compensation and Professional Liability, shall be
endorsed to name the other, its agents, officers, officials, employees, and volunteers as additional insureds with the following
language:
[Name of party], its agents, officers, officials, employees, and volunteers are hereby named as
additional insureds as their interest may appear.
If any insurance policies are written on a “claims made” basis, coverage shall extend for two years past expiration of this
Agreement and must be evidenced by annual certificates of insurance. The insurance policies shall be endorsed stating that
they shall not expire, be cancelled, suspended, voided or materially changed without 30 days written notice by certified mail
to the other party. Each party’s insurance must be primary, and any insurance or self-insurance maintained by the other party
shall not contribute to it. The following policies are required:
10.1. Commercial General Liability (CGL)- Occurrence insurance with a limit of not less than $1,000,000 per
occurrence/$2,000.000 aggregate for bodily injury, property damage, sexual abuse and molestation, personal
injury, products and completed operations, and blanket Contractual coverage, including but not limited to, the
liability assumed under the indemnification provisions of this Agreement.
10.2. Automobile Liability insurance with a combined single limit for bodily injury and property damage of not less
than $1,000,000 each occurrence with respect to the party’s owned, hired, and non-owned vehicles.
10.3. Workers’ Compensation insurance with limits statutorily required by any Federal or state law and Employer’s
Liability insurance of not less than $1,000,000 for each accident, $1,000,000 disease for each employee, and
$1,000,000 disease policy limit will be provided by the party.

11.

Safety Procedures. Agency and College have put in place, and shall maintain at all times during this Agreement,
procedures for reducing the risk of sexual molestation, including current fingerprint checks and training. If Agency becomes
aware of an occurrence involving sexual misconduct or alleged sexual misconduct, as defined in this Subparagraph, it must
notify The College Vice President for Administrative Services (Phone Number (623) 845-4526 and the College’s Public
Safety Department (Phone number (623) 845-3555) immediately, and provide particulars in writing sufficient to identify
the person or persons involved in the occurrence, and such reasonably detailed other information as MCCCD may request.
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“Sexual misconduct” means any actual or alleged illegal or otherwise wrongful sexual conduct with a minor. If College
becomes aware of an occurrence involving abuse of a minor, sexual misconduct or alleged abuse of a minor or sexual
misconduct, it must immediately notify the Senior Director of Agency and both Quality and Risk Managers (Agency:
602.650.4836 and MCCCD: 480-731-8879) and provide particulars in writing sufficient to identify the person or persons
involved in the occurrence and such reasonably detailed other information as both parties may request. If the abuse or sexual
misconduct or alleged abuse or sexual misconduct involves a minor, it must immediately file a AZDCS (Arizona Department
of Child Safety 1-888-767-2445) Report and as appropriate a police report and comply with any other provision of the law.

12.

Marketing. All exclusive marketing of the ECE Lab, including but not limited to printed materials, radio spots and
television ads, will be coordinated through the College’s marketing department to insure uniformity of image and content.
Marketing of the ECE Lab as part of other College publications, including catalogs and class schedules, will not be subject
to this requirement. Each party of this Agreement shall be responsible for their own marketing costs. College and Agency
may jointly market any program and share the costs proportionately. Either party’s use of the other party’s logo or name in
marketing material must be approved in advance by the party owning the logo name.

13.

Privacy Laws and Confidential Information. For purposes of this agreement, Confidential Information is defined as any
and all information and data whose collection, disclosure, protection, and disposition is governed by state, federal or
international law. This information includes, but is not limited to, Social Security Numbers, student records, financial
records regarding students (or their parents or sponsors), financial and personal information regarding MCCCD employees
and Students, and other personally identifiable information identified by law. Each party agrees that Confidential
Information provided to them during the provision of service will be used only and exclusively to provide the Services and
not for any other purpose. Agency will indemnify, defend and hold MCCCD harmless from claims of any kind relating to
the disclosure of Confidential Information caused by the Agency’s actions or inactions. At all times during this Contract,
each party will maintain privacy policies and data breach response plans that comply with the requirements of applicable
laws and the regulatory agencies responsible for enforcing them.
13.1

Each party agrees to provide 24-hour notice to the other party of instances in which it reasonably believes that
the other party’s Confidential Information may have been inappropriately accessed (a “Confidential Information
Breach”). Additionally, the party required to disclose to the other a Confidential Information Breach will supply
the other party with a description about the Confidential Information that was or may have been accessed as
Agency has available at the time of the notice, and will keep the MCCCD Office of General Counsel updated
promptly as additional details about the nature of the Confidential Information becomes available. Agency shall
provide the notices and updates which it is required to provide to MCCCD to MCCCD’s Office of the General
Counsel (480-741-8878).

14.

Cancellation. MCCCD may cancel this Agreement under Arizona Revised Statutes §38-511 (Cancellation of political
subdivision and state contracts; definition) for a violation of that statute.

15.

Non-Discrimination. Agency shall not illegally discriminate in either the provision of services, or in employment, against
any person because of sex, race, disability, national origin, veteran’s status, sexual preference or religion, and agrees to
comply with all applicable federal and state laws, rules, regulations, and executive orders relating to non-discrimination,
equal employment opportunity, and affirmative action.

16.

Funds Unavailable. Either Agency or MCCCD may cancel this Agreement if, in future fiscal years, funds become
unavailable for the support of the ECE Lab for which the staffing of the Early Childhood Education Program Services are
provided. Agency may cancel this Agreement if, in future fiscal years, funds become unavailable for staffing.

17.

Assignment/Subcontract. Agency shall not subcontract or assign any right or delegate any duty under this Agreement to
any third party without the prior written approval of the Agreement Monitor. Agency shall not subcontract any of the
Services to be provided under this Agreement without the prior approval of the Agreement Monitor.

18.

Amendment. The parties may change this Agreement only through a written amendment signed by authorized “parties”.

19.

Applicable Law/Remedies. This Agreement shall be governed by the laws of the State of Arizona.

20.

Termination. This Agreement may be terminated without cause by either party upon ninety (90) days prior written notice
to the other party, provided that the termination allows for a reasonable timeframe for Agency to provide uninterrupted
services to children.
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20.1. Each party retains the right to terminate this Contact upon twenty-four (24) hour written notice for failure to maintain
any licenses required to perform services, for health or safety violations, or for failure to comply with any applicable
federal, state or local laws, rules or regulations.
20.2. Each party retains the right to terminate this Agreement upon twenty-four (24) hour written notice if funds required for
performance are not available from the funding body for the continuation of this agreement.
20.3. A non-breaching party may terminate this Agreement for the failure of the other, breaching party to comply with this
Agreement by giving the breaching party 30 days’ written notice of the failure to comply. If the breach is not curable
with due diligence within the 30-day period, the period shall be extended for an addition 30-days beyond the original 30day period. The parties shall have all remedies available by law or in equity. It is further understood and agreed that
either party at any time, without cause, upon thirty (30) days written notice, may terminate this Agreement.

21.

Interpretation. The parties intend this Agreement to express their complete and final agreement.

22.

Authority. Agency warrants that the person signing this Agreement on its behalf is authorized to enter into this Agreement.
The parties of this Agreement are subject to the policies, regulations and procedures of the MCCCD Governing Board.

23.

FERPA. Agency will not have access to College student records or contact information unless the College’s student is an
intern or volunteer working at Agency directly with the Early Childhood Education Program children.

24.

Records Retention. Agency shall retain all records related to this Agreement in its possession for five (5) years after the
expiration of the Agreement.

25.

Notice of Occurrence. Agency shall provide notice to College’s Public Safety Department (Phone number 623 845-3555)
immediately of any injury or other unusual occurrence. Additionally, Agency will notify MCCCD’s Risk Manager (480731-8879) as soon as practicable in writing of any occurrence of claim involving any of the following:
25.1. Fatality;
25.2. Major paralytic conditions such as paraplegia and quadriplegia;
25.3. Second or third degree burns to 25 percent or more of the body;
25.4. Amputation, permanent loss of use or permanent loss of sensation of a major extremity;
25.5. Head or brain injuries resulting in permanent disorientation, behavioral disorders, personality changes, seizures,
aphasia or coma;
25.6. Loss of sign in one or both eyes or loss of hearing;
25.7. Injury resulting in incontinence of bowel or bladder;
25.8. Sexual molestation, sexual assault or rape; or
25.9. AIDS. Involving the potential transmission of HIV

26.

Terms and Conditions. Agency acknowledges that it has read the Agreement completely, and shall fully comply with all
terms and conditions.

27. Legal Worker Requirements: As mandated by Arizona Revised Statutes § 41-4401, MCCCD is prohibited after September

30, 2008 from awarding an Agreement to any party who fails, or whose subcontractors fail, to comply with Arizona Revised
Statutes §23-214-A. That statute requires that employers verify the employment eligibility of their employees through the
federal E-verify system. This provision is notice of the requirements and penalties of those statutes.

28. Notices. Notice shall be deemed to have been duly given on the date of service if sent by email or facsimile (provided a hard
copy is sent in one of the manners specified herein), or on the day following service if sent by overnight courier service with
next day delivery and with written confirmation of delivery, or five (5) days after mailing if sent by first class, registered or
certified mail, return receipt requested. All notices under this agreement shall be in writing and shall be sent to:
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If to Glendale Community College:
_______________________________________
_______________________________________
_______________________________________
Phone No.: ______________________________
Email: __________________________________

If to Peoria Unified School District:
Michelle Myers, CFO
6330 W. Thunderbird Rd.
Glendale, AZ 85306
623-486-6000
mmyers@pusd11.net

29. Relationship of the Parties. Each Party shall have the status of an independent contractor for purposes of this Agreement.

This agreement is not intended to and will not constitute, create, give rise to, or otherwise recognize a joint venture, partnership,
or formal business association or organization of any kind between the parties, and the rights and obligations of the parties
shall only be those expressly set forth in this Agreement. The parties agree that no person supplied by the Peoria Unified
School District or Glendale Community College to accomplish the goals of the Agreement is an employee of the other Party
or accrues any rights as such.

Agency:
Peoria Unified School District

MCCCD:
MARICOPA COUNTY COMMUNITY COLLEGES DISTRICT
for Glendale Community College

By: ________________________________________
Its Authorized Agent

By: ________________________________________
Ilya Smith
Associate General Counsel, Sr.

Name: ______________________________________
Title: _______________________________________
Date: _______________________________________
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CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
10.5

Meeting Date March 26, 2019

Item Title
New Grant Award
Corporation for Public Broadcasting Community Service Grant (KJZZ)

Responsible Agents
Dr. Karla Fisher
Ms. Kate Smith

Recommendation
We recommend that the Governing Board accept a grant from the Corporation for Public
Broadcasting totaling $579,771. Approval of the two-year allowable expenditure period is
requested for October 1, 2018 through September 30, 2020.
Justification
This is the 49th year of funding from CPB for KJZZ. Funds are provided to assist local public
radio stations in meeting their operating and program acquisition costs. The grants are intended
to enhance and supplement the efforts of the station, rather than to replace licensee support.

Source
Account Information

Funding

Project Budget Summary

Salaries
Benefits
Equipment
Travel
Materials and Supplies
Participant Support
Consultants and Contracts
Broadcast License Agreements – Restricted
Broadcast License Agreements –
Unrestricted

$153,814
$425,957

$ 579,771

Indirect Costs
Total

$ 579,771

CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
10.6

Meeting Date March 26, 2019

Item Title
New Grant Award
Corporation for Public Broadcasting Community Service Grant (KBAQ)

Responsible Agents
Dr. Karla Fisher
Ms. Kate Smith

Recommendation
We recommend that the Governing Board accept a grant from the Corporation for Public
Broadcasting totaling $210,117. Approval of the two-year allowable expenditure period is
requested for October 1, 2018 through September 30, 2020.
Justification
This is the 25th year of funding from CPB for KBAQ. Funds are provided to assist local public
radio stations in meeting their operating and program acquisition costs. The grants are intended
to enhance and supplement the efforts of the station, rather than to replace licensee support.

Source
Account Information

Funding

Project Budget Summary

Salaries
On-Air Announcers (2)
(0.46 FTE)

$ 53,000
$53,000

Benefits
On-Air Announcers (2)
(0.46 FTE)

$ 24,186
$24,186

Consultants and Contracts
IGA - Arizona State University (dual license)
Broadcast License Agreements
Total

$ 132,931
$77,186
$55,745
$ 210,117

CONSENT AGENDA
ACTION ITEM
Governing Board Agenda
Item Number
11.1

Meeting Date March 26, 2019

Item Title
Amendment to Sublease
1050 W. Washington Street, Tempe AZ

Responsible Agents
Mr. Elliott Hibbs

Recommendation
It is recommended that the Governing Board approve an Amendment to the existing Sublease
with Early Warning Systems (EWS) to include an additional 3,741 square feet of space at
1050 W. Washington Street, Tempe. This additional space will result in EWS subleasing the
entire space originally leased for Maricopa Corporate College. EWS will pay MCCCD
$24.00 s/f, which is the same rate as they are currently paying for the subleased 15,823 s/f.
No changes other than the additional square footage are being requested to the original
sublease.
Justification
Our lease with Phoenix Investors, for Maricopa Corporate College, totaled 19,564 sq. ft. EWS
agreed to sublease from us a total of 15,823 s/f leaving a remaining balance of 3,741 s/f that we
were unsuccessful in finding a tenant to sublease. MCCCD has been making the payments on
the remaining space (3,741) and was expecting to do so until our lease ends on June 30, 2021.
EWS contacted us and stated that they are interested in subleasing the remaining 3,741 s/f at the
same rate and term negotiated in the original sublease. If approved, the sublease of the
additional square footage will result in a total savings to MCCCD of $202,000 over the
remaining term of our lease with Phoenix Investors. We anticipate EWS to take possession of
the space beginning April 1, 2019 and remaining in the space through the lease conclusion on
June 30, 2021.

Source
Account Information

Funding

FIRST READING ITEM

MARICOPA GOVERNANCE POLICIES
Governing Board Agenda
Item Number
12.1

Item Title
Proposed new Governing Board Policy
4.13 Student Board Member

Meeting Date March 26, 2019
Responsible Agents
Dr. Linda Thor

Recommendation

It is recommended that the Governing Board adopt proposed Governing Board policy 4.13, which provides
for a student member of the Governing Board, to sit in an advisory capacity. The proposed policy provides
that students participating in the Student Public Policy Forum will choose a method of selecting the student
member. The student Governing Board member will serve a one-year term, commencing July 1 of each
year, and will receive a scholarship of $500 each semester, in recognition of the value provided to the
Governing Board by such member and the substantial time commitment on the part of the student. The
student member is also eligible for travel reimbursement on the same terms as elected members of the
Governing Board.

Justification

A student member of the Governing Board will provide the regular members of the Governing Board with
important, useful information about the student perspective and student experience on matters that come
before the Governing Board. A student Governing Board member will be ideally positioned to explain
Governing Board processes and policies to other students and to inform the Board about student concerns
and perspectives. This exchange of information will help students better understand governance. It will also
help the Board be more informed in making its decisions and provide it with a useful means of
communicating directly with students.
A scholarship for the student Governing Board member is justified because the student, who is required to
carry at least 12 credits and be in good standing, will spend substantial time preparing for, and attending,
agenda review and regular board meetings, as well as communicating to the other students about the work
of the Board.

Funding
Source Board Operations
Account Information

4.13 Student Board Member (revised 3/21/19)
IN ADDITION TO THE SEVEN ELECTED BOARD MEMBERS, THERE WILL BE ONE
STUDENT BOARD MEMBER. THE STUDENT BOARD MEMBER WILL BE CHOSEN BY
THE STUDENTS PARTICIPATING IN THE STUDENT PUBLIC POLICY FORUM, AN
ACADEMIC PROGRAM OVERSEEN BY THE OFFICE OF COMMUNITY
ENGAGEMENT. MEMBERS OF STUDENT PUBLIC POLICY FORUM WILL ESTABLISH
A PROCESS FOR APPLICATION, REVIEW AND SELECTION OF THE NEW STUDENT
BOARD MEMBER. THE TERM OF THE STUDENT BOARD MEMBER WILL BE ONE
YEAR COMMENCING ON JULY 1.
THE STUDENT BOARD MEMBER SHALL BE ENROLLED IN AND MAINTAIN A
MINIMUM OF TWELVE SEMESTER CREDITS IN THE DISTRICT AND HAVE A
MINIMUM CUMULATIVE GRADE POINT AVERAGE OF 2.0 AT THE TIME OF
NOMINATION AND THROUGHOUT THE TERM OF SERVICE.
THE STUDENT BOARD MEMBER WILL BE SEATED WITH THE ELECTED BOARD
MEMBERS AT ALL PUBLIC MEETINGS OF THE BOARD AND WILL BE RECOGNIZED
AT THOSE MEETINGS AS A FULL MEMBER OF THE BOARD FOR THE PURPOSE OF
ASKING QUESTIONS, DISCUSSING ISSUES, OFFERING REPORTS, AND SUGGESTING
AGENDA ITEMS. THE STUDENT BOARD MEMBER WILL BE ENTITLED TO AN
ADVISORY VOTE ALTHOUGH THE VOTE SHALL NOT BE INCLUDED IN
DETERMINING THE VOTE REQUIRED TO CARRY ANY MEASURE BEFORE THE
BOARD OR FOR CALLING FOR A SPECIAL MEETING. IF THE STUDENT BOARD
MEMBER WISHES TO CAST AN ADVISORY VOTE, IT SHALL BE TAKEN PRIOR TO
THE BOARD’S VOTE. FURTHERMORE, THE STUDENT BOARD MEMBER WILL
RECEIVE ALL MATERIAL PRESENTED TO THE ELECTED BOARD MEMBERS,
EXCEPT MATERIAL THAT RELATES TO MATTERS CONSIDERED IN EXECUTIVE
SESSION. THE STUDENT BOARD MEMBER DOES NOT ATTEND EXECUTIVE
SESSION. THE STUDENT BOARD MEMBER’S ATTENDANCE DOES NOT COUNT FOR
PURPOSES OF DETERMINING WHETHER A QUORUM EXISTS.
IN RECOGNITION OF THE TIME REQUIRED TO PREPARE FOR AND ATTEND
MEETINGS, THE STUDENT BOARD MEMBER SHALL RECEIVE A SCHOLARSHIP OF
$500 PER SEMESTER. THE STUDENT BOARD MEMBER SHALL RECEIVE
REIMBURSEMENT FOR MILEAGE FOR TRAVEL TO AND FROM BOARD-RELATED
MEETINGS.

FIRST READING ITEM
MARICOPA GOVERNANCE POLICIES
Governing Board Agenda
Item Number
13.1

Meeting Date March 26, 2019

Item Title
Adopt Assorted Employee Staff Policies

Responsible Agents
Mr. Elliott Hibbs

Recommendation
It is recommended that the Governing Board adopt the following eighteen employment policies:
1. A-1 Introduction
2. A-4 Employment Standards
3. A-7 Tax-Sheltered Accounts
4. A-13 Tuition Waiver Educational Assistance
5. A-14 Political Activity
6. A-15 Hiring of Relatives
7. A-18 Drug Free Workplace
8. A-22 Consensual Relationships
9. A-24 Alternative Work Schedules
10. B-1 Bereavement Leave
11. B-2 Catastrophic Illness/Imminent Death Leave
12. B-6 Personal Time
13. B-7 Leave of Absences for Medical/Personal Reasons
14. B-8 Compassionate Leave
15. B-9 Family Medical Leave
16. C-4 Progressive Discipline
17. C-8 Notice and Appeal of Certain Disciplinary Measures
18. C-9 Reduction in Force
Adopt these eighteen policies reflecting non-substantive changes.
Justification
Positions whose titles were Vice Chancellor have been changed: Vice Chancellor for Human
Resources to Chief Human Resources Officer, and HR Solutions Center to District Human
Resources. Corrections have been made to update various hyperlinks and spelling errors.
The details regarding this set of policies are outlined below.

Source
Account Information

Funding

Administrative Updates
General Updates
Policy No. & Name
A-1 Introductions
A-4 Employment
Standards

A-7 Tax –Sheltered
Accounts
A-13 Tuition Waiver
Educational
Assistance
A-14 Political
Activity
A-15 Hiring of
Relatives
A-18 Drug Free
Workplace
A-22 Consensual
Relationships

Change, Reason for Change, and Recommendation
Non-substantive Change: C.2. and C.5. Changed “Vice Chancellor
for Human Resources” to “Chief Human Resources Officer.”
Non-substantive Change: Section C.1. Offense Type B. Performance
#4. Changed “Vice Chancellor” to “appropriate District Officer.”
Non-substantive Change: Section C.4. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer”. Changed
“Vice Chancellor” to “appropriate District Officer.”
Non-substantive Change: Section C.2. - Updated Hyperlinks
Non-substantive Change: Section B. Updated Hyperlink.
Non-substantive Change: Section C.2. - Updated Hyperlinks
Non-substantive Change: Section C.2. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer” and Changed
Vice Chancellor” to “appropriate District Officer”.
Non-substantive Change: C.2. Changed “Vice Chancellor for
Resources Officer” to “Chief Human Resources Officer.”
Non-substantive Change: C.3.a.i. and C.3.a.iii. Changed “Vice
Chancellor” to “appropriate District Officer”.
Non-substantive Change: C.3.b.ii. Changed “Vice Chancellor for
Academic and Student Affairs” to “Provost.”

A-24 Alternative
Work Schedules

Non-substantive Change: C.3.c. Changed
“https://administration.maricopa.edu/acknowledgement-anddisclosure” to “Employee Learn Center”.
Non-substantive: Non-substantive: Corrected spelling error in the
title changed “SCEHDULES” to “SCHEDULES”.

B-1 Bereavement
Leave

Non-substantive Change: Section C. 1. Changed “Vice Chancellor”
to “appropriate District Officer”.

B-2 Catastrophic
Illness/Imminent
Death Leave
B-6 Personal Time

Non-substantive Change: C.1. Changed “Vice Chancellor” to
“appropriate District Officer”.
Non-substantive Change: C.1. Changed “vice chancellor” to
“appropriate district officer”.

Administrative Updates
General Updates
Policy No. & Name
B-7 Leave of
Absences for
Medical/Personal
Reasons

Change, Reason for Change, and Recommendation
Non-substantive Change: C.2. Changed “HR Solutions Center” to
“District Leaves Department appropriate district officer”.
Non-substantive Change: C.3. Changed “vice chancellor” to
“appropriate district officer” and “Vice Chancellor for Human
Resources” to “Chief Human Resources Officer”.

B-8 Compassionate
Leave

Non-substantive Change: Section C.5. Changed “Vice Chancellor
for Human Resources” to “Chief Human Resources Officer”.

B-9 Family and
Medical Leave

Non-substantive Change: C.9. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer”.
Non-substantive Change: C.2. Changed “HR Solutions Center” to
“District Leaves Department appropriate district officer”.

C-4 Progressive
Discipline
C-8 Notice and
Appeal of Certain
Disciplinary
Measures

C-9 Reduction in
Force

Non-substantive Change: B.5.a. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer”.
Non-substantive Change: B.2.a. Changed “Vice Chancellor for
Human Resources (VCHR)” to “Chief Human Resources Officer
(CHRO)”.
Non-substantive Change: B.3. Changed “Associate Vice Chancellor
for Human Resources (AVCHR)” to “District Human Resources”.
Non-substantive Change: B.4.a.i., B.4.2.a.ii., B.4.2.a.v. Changed
“VCHR” to “CHRO or designee”.
Non-substantive Change: B.2. Changed “Vice Chancellor for
Human Resources (VCHR)” to “Chief Human Resources Officer
(CHRO)”.
Non-substantive Change: B.3. Changed “VCHR” to “CHRO”.

STAFF POLICY MANUAL
Policy A-1
Effective Date:
05/22/2018

INTRODUCTION
Applicable
Law/Statute:
ARS §15-1444

Source Doc/Dept:
None/HR

Authorizing Pol/Reg.
GB Policy 3.3

A. PURPOSE. To set out the scope of coverage, source of authority, and means of adopting,
implementing and amending this Staff Policy Manual.
B. APPLICABILITY. The policies contained in this document apply generally to appointed,
classified and non-classified MCCCD employees except as specifically noted herein. These
policies do not apply to residential faculty, adjunct faculty, short-term faculty, Specially
Funded, and/or short-term non-faculty (OSO/OYO, temporary) employees, or student
employees.
C. POLICY.
1. Generally. This Staff Policy Manual (“SPM”) contains employee policies (“policies”) of the
Maricopa County Community College District (“MCCCD”) applicable to appointed,
classified and non-classified employees. The policies provide information regarding
recruiting, selection and hiring, employment including equal employment, compensation
and hours of work, leaves of absence, benefits, employee safety and wellness, workplace
procedures, employee conduct, and discipline and appeals.
2. Scope of Authority. The Chancellor of the District and his/her designees has been
delegated the power and authority by the Governing Board to establish the policies
contained in this manual. The Vice Chancellor for Human Resources Chief Human
Resource Officer or designee is responsible for ensuring these policies are in accordance
and not in conflict with federal laws and Arizona statutes, Governing Board policies,
District Administrative Regulations, and employee policy manuals. The Vice Chancellor
for Human Resources Chief Human Resource Officer or designee is responsible for
interpreting the proper application of these policies throughout the colleges and District.
3. Conflicts. These policies supersede all previous written and unwritten personnel policies
and guidelines and past personnel practices of MCCCD. In the event of an inconsistency
or conflict, applicable law, employee group manuals, and Governing Board policies and
Administrative Regulations supersede this manual and this manual supersedes college,
division, department or lower unit bylaws, policies, or guidelines.
4. Implementation. MCCCD maintains this manual as an online document and does not
provide nor distribute it in printed form, except as required by law. Supervisors shall be
thoroughly familiar with and properly administer these policies and shall inform employees

that they are subject to the policies in the manual. Employees are responsible for
familiarizing themselves and complying with these policies and all changes and
amendments to these policies.
5. Amendment. Changes in law, District policies, and employee policy manuals may
necessitate changes to these policies. Such require approval by the Governing Board.
The Chancellor or designee may make other organizational changes. The Vice
Chancellor for Human Resources Chief Human Resource Officer or designee will prepare
and make all approved changes to this online document and inform employees of changes
as appropriate.
6. Severability. If any section or part of these policies or any amendment is invalidated by
operation of law or by order of a court of competent jurisdiction, or compliance with or
enforcement of any section of these policies is restrained by a court, the remainder shall
not be affected and shall remain in full force and effect, unless the context as a whole
indicates that another section should be invalidated as well to conform with MCCCD’s
intent.
7. Record Retention. MCCCD retains a permanent printout of this manual and each change
to this manual, created from the original text source for the online version, as an official
record, which is available for inspection. Copies are available upon request from the
District HR Solutions Center.
REVISIONS
Type
Effective
Revision
Revision
Revision

Date
11/01/2013
07/01/2015
05/22/2018

Description
Initial Policy
Reason for Change: Governing Board delegation to Chancellor on December 9, 2014
(Item No 14-1, Motion No 10259).
Reason for Change: May 22, 2018 (Item No 10.1, Motion No 10567).
Non-substantive Change: C.2. and C.5. Changed “Vice Chancellor for Human
Resources” to “Chief Human Resources Officer.”

STAFF POLICY MANUAL

Policy A-4

EMPLOYMENT STANDARDS

Effective Date:
05/22/2018

Applicable Law/Statute:
None

Source Doc/Dept:
None/HR

Authorizing Pol/Reg.
GB Policy 6.7

A. PURPOSE. To set out the rules of performance and conduct applicable to certain MCCCD
employees.
B. APPLICABILITY. All appointed, classified, and non-classified MCCCD employees.
C. POLICY.
1. Rules. All covered employees shall to adhere to the following rules of performance and
conduct. These rules include the employment standards established by the Governing
Board in Administrative Regulation 6.7 in addition to other rules as described below.
These rules are examples of expected performance and conduct and are not all-inclusive.
Other rules are contained in applicable laws or specific college/division/department
policies. MCCCD reserves the right to amend these rules and establish additional rules
as necessary. There are three separate categories of rules divided by type of conduct.
There are two separate groups divided by seriousness in each type.

Offense Type
A. Conduct

Group One Offenses

Group Two Offenses

1. Willful and intentional violation of any state
or federal law, applicable ordinance, MCCCD
Governing Board policy, or MCCCD
administrative regulation that affects the
employee’s ability to perform his or her job.

1. Unintentional or unknowing violation
of any state or federal law, applicable
ordinance, MCCCD Governing Board
policy, or MCCCD administrative
regulation that affects the employee’s
ability to perform his or her job.

2. Making a false statement of or failing to
disclose a material fact in the course of
seeking employment or re-assignment of
position at MCCCD.
3. Willful and intentional commitment of acts
of fraud, theft, embezzlement,
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2. Unknowing violation of MCCCD’s
Hiring of Relatives policy or
Administrative Regulation 4.18 Consensual Relationships policy.
3. Unintentional possession, use,
neglect, misuse, abuse, or destruction
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misappropriation, falsification of records or
misuse of MCCCD funds, goods, property,
services, technology or other resources.

of MCCCD funds, goods, property,
services, technology or other resources
or the private property or assets of
another employee which occurs during
work time.

4. Conviction of a felony or misdemeanor
that adversely affects an employee’s ability to
4. Failure of an employee authorized
perform job duties or has an adverse effect
to drive MCCCD vehicles to report to
on MCCCD if employment is continued.
the employee’s immediate supervisor
5. Fighting with a fellow employee, visitor, or and the district Risk Manager a
student, except in self-defense. Committing conviction for a serious traffic violation
acts of intimidation, harassment or violence, that occurred in a private vehicle during
including (but not limited to) oral or written
non-work time. Examples of a serious
statements, gestures, or expressions that
traffic violation include, but are not
communicate a direct or indirect threat of
limited to, DUI, Extreme DUI, reckless
physical harm, or other violations of MCCCD driving, racing on highways, aggressive
Administrative Regulation 6.21 - Workplace
driving, and/or any offense which
Violence Prevention policy.
results in automatic 10 points which
renders the employee as an
6. Reporting to work under the influence of
unacceptable driver.
alcohol and/or illegal drugs or narcotics; the
use, sale, dispensing, or possession of
alcohol and/or illegal drugs or narcotics on
MCCCD premises, while conducting MCCCD
business, or at any time which would interfere
with the effective conduct of the employee’s
work for the MCCCD; the use of illegal drugs;
or testing positive for illegal drugs. The
exception would include the consumption of
alcohol at a reception or similar event at
which the employee’s presence is clearly
within the scope of employment.
7. Possessing firearms or other weapons on
MCCCD property, except as may be required
by the job or as otherwise permitted by law.
8. Knowing failure of an employee who is
authorized to drive MCCCD vehicles to report
to the supervisor, the district Risk Manager,
and the manager responsible for authorizing
the use of college vehicles, within 48 hours or
when reasonable in the event of vacation,
sick leave, or other approved time away, any
conviction for driving under the influence of
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alcohol or drugs, moving traffic violations, or
drivers’ license suspension or revocation that
occurs, regardless of whether or not the
driver was operating a college or districtowned, privately owned, rented or borrowed
vehicle, or other violation of Administration
Regulation 4.14 – Motor Vehicle Usage.
9. Knowing failure of an employee to
maintain an acceptable conditional driving
record.
10. Engaging in sexual harassment or other
illegal discrimination based on race, color,
religion, gender, sexual orientation, gender
identity, national origin, citizenship status
(including document abuse), age, disability,
veteran status or genetic information, or other
violation of MCCCD Administrative
Regulation 5 – Non-Discrimination Policy.
11. Dishonesty or dishonest actions,
including but not limited to lying,
deceitfulness, or making false statements.
12. Soliciting or accepting a gift, gratuity,
bribe, or reward for the private use of the
employee, or otherwise using one's position,
identification, name, photograph or title for
personal gain, or otherwise violating the State
of Arizona’s conflict of interest laws for public
employees or MCCCD Administrative
Regulation 1.18 – Gifts, Gratuities and
Unrelated Compensation.
13. Unauthorized possession, use, neglect,
misuse, abuse, or destruction of the private
property or assets of or another employee
that occurs during work time.
14. Willful and intentional violation of
MCCCD’s Hiring of Relatives policy or
Administrative Regulation 4.18 - Consensual
Relationships policy.
15. Providing false testimony; making or
publishing a false, vicious or malicious
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statement concerning other employees,
MCCCD, or its operations; or refusing to
provide testimony or information in an
investigation when properly required per
MCCCD policy.
B.
Performance

1. Willful and intentional failure to perform job
duties that have first been communicated to
an employee and are within the employee’s
scope of employment.
2. Intentional destruction or threat of
destruction of MCCCD property, with
malicious intent.
3. Performing acts or executing job
responsibilities in a reckless manner that
poses a threat to the physical safety of the
employee or another person.
4. Failure by the College President, Vice
Chancellor appropriate District Officer,
Chancellor or other senior level
administrators to notify appropriate law
enforcement authorities of any potential theft
of District funds or assets.
5. Performing personal work while on-duty.
6. Knowing failure to obtain, maintain and/or
report to the immediate supervisor the loss,
suspension or other restriction of a license,
certification, or other qualification of an
employee's position.
7. Driving a motor vehicle on duty without a
valid, applicable operator's license.

1. Neglect of duty, including but not
limited to, failure to observe MCCCD or
college/division rules, policies, or
procedures; lack of application or
effort; or reading for pleasure, viewing
TV or sleeping, etc. during work time.
2. Discourteous treatment of the public
or a fellow employee.
3. Failure to cooperate or interference
with the work performance of other
employees.
4. Failure to observe official health,
safety, and sanitation rules, or common
health, safety, and sanitation practices.
5. Failure to report to appropriate
MCCCD authority the receipt of a
request for information, a subpoena or
a court order from an attorney, court of
law or administrative body concerning
MCCCD business.
6. Substandard performance of
assigned duties; or performance below
minimum required standards of
performance.

7. Unknowing failure to obtain,
maintain and/or report to the immediate
8. Misuse, removal or destruction of MCCCD
supervisor the loss, suspension or
documents or records, or revealing or
other restriction of a license,
disclosing MCCCD information of a
certification, or other qualification of an
confidential nature without prior authorization.
employee's position.
9. Obligating MCCCD for a serious expense,
8. Violation of MCCCD guidelines for
service, or performance without prior
incidental computer or telephone
authorization.
usage, District-wide message posting,
10. Unauthorized possession, use, neglect, or similar violations of MCCCD
misuse, or abuse of the property or assets of
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MCCCD, including but not limited to: MCCCD
vehicles, tools, equipment, supplies, e-mail,
telephones, television, internet services; seal,
logo, name, and other intellectual property of
MCCCD; MCCCD keys, identification/entry
badges; bulletin board notices and signs.

C. Attendance 1. Abandonment of one’s position.
2. Willful failure to properly and completely
document or report one's hours of work.

Administrative Regulations, procedures
or guidelines.
9. Failure of a supervisor to
communicate, enforce, counsel, and
correct an employee regarding
violations of expected job performance
and standards of conduct.
1. Unintentional failure to properly and
completely document or report one's
hours of work.
2. Tardiness, defined as the
unexcused reporting to work after the
scheduled starting time.
3. Failure to observe time limits and
scheduled starting and ending times of
meal or break periods or taking an
excessive number of break periods
during a work shift.

2. Penalties for Violations. Violations of these standards may result in corrective action as
provided in Policy C-4 – Progressive Discipline Policy.
3. Not Eligible for Rehire Provision. Employees who are terminated or non-renewed due to
a determination that the employee has violated Maricopa Employment Standards set forth
in Administrative Regulation 6.7, or who resign in lieu of such termination or non-renewal
by agreement or otherwise, are not eligible for rehire within the Maricopa Community
College District. Employees will be afforded notice of such a determination and an
opportunity to be heard pursuant to the applicable employee policy or administrative
regulation.
4. Recommendations. The Vice Chancellor for Chief Human Resources Officer or designee
is responsible for reviewing documented violations of employment standards, establishing
procedures for the review of recommended disciplinary action to be taken, and
determining whether the recommended disciplinary action is consistent with the
documented violations of the employment standards. The Vice Chancellor for Chief
Human Resources Officer or designee shall have final authority to recommend disciplinary
action under this policy and shall document the rationale for all decisions. To the extent
that the recommendation for disciplinary action by the Vice Chancellor for Chief Human
Resources Officer or designee differs from the recommendation of the employee’s College
President or Vice Chancellor appropriate District Officer or other Chancellor’s Executive
Council Member, the Chancellor shall be consulted and shall make the final
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recommendation on disciplinary action. The Vice Chancellor for Chief Human Resources
Officer or designee shall make recommendations that involve the Chancellor.
5. Report to Governing Board. Quarterly, a summary report shall be submitted to the
Governing Board on disciplinary actions taken pursuant to this policy.
REVISIONS
Type
Effective
Revision
Revision

Date
5/01/2013
05/22/2018

Description
Initial Policy
Reason for Change: May 22, 2018 (Item No 10.2, Motion No 10567).
Non-substantive Change: Section C.1. Offense Type B. Performance
#4. Changed “Vice Chancellor” to “appropriate District Officer.”
Non-substantive Change: Section C.4. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer”. Changed “Vice
Chancellor” to “appropriate District Officer.”
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STAFF POLICY MANUAL
Policy A-7

TAX-SHELTERED ACCOUNTS

Effective Date:
05/22/2018

Applicable Law/Statute:
26 USC 403 (b)

Source Doc/Dept:
None/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To set out MCCCD policy regarding voluntary tax-sheltered savings accounts
available to employees.
B. APPLICABILITY. All MCCCD employees covered by this manual.
C. POLICY.
1. MCCCD has authorized employee participation in tax-sheltered savings programs offered
by companies recommended by the Employee Benefits Advisory Committee and
approved by the Governing Board in accordance with the law. Further information is
available from the Employee Benefits Department at District Human Resources or at:
https://hr.maricopa.edu/benefits/retirement-separation-benefits/tax-sheltered-annuities
https://ep.maricopa.edu/hr/benefits/retirement-separation-benefits/Pages/tax-shelteredannuities.aspx
REVISIONS
Type
Effective
Revision
Revision
Revision

Date
05/01/2013
07/01/2015
05/22/2018

Description
Initial Policy
Reason for Change: Governing Board delegation to Chancellor on
December 9, 2014 (Item No 14-1, Motion No 10259).
Reason for Change: May 22, 2018 (Item No 10.1, Motion No 10567).
Non-substantive Change: Section C.1. - Updated Hyperlink

Return to Table of Contents
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STAFF POLICY MANUAL
Policy A-13

TUITION WAIVERS EDUCATIONAL ASSISTANCE

Effective Date:
05/22/2018

Applicable Law/Statute:
ARS 15-1445

Source Doc/Dept:
Handbook for Tuition
Waivers, Affidavits and
Exemptions/OPS

Authorizing GB Action
Motion No.9191
8/26/2003

A. PURPOSE. To provide educational assistance for eligible employees and their spouses and
dependent children.
B. EFFECTIVE May 22, 2018 – Refer to the Tuition Waiver Manual maintained by the Office of
Public Stewardship at https://chancellor.maricopa.edu/publicstewardship/governance/governance- resources/tuition-waivers-and-exemptions
https://ep.maricopa.edu/hr/benefits/Pages/education-assistance.aspx.
REVISIONS
Type
Effective
Revision

Revision
Revision

Version:

1

Date
05/01/2013
07/01/2015

Description
Initial Policy

05/22/2018

Reason for Change: May 22, 2018 (Item No 10.3, Motion No 10567).
Non-substantive Change: Section B. Updated Hyperlink.

Reason for Change: The changes (2015) aligned the definitions of FTEs
eligible for benefits under the Affordable Care Act. Additional updates were
made to align the SPM with the Common Pages.
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STAFF POLICY MANUAL
Policy A-14

POLITICAL ACTIVITY

Effective Date:
02/05/2018

Applicable Law/Statute:
ARS 15-1408

Source Doc/Dept:
Political Activity on the
Community College Campus/Gen.
Counsel

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To set out MCCCD policy in compliance with state statute regarding the use of
District resources or employees to influence the outcomes of elections.
B. APPLICABILITY. All MCCCD employees covered by this manual.
C. POLICY
1. Generally. Arizona law provides the following regarding the political activity of MCCCD
employees:
a. MCCCD shall not use its personnel, equipment, materials, buildings or other resources
such as but not limited to the intranet, internet, cable TV or publications for the purpose
of influencing the outcomes of elections. Nothing in this section precludes MCCCD
from reporting on official actions of the governing body.
b. MCCCD employees shall not use the authority of their positions with MCCCD to
influence the vote or political activities of any subordinate MCCCD employee.
c. Nothing contained in this section shall be construed to prohibit MCCCD from permitting
student political organizations of political parties, including those that are recognized
pursuant to ARS sections 16-801, 16-802 and 16-803, to conduct lawful meetings in
MCCCD buildings or on MCCCD grounds, except as prescribed in subsection C (1)
(a) of this section. Each student political organization that is allowed to conduct lawful
meetings on MCCCD property shall have equal access as any other student political
organization that is allowed to conduct lawful meetings on MCCCD property.
d. Nothing contained in this section shall be construed as denying the civil and political
liberties of any employee as guaranteed by the United States and Arizona
Constitutions.
2. Guidelines. The MCCCD General Counsel has prepared a publication explaining the
application of ARS 15-1408 to the use of MCCCD resources and personnel to influence
elections at: https://district.maricopa.edu/legal/student-faculty-resources/political-activityon-campus. In addition, the Arizona Attorney General has published guidelines as
required by state statute relating to the use of community college district resources or
personnel to influence the outcomes of elections at:
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https://www.azag.gov/document/school-use-guidelines-community-college-districtresources https://www.azag.gov/outreach/publications/school-use-guidelinescommunity-college-district-resources
REVISIONS
Type
Effective
Revision
Revision

Version:

1

Date
05/01/2013
02/05/2018

Description
Initial Policy
Reason for Change: May 22, 2018 (Item No 10.4, Motion No 10567).
Non-substantive Change: Section C.2. - Updated Hyperlinks
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STAFF POLICY MANUAL
Policy A-15

HIRING OF RELATIVES

Effective Date:
07/01/2015

Applicable Law/Statute:
ARS 38-501 et. seq.

Source Doc/Dept:
None/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To set out MCCCD policy and related procedures for the employment and
supervision of relatives of existing employees in accordance with state conflict of interest
statutes.
B. APPLICABILITY. All MCCCD employees covered by this manual.
C. POLICY.
1. Generally. Relatives of employees of MCCCD may apply for, be considered without
prejudice for, and be hired into any employment position with MCCCD. However, no
person may be employed by MCCCD where such person’s relative is already employed
in a position within the line of supervisory authority of the position being filled, except if the
relative in the position in the line of supervisory authority has recused themselves from
involvement in any key decision involving such person as provided in Section C (2) below.
2. Recusal and Assignment. A relative of an existing MCCCD employee may only work in a
position in the same line of supervisory authority as the employee if the employee recuses
himself/herself from all decision making, meaning the initial employment decision and all
key decisions regarding said relative are assigned to a manager or supervisor who is not
related to either the relative or the employee and who is higher in managerial or
supervisory authority than both the relative and the employee. Such assignment shall be
made by the Vice Chancellor for Human Resources Chief Human Resources Officer or
designee. Exceptions to this policy may be made only in extreme extenuating
circumstances and then only with the approval of the Vice Chancellor for Human
Resources Chief Human Resources Officer. If the Vice Chancellor for Human Resources
Chief Human Resources Officer or designee is in the line of supervisory authority of a
relative, the Vice Chancellor appropriate District Officer shall recuse himself/herself and
the Chancellor shall name a different member of the Chancellor’s Executive Council to
perform this duty.
3. Created Relationships. If, after employment, two employees become relatives within a
line of supervisory authority, MCCCD will attempt to accommodate this newly-created
relationship if such accommodation can be done without impairing MCCCD operations or
violating the law. Efforts to accommodate the relationship may include, but not be limited
to, assigning the employees to work different shifts, reassigning the employees so that
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one does not supervise the other, or assigning different supervisors to each employee
pursuant to Section C (2) above. If an accommodation cannot be realized, a resignation
of one of the parties shall be required. Employees contemplating the creation of a
relationship in violation of this policy shall provide their immediate supervisor with notice
of the intent to do so as far in advance as possible in order for the employees’ manager,
in conjunction with District Human Resources, to determine if and how such relationship
may be accommodated pursuant to this policy.
4. Procedure. Annually, every appointed, classified and non-classified employee shall file a
disclosure naming any relatives who also are an employee of MCCCD. This disclosure
also shall include an acknowledgement by the employee that they have read and
understand MCCCD’s hiring of relatives policy. Updated disclosures will be submitted by
the employee during the year if personal circumstances change.
5. Definitions.
a. “Relative” includes a parent, step-parent, parent-in-law, brother, stepbrother, sister,
stepsister, spouse, son, stepson, daughter, stepdaughter, brother-in-law, sister-in-law,
son-in-law, daughter-in-law, grandparent, great-grandparent, grandchild, greatgrandchild, aunt, uncle, niece and nephew of the employee or the employee’s spouse.
A “relative” also includes a domestic partner of an employee who is claimed as a
dependent by the employee for insurance purposes, and a relative (as that term is
defined herein) of such domestic partner.
b. “Key decision” includes any decision involving the hire, renewal, retention, supervision,
promotion, probationary review, initial salary determination, discipline, evaluation, or
compensation of a relative. A key decision does not include a decision that incidentally
affects a relative equally among other employees.
c. “Line of supervision” includes all positions in the chain of command of the employee’s
position, from the employee’s position up to and including the College
President/Administrator.
REVISIONS
Type
Effective
Revision
Revision
Revision

Version:

1

Date
05/01/2013
07/01/2015
5/22/20018

Description
Initial Policy
Non-Substantive Changes: Revised date from 05/01/2013 to 07/01/2015.
C.2. Changed “Vice Chancellor of Human Resources” to “Chief Human
Resources Officer.”
Reason for Change: May 22, 2018 (Item No 10.4, Motion No 10567).
Non-substantive Change: Section C.2. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer’ and changed “Vice
Chancellor” to “appropriate District Officer”.
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STAFF POLICY MANUAL
Policy A-18

DRUG FREE WORKPLACE

Effective Date:
08/01/2014

Applicable Law/Statute:
41 USC 701-707

Source Doc/Dept:
None/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To promote and support a drug-free workplace for MCCCD employees.
B. APPLICABILITY. All MCCCD employees.
C. POLICY.
1. Generally. The District supports the Drug Free Workplace Act of 1988, and complies
with all federal, state, and local laws pertaining to controlled substances. The
manufacture, sale, possession, distribution, dispensing, or use by
employees of controlled substances in the workplace is prohibited.
2. Notification and Sanctions. As a condition of employment, each employee shall agree
to a b i d e b y t h e t e r m s o f t h i s p o l i c y a n d notify the Vice Chancellor for
Human Resources Chief Human Resources Officer of any criminal drug conviction for
a violation that occurs in whole or in part in the District’s workplace, within five days
of such conviction. Besides the sanctions imposed by federal and state courts
concerning controlled substance violation(s), the District will respond administratively
when the offense involves an employee as the offender. Sanctions may include
required participation in a drug rehabilitation program or termination of employment.
3. Drug Abuse Prevention. The District sponsors and/or participates in the following drug
prevention activities:
a. Counseling services provide individual sessions on the topic of substance abuse.
When necessary, counselors will provide referral services to community-based
agencies.
b. Drug awareness workshops are offered through the District’s Fitness Center
Wellness Workshops.
4. Assistance. Employees with a drug problem can also receive assistance by calling:
a. The MCCCD Employee Assistance Program (EAP) at 1-800-603-2970
b. National Institute on Drug Abuse Hotline at 1-800-662-4357
c.

DRUGHELP at 1-800-378-4435

REVISIONS
Type

Version:

Date

1
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Effective
Revision

Version:

11/01/2013

1

Initial Policy
Non-substantive Change: C.2. Changed “Vice Chancellor for Resources
Officer” to “Chief Human Resources Officer.”
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STAFF POLICY MANUAL
Policy A-22

CONSENSUAL RELATIONSHIPS

Effective Date:
07/01/2015

Applicable Law/Statute:
None

Source Doc/Dept:
None/HR

Authorizing GB Pol/Reg.
Admin. Reg. 4.18

A. PURPOSE. To set out MCCCD policy on consensual relationships between employees, and
employees and student.
B. APPLICABILITY. All employees covered by this manual.
C. POLICY.
1. Generally. In the work and academic environment, a relationship that might be
appropriate in other circumstances is inappropriate if one of the individuals in the
relationship has a professional responsibility toward, or is in a position of authority with
respect to, the other, such as in the context of supervision, instruction, coaching,
counseling or advisement. An element of power is present in such a context and it is
incumbent upon those with authority not to abuse that power. In addition, consensual
relationships may yield to third parties the appearance that unfair bias or favoritism
towards the student or supervisee is taking place.
2. Prohibited Conduct.
a. An employee shall not maintain, engage in or be involved in a consensual relationship
with another employee who is subject to that individual’s supervision, or with a student
that is currently enrolled in the individual’s class, or a student whom the individual
otherwise instructs, coaches, counsels or advises, or with a vendor if the employee
manages that contract or otherwise exerts influence over the contract.
b. This regulation does not seek to prohibit romantic relationships between parties where
the context of power-authority between employees or between employees and
students is not present; and provided that the relationship does not affect the
employee’s effectiveness in fulfilling his or her professional obligation. For these
instances, appropriate measures should still be taken in order to avoid conflicts of
interest from occurring. For relationships that may exist prior to the time that either a
student or employee is placed in a situation of instruction or supervision that is
considered to be a conflict of interest, the employee(s) involved shall disclose and take
immediate measures to avoid the conflict or appearance of conflict.
3. Procedure for Disclosure.
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a. Where the employee is already in or has had a recent consensual relationship with a
supervisee, the following procedures shall be followed:
i.

Immediate disclosure by the employee of the relationship to the employee’s
supervisor and to the appropriate Vice President or Vice Chancellor appropriate
District Officer in order to ensure that any conflicts of interest have been
adequately addressed.

ii. The respective administrator responsible for the department or division shall place
the subordinate under alternate supervision when a supervisor under the
administrator’s direction has or has had a recent consensual relationship with the
employee.
iii. The supervisor shall recuse himself or herself from any discussions or involvement
with decisions related to evaluations, promotion, hiring, determination of salary, or
continuation of contract or employment.
iv. The respective Vice President or Vice Chancellor appropriate District Officer shall
prepare and retain a report that specifies the appropriate alternate arrangements
that have been made to eliminate the conflict of interest. The EEO/AA Office shall
be provided a copy of the report along with the employees involved in the
relationship.
b. Where the employee is already in or has had a recent consensual relationship with a
student prior to enrollment in the employee’s class, the following procedures shall be
followed:
i.

The faculty member shall counsel and advise the student not to enroll in the
employee’s course.

ii. If it is not possible for a student to enroll in another course, section, or course and
section at another college due to a requirement for completion of a degree or
certificate and no other academic option is available, disclosure of the relationship
will be made to the appropriate Department Chair, Dean and Vice President of
Academic Affairs or Vice President for Student Affairs, as appropriate, for review.
The Vice President will refer the matter to the Vice Chancellor for Academic and
Student Affairs Provost for consideration. The Chancellor or designee may allow
a student to enroll in the class only upon a showing by the student that the
enrollment is necessary to avoid an extreme hardship, and upon a showing by the
college President or designee that the academic integrity of the student’s
enrollment in the class will nevertheless be maintained.
c. Persons who are married, or were married, are included within the definition of persons
that have or who have had a consensual amorous relationship. Disclosure in this
instance may be made via the Maricopa Disclosure process at found in the Employee
Learn Center: https://administration.maricopa.edu/acknowledgement-and-disclosure .
4. Non-Compliance. An employee who fails to follow the requirements established in this policy,
and who does not withdraw from participation in activities or decisions that may reward or
penalize a supervisee or student with whom the employee has or has had a recent consensual
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amorous relationship, will be considered in violation of this policy and such violation will be
addressed in accordance with this manual.
5. Definitions.
a. Consensual relationships are defined as romantic, amorous and/or sexual relationships
between consenting employees or between employees and adult (18 years or older)
college students currently enrolled at one of the MCCCCD community colleges or skill
centers.

b. A recent consensual relationship is considered to be one that has taken place within
the past 24 months.
REVISIONS
Type
Effective
Revision
Revisions

Date
05/01/2013
07/01/2015

Description
Initial Policy
Reason for Change: May 22, 2018 (Item No 10.4, Motion No 10567).
Non-substantive Change: C.3.a.i. and C.3.a.iii. Changed “Vice
Chancellor” to “appropriate District Officer”.
Non-substantive Change: C.3.b.ii. Changed “Vice Chancellor for
Academic and Student Affairs” to “Provost.”
Non-substantive Change: C.3.c. Changed
“https://administration.maricopa.edu/acknowledgement-and-disclosure” to
“Employee Learn Center”.
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STAFF POLICY MANUAL
Policy A-24

ALTERNATIVE WORK SCEHDULES SCHEDULES

Effective Date:
08/06/2016

Applicable Law/Statute:
ARS 49-581 to -593

Source Doc/Dept:
MCCCD Trip Reduction
Program/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To set out MCCCD policy for the approval of a work schedule for an employee
that differs from the standard work schedule in place at the employee’s work location, to aid
employees in meeting work/life balance issues and improve air quality by reducing the number
of commutes to and from work.
B. APPLICABILITY. All MCCCD employment positions covered by this manual.
C. POLICY.
1. Alternative Work Schedule Defined. An Alternative Work Schedule (AWS) is an employeerequested schedule that differs from the core hours established for the employee’s
department/division/work unit. Each college/division/department may elect, but is not
obligated, to approve an employee’s request for an AWS. Within a division/department/work
unit the supervisor may determine, due to operational demands, that some positions are
eligible for an AWS while other positions are not eligible. For example, if a work unit has three
employees in identical positions, it may be possible to have those employees work different
schedules. If the same unit has only one employee in a position which has customer service
responsibilities, that employee may be required to maintain work hours which align with the
hours the work unit is open for business, rendering an AWS not applicable in that case.
2. Approval/Change/Cancellation. Approval of an AWS for individual employees shall be based
upon operational and service needs. Such approval may also be based upon consideration
of the employee’s job performance, special needs, employee’s attendance and timeliness, and
any corrective action issues involving the employee. An employee may change their AWS
one time per fiscal year with the written approval of the employee’s supervisor. An AWS may
be cancelled at the supervisor’s discretion, with a minimum of 10 working days advance notice
to the employee.
3. Parameters. All AWSs must conform to the following parameters:
a. Core Hours. No AWS may be implemented which changes the weekly hours during which
the division/department/work unit is open to the public and/or provides service (“Core
Hours”).
b. Overtime. No AWS may be implemented which builds-in, creates or necessitates the
working of overtime hours by any non-exempt employee.
c. Customer Service. No AWS may be implemented which has a negative impact or effect
on customer service standards, metrics, or other performance measures.
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d. Safety/Security. No AWS may be implemented which allows or causes an employee to
perform duties for a number of hours per workday or work week which are, in the opinion
of management, potentially excessive. No AWS may be implemented which allows
employees to work in non-secure environments or situations.
4. Non-Exempt Employees. All AWSs approved for full-time, regular non-exempt employees
must contain no more than 40 hours worked each work week.
5. Holidays.
a. Employees on an approved AWS, who have a regularly scheduled day off on an MCCCD
holiday as defined in Policy A16, may observe that holiday either the work day immediately
preceding or following the holiday, as approved by the supervisor.
b. Employees on an approved AWS will receive eight hours of Holiday Pay for the work week
in which the holiday falls, and will be responsible to work and/or use available paid leave
for the remaining 32 hours in that work week (except for those on the 4/10 summer
schedule, when holidays are paid at 10 hours per day).
6. Vacation and Sick Leave. Employees will receive eight hours of paid vacation or sick leave
for each full-day of vacation or sick leave taken while on an approved AWS, and will be
responsible to work and/or use available paid leave for the remaining 32 hours in that work
week (except for those on the 4/10 summer schedule, when vacation and sick days are paid
at 10 hours per day).
7. Working on a Scheduled Day Off. Operational demands may occasionally require an
employee on an AWS to work on a day normally scheduled off. In such case the supervisor
should give the employee as much advance notice as is practicable. If an employee is required
to work on a day normally scheduled off, the employee will be given, at the supervisor's
discretion, either an alternate day off in the same work week or, if the employee is non-exempt,
the employee will either be paid overtime or (if eligible) may bank compensatory time.
8. AWS Schedule Options. AWS options include, but are not limited to:
a. Flex-Time.
i.

Flexible Start/End Times. Employees on this schedule establish the regular number
of hours to be worked for each day of work, but are given a defined degree of flexibility
as to when the work day will begin or end. For example, an employee may have a
Monday through Friday schedule with a start time of no later than 9 am and end time
no earlier than 3 pm. An employee on this schedule must still work a full eight hours,
excluding non-compensable breaks. Note: Flex-time scheduling cannot be used
within a work week or work period to avoid the payment of overtime to non-exempt
employees.

ii. Staggered Hours. Another flex-time option is staggered hours, designed to avoid peak
commute times. Under this option, start times in summer months would begin after
8:30 am and stop times would end before 4:00 pm in winter months.
b. Compressed Work Week. The compressed work week is an alternative to the traditional fiveday work week. Under this option, the employee works fewer than five days in a work week
or fewer than 10 days in a two-week work period. An alternative is the “4/10” (four, ten-hour
work days).
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9. Scheduling. All employees approved to work an AWS must complete and sign an Alternative
Work Schedule form, which must be signed by the immediate supervisor and provided to
payroll. An Alternative Work Schedule form must be completed and submitted as provided in
section C (2) above each time the employee’s work schedule is changed.
REVISIONS
Type
Effective
Approved
Revision

Version:

1

Date
05/01/2013
08/1/2016

Description
Initial Policy
Reason for Change: May 22, 2018 (Item No 10.6, Motion No 10567).
Non-substantive: Corrected spelling error in the title changed
“SCEHDULES” to “SCHEDULES”.
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STAFF POLICY MANUAL
Policy B-1

BEREAVEMENT LEAVE

Effective Date:
08/01/2014

Applicable Law/Statute:
None

Source Doc/Dept:
None/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To provide eligible employees with paid leave during periods of absence from
work for bereavement purposes.
B. APPLICABILITY. All full-time classified and non-classified employees.
C. POLICY.
1. Bereavement Leave. Eligible employees shall be granted up to five working days (40
hours) with pay, not chargeable to any accumulated leave balance, due to absence
necessitated by the death of a member of the employee’s immediate family, defined as
the employee’s spouse, domestic partner, father, mother, stepfather, stepmother,
grandfather, grandmother, child (including those under employee’s legal guardianship),
foster child, stepchild, brother, sister, and grandchild, and the employee’s
spouse’s/domestic partner’s father, mother, grandfather and grandmother, or in-laws in
any one incident. The employee’s College President/Vice Chancellor appropriate District
Officer may approve the use of bereavement leave due to the death of persons other than
those listed herein in exceptional circumstances.
2. Travel Time. Use of accumulated sick leave may be approved for up to five working days
(40 hours) in addition to the days granted in Section C (1) above for travel time outside of
the State of Arizona necessitated by the death of person as provided in Section C (1)
above.
3. Use Concurrent with Catastrophic Illness/Imminent Death Leave. Bereavement Leave
and Catastrophic Illness/Imminent Death Leave (Policy B-2) must occasionally be used
together in a single incident. For example, an employee may be called away due to the
catastrophic illness of a family member and the family member may pass away during the
catastrophic illness period. In such cases employees are expected to use these leaves
concurrently, not consecutively. However, the District will review each instance on a caseby-case basis and work with the affected employee to provide the time necessary for the
employee to grieve the loss of their family member and attend to matters associated with
the illness and death.
4. Procedure. Employees qualifying for and requesting the use of Bereavement Leave, use
of sick leave for travel time in connection with Bereavement Leave, and permission to use
Bereavement Leave for a person other than those listed in this policy shall submit the
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request to their supervisor as soon as possible. The use of such leave shall be noted on
the employee’s time record for payroll purposes.

REVISIONS
Type
Effective
Revision

Version:

Date
08/01/2014
XX/XX/XX

1

Description
Initial Policy

Non-substantive Change: Section C. 1. Changed “Vice Chancellor” to
“appropriate District Officer”.
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STAFF POLICY MANUAL
Policy B-2

CATASTROPHIC ILLNESS/IMMINENT DEATH LEAVE

Effective Date:
08/01/2014

Applicable Law/Statute:
None

Source Doc/Dept:
Each employee group
manual/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To provide eligible employees with paid leave during periods of absence from
work due the catastrophic illness or imminent death of certain family members.
B. APPLICABILITY. All full-time classified and non-classified employees.
C. POLICY.
1. Catastrophic illness/Imminent Death Leave. Eligible employees shall be granted up to five
working days (40 hours) with pay, not chargeable to any accumulated leave balance, due
to absence necessitated by the catastrophic illness/imminent death of a member of the
employee’s immediate family, defined as the employee’s spouse, domestic partner, father,
mother, stepfather, stepmother, grandfather, grandmother, child (including those under
employee’s legal guardianship), foster child, stepchild, brother, sister, and grandchild, and
the employee’s spouse’s/domestic partner’s father, mother, grandfather and grandmother,
or in-laws in any one incident. The employee’s College President/Vice Chancellor
appropriate District Officer may approve the use of bereavement leave due to the
catastrophic illness/imminent death of persons other than those listed herein in
exceptional circumstances.
2. Travel Time. Use of accumulated sick leave may be approved for up to five working days
(40 hours) in addition to the days granted in Section C (1) above for travel time outside of
the State of Arizona necessitated by the catastrophic illness/imminent death of persons
as provided in Section C (1) above.
3. Catastrophic Illness/Imminent Death. The term “catastrophic illness/imminent death” as
used herein is defined as a sudden illness/injury which is seriously incapacitating such as
those that have the potential for permanent disability or extensive hospitalization,
confinement or death and requires immediate action on the part of the employee
requesting leave. Catastrophic illness/imminent death leave is a paid leave separate from
any other leave and is not chargeable to FMLA.
4. Use Concurrent with Bereavement Leave. Catastrophic Illness/Imminent Death Leave
and Bereavement Leave (Policy B-1) must occasionally be used together in a single
incident. For example, an employee may be called away due to the catastrophic illness
of a family member and the family member may pass away during the catastrophic illness
period. In such cases employees are expected to use these leaves concurrently, not

Version:

1

Page 1|2

consecutively. However, the District will review each instance on a case-by-case basis
and work with the affected employee to provide them with the time necessary to grieve
the loss of their family member and attend to matters associated with the illness and death.
5. Procedure.
Employees qualifying for and requesting the use of catastrophic
illness/imminent death leave, use of sick leave for travel time in connection with
catastrophic illness/imminent death leave, and permission to use catastrophic
illness/imminent death leave for a person other than those listed in this policy shall submit
the request to their supervisor as soon as possible. The use of such leave shall be noted
on the employee’s time record for payroll purposes.

REVISIONS
Type
Effective
Revision

Version:

Date
08/01/2014

1

Description
Initial Policy

Non-substantive Change: C.1. Changed “Vice Chancellor” to “appropriate
District Officer”.
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STAFF POLICY MANUAL
Policy B-6

PERSONAL TIME

Effective Date:
05/22/2018

Applicable Law/Statute:
None

Source Doc/Dept:
Each employee group
manual/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To set out MCCCD policy regarding the use of accrued and earned sick leave
for personal reasons by eligible employees.
B. APPLICABILITY. All full-time classified and non-classified employees.
C. POLICY.
1. Generally. Eligible employees may use up to four days (32 hours) of their sick leave in
each calendar year for personal reasons outlined in Section C.2. Employees must have
sufficient accrual of sick leave available in order to use Personal Time. The amount of
leave available to employees who work less than 40 hours per week and/or less than 12
months per year is determined on a pro rata basis. Personal leave does not accumulate
from year to year. One additional day (eight hours) in a fiscal year may be approved in
advance by the appropriate college president/vice chancellor appropriate district officer,
to be charged to the employee’s sick leave balance.
2. Use of Personal Time. Employees may request the use of sick leave for personal time for
activities which can only be accomplished on the work day involved. Personal time may
not be approved for use when an employee is tardy or wishes to leave work before the
scheduled ending time for reasons not listed below. Allowable uses of sick leave for
personal time include but are not limited to:
a. Unforeseen automobile or household emergencies.
b. Family emergencies.
c. Appointments with professionals.
d. Funerals not covered in Policy B-1 – Bereavement Leave.
3. Payment for Personal Time.
a. Employees approved for personal time shall be paid at their regular rate of pay and
the number of hours used shall be reported in HCM and deducted from the employee’s
sick leave balance.
b. Personal time shall be used and paid in quarter-hour increments.
c. Employees are responsible for knowing the amount of sick leave available for the
employee’s use. An employee who does not have a sufficient balance of sick hours
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to cover personal time used shall be considered absent without leave. In such case
the employee’s hours absent shall be coded in Time and Labor as Leave without Pay.
Vacation leave may not be approved to cover personal time taken.
d. Sick Leave paid for personal time is counted as hours worked for purposes of
calculating eligibility for overtime for FLSA non-exempt employees.
4. Required Notification for Use of Personal Time. Employees requiring personal time shall
notify the employee’s immediate supervisor or other designated contact person/phone
number as soon as possible.
REVISIONS
Type
Effective
Revision

Date
08/01/2014
07/01/2015

Revision

05/22/2018

Revision

Version:

1

Description
Initial Policy
Non-substantive Change: C.3 a. Struck “Time and Labor” and inserted
“HCM”.
Reason for Change: May 22, 2018 (Item No 10.6, Motion No 10567).

Non-substantive Change: C.1. Changed “vice chancellor” to
“appropriate district officer”.
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STAFF POLICY MANUAL
LEAVES OF ABSENCE FOR MEDICAL/PERSONAL
REASONS

Policy B-7
Effective Date:
08/01/2014

Applicable Law/Statute:
None

Source Doc/Dept:
Each employee group
manual/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To set out the procedure for an eligible employee to request a leave of absence
for specified medical or personal reasons.
B. APPLICABILITY.
employees.

All full-time classified and non-classified employees except CEC

C. POLICY.
1. Reasons for Leave. An eligible employee may request a leave of absence from
employment. Such leave may be requested:
a. For personal reasons; or
b. When an employee who has exhausted Family and Medical Leave (FML) is
determined by a health care provider to be temporarily unable to perform the essential
functions of the employee’s job. Such request must include documentation from a
health care provider indicating the reason for the leave request and an estimated date
of return to full duty; or
c. When an employee who is not eligible for FML is determined by a health care provider
to be temporarily unable to perform the essential functions of the employee’s job. Such
request must include documentation from a health care provider indicating the reason
for the leave request and an estimated date of return to full duty.
2. Request. An employee requesting a leave of absence hereunder must provide MCCCD
with as much advance notice of the need for leave as possible. Requests for a leave of
absence for personal reasons shall be submitted to the immediate supervisor, indicating
the reason for the leave, the date the leave will begin, and the specific date of return to full
duty. Employees requesting a leave of absence for medical reasons (Reasons C (1) (b)
and C (1) (c) above) must promptly provide the HR Solutions Center District Leaves
Department with a Health Care Provider Form, signed by a medical provider, that includes
information regarding; the reason for the leave, the date the leave will begin, and the
anticipated date of return to full duty. Any change in such information must also be
submitted promptly.
3. Approval. A request for a leave of absence hereunder may be granted in up to six months
increments upon the approval of the immediate supervisor, college president/vice
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chancellor appropriate district officer and the Vice-Chancellor for Human Resources Chief
Human Resources Officer or designee. Requests for additional leaves of absence will be
considered on a case-by-case basis in compliance with applicable federal and state laws
and require the approval of the immediate supervisor, college president/vice chancellor
appropriate district officer and the Vice-Chancellor for Human Resources Chief Human
Resources Officer or designee.
4. Compensation. An employee on an approved leave of absence shall use all applicable
paid leave before going on an unpaid leave of absence. Sick leave, vacation leave, paid
holiday leave, or other paid leave continue to be earned while an employee is in active
pay status, but are not earned by or paid to an employee while on a leave of absence
without pay.
5. Health Insurance Coverage.
a. Insurance Coverage during a Leave of Absence for Personal Reasons. MCCCD will
continue to pay the flexible benefits for the insurance coverage for the first 24 weeks
in a 12- month period. After 24 weeks, the employee may continue to pay for the
insurance coverage selected during the approved leave of absence.
b. Insurance Coverage during a Medical Leave of Absence. MCCCD will continue to pay
the flexible benefits for the insurance coverage selected by the employee based upon
the following schedule:

*includes FMLA

Years of Service
Zero to five
Five to 10
10 or more

Premium Payment
six months*
12 months*
18 months*

6. Return from Leave. Upon returning from an approved leave of absence, the employee
shall be restored to the position held by the employee when the leave began or an
equivalent position with equivalent employment benefits, pay and other terms and
conditions. The employee who returns from a leave of absence shall not lose any
employment benefit that accrued prior to the commencement of leave. Participants in
ASRS who return to work within one year may elect to purchase service credit from ASRS
as long as the member has not withdrawn contributions during the extended leave of
absence.
7. Failure to Return/Properly Use Leave. Failure to return to work within three working days after
the scheduled end of a leave of absence without a request for an extension and reasonable
justification will be deemed an abandonment of one’s position as provided in Policy A-4-–
Employment Standards. Failure to use a leave of absence for the reasons stated in the
request for such leave may result in cancellation of the leave and corrective action.

REVISIONS
Type
Effective

Version:

Date
08/01/2014

1

Description
Initial Policy
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Non-substantive Change: C.2. Changed “HR Solutions Center” to
“District Leaves Department’.

Revisions

Non-substantive Change: C.3. Changed “vice chancellor” to
“appropriate district officer” and “Vice Chancellor for Human
Resources” to “Chief Human Resources Officer”.
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STAFF POLICY MANUAL
Policy B-8

COMPASSIONATE LEAVE

Effective Date:
07/01/2015

Applicable Law/Statute:
None

Source Doc/Dept:
None/HR

Authorizing GB Pol/Reg.
GB Policy 3.3

A. PURPOSE. To provide a fund to which eligible employees may donate vacation and sick
leave hours and from which eligible employees may receive paid leave hours during the first
90 days of a qualifying non-work related disability.
B. APPLICABILITY. All full-time classified and non-classified employees.
C. POLICY.
1. Donation. Any eligible employee may, during the annual benefit open enrollment period,
transfer sick leave and/or vacation hours to the MCCCD Compassionate Leave fund by
submitting a request through HCM, so long as the donating employee retains a balance
of at least 240 hours of sick leave after deduction of the sick leave hours offered for
donation (no minimum remaining balance is required for vacation). Donations to the
Compassionate Leave fund shall be in one-hour increments. The maximum donation is a
total of eight hours of sick and/or eight hours of vacation.
2. Eligibility. Any eligible employee may apply to the HR Solutions Center to receive
Compassionate Leave hours. To qualify, the employee requesting Compassionate Leave
hours must:
a. Have a non-work related serious illness or injury, as verified in writing by a health care
provider, which meets the definition of a serious health condition under the Family and
Medical Leave Act (FMLA), which is estimated by the health care provider to last a
minimum of 30 consecutive calendar days, and an estimated date of return to full duty
from the health care provider; or
b. Have a spouse, domestic partner, or dependent who resides in the employee's
household with a serious illness or injury, as verified in writing by a health care
provider, which meets the definition of a serious health condition under the Family and
Medical Leave Act (FMLA) which is estimated by the health care provider to last a
minimum of 30 consecutive calendar days; and
c. Have an insufficient amount of accrued and unused sick leave, vacation leave, banked
vacation leave, and compensatory time to cover the estimated period of absence.
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3. Benefit.
a. An employee who is approved to receive Compassionate Leave hours shall be paid
33 1/3 of the employee’s regular base pay for the first 90 days of disability.
Compassionate Leave runs concurrently with Family and Medical Leave and Extended
Medical Leave.
b. An employee receiving Compassionate Leave hours shall be in active pay status and
shall accrue sick leave, vacation, and be entitled to any other benefits they would
normally receive. All paid leave provided to or accrued by an employee while receiving
Compassionate Leave hours shall be used in the following pay period first before
Compassionate Leave hours are used.
4. Cessation of Compassionate Leave. An employee approved to receive Compassionate
Leave hours shall be eligible to receive such leave hours until the employee:
a. Returns to full duty; or
b. Begins receiving medium-term disability insurance payments from MCCCD; or
c. Has reached the 90th calendar day of disability.
5. Working While on Compassionate Leave. Employees absent from work and receiving
Compassionate Leave hours may not work, perform services, receive, or earn
compensation for or from any other entity, including the employee’s own business, from
the beginning of such absence until the employee returns to work, unless authorized in
advance by the Vice Chancellor for Human Resources Chief Human Resources Officer.
REVISIONS
Type
Effective
Revision

Date
08/01/2014
07/01/2015

Revision
Revision

05/22/2018

Version:

1

Description
Initial Policy
Non-substantive Change: C.1 Struck “HRMS Self-Service portal” and
inserted “HCM”.
Reason for Change: May 22, 2018 (Item No 10.4, Motion No 10567).
Non-substantive Change: Section C.5. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer”.
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STAFF POLICY MANUAL
Policy B-9

FAMILY AND MEDICAL LEAVE

Effective Date:
07/01/2015

Applicable Law/Statute:
29 USC 2601 et. seq.

Source Doc/Dept:

Authorizing GB Pol/Reg.

None/HR

GB Policy 3.3

A. PURPOSE. To provide eligible employees with job-protected time off work for serious
health conditions, the birth or placement of a child for adoption or foster care, or to
care for a family member with a serious health condition as provided in the Family and
Medical Leave Act of 1993 (FMLA). During this leave the employee’s job status is
protected and MCCCD will continue to pay its portion of the employee’s health care
benefits (if applicable).
B. APPLICABILITY. All employees covered by this manual who have been employed by
MCCCD for at least 12 months and have actually worked at least 1,250 hours during the
12 months prior to the leave.
C. POLICY.
1. Introduction. Family and Medical Leave (FML) is a leave of absence taken by
employees for specified medical reasons, during which MCCCD shall maintain the
employee’s health insurance (if applicable) in the same manner as if the employee
remained in active pay status. During the leave, however, such employees must
continue to pay the employee’s share of health insurance premiums. Employees
returning from FML shall be reinstated to the position held by the employee when
the leave began or an equivalent position with equivalent employment benefits,
pay and other terms and conditions.
2. Entitlement to Leave.
a. Generally. Eligible employees are entitled to a total of 12 workweeks of FML
during a rolling 12-month period measured backward from the date on which
the employee uses any FML. Employees may take the leave for any of the
following reasons:
i.
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ii. Placement of a child with the employee by way of adoption or foster care.
iii. To care for the spouse, child, parent or one who stood in place of a parent
of the employee, if that person has a serious health condition.
iv. Because of a serious health condition that renders the employee unable to
perform any of the essential functions of the employee's position; or
v. Any qualifying exigency when the employee's spouse, child or parent is on
active duty or is notified of an impending call or order to active duty in the
Armed Forces (including the Reserves and National Guard) in support of a
"contingency operation."
b. Military Caregiver Leave Entitlement. Eligible employees are entitled to a total
of 26 workweeks in a single 12-month period per-covered service member, perinjury, measured forward from the date the employee's leave begins, to care for
a spouse, child, parent, or next of kin who is a service member undergoing
medical treatment, recuperation or therapy, is on out-patient status, or is on the
temporary disabled retired list for a serious injury or illness.
3. Use of Paid Leave. Employees meeting specified eligibility requirements are
entitled to various paid leaves of absence (i.e., sick, vacation, holidays,
compensatory time, etc.), as described in this manual. Employees are required to
use all applicable paid leave to the employee’s credit (except compensatory time)
in conjunction with FML. Employees requesting paid leave for FML must comply
with the employee’s department’s normal procedures for use of paid leave.
MCCCD will designate an employee's use of paid leave as FML based on the
information provided by the employee or employee's spokesperson. Employees
will be notified when paid leave is designated as FML. Paid leave that is substituted
for unpaid leave will be counted toward the 12 weeks of FML.
4. Holidays. Time off on a recognized holiday shall count against the employee’s
FML entitlement if the employee is on FML the entire week during which the holiday
is observed.
5. Leave Increments. FML shall be counted in increments of 15 minutes.
6. Husband and Wife. In a case in which a husband and wife are both employed by
MCCCD, requests for leave due to the birth or placement with the employees of a
child, or to care for either employee’s parent who has a serious health condition,
the aggregate number of workweeks of FML to which both employees are entitled
shall be limited to 12 workweeks combined during the leave year.
7. Intermittent/Reduced Leave.
a. Generally. Leave due to the serious health condition of the employee or the
employee's spouse, child or parent, or for military caregiver leave, may be
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taken intermittently or on a reduced leave schedule when medically necessary.
MCCCD may require an employee taking foreseen leave in this manner for
planned medical treatments to transfer temporarily to an alternative position
which has equivalent pay and benefits and better accommodates the recurring
periods of leave. The use of intermittent or reduced schedule leave shall not
reduce the total amount of leave to which the employee is entitled. Leave due
to the birth or placement with the employee of a child may not be taken on an
intermittent or reduced leave schedule unless agreed to by the immediate
supervisor.
b. Deductions for Exempt Employees. MCCCD may make deductions from an
exempt employee's salary for time taken as intermittent or reduced FML within
a workweek, without affecting the exempt status of the employee. The
deductions may be taken in 15 minute increments and designated on the
employee's timesheet as FML. In such case the employee shall be required to
use all applicable paid leave in conjunction with FML.
8. Benefit Accrual during Leave. Sick, vacation and other paid leave will not accrue
during any unpaid portion of FML.
9. Working/Attending School While on FML. Employees on FML may not work,
perform services, receive, or earn compensation for or from any other entity,
including the employee’s own business, from the beginning of such absence until
the employee returns to work, unless authorized in advance by the Vice Chancellor
for Human Resources Chief Human Resources Officer. In addition, any service
contract with MCCCD will be cancelled during FML. Employees on FML for their
own serious health condition may not attend classes at MCCCD and are therefore
not eligible for tuition waiver under Policy A-13 while on FML.
10. Reinstatement.
a. Generally. Employee’s returning to work from FML shall provide their
immediate supervisor with at least one weeks’ notice of intent to return. When
an employee not in a "key" position returns from FML, the employee will be
restored to the position held by the employee when the leave began or an
equivalent position with equivalent employment benefits, pay and other terms
and conditions. The employee taking FML shall not lose any employment
benefit that accrued prior to the commencement of leave.
b. Key Employees. If an employee's position is determined to be "key", the
employee may be denied reinstatement when:
i.
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ii. MCCCD notifies the employee that reinstatement will be denied at the time
MCCCD determines that grievous economic injury would occur; and
iii. The employee already has begun the leave and elects not to return to
employment within a reasonable time after receiving MCCCD's notice.
c. Certification. The employee's physician may be required to certify that the
employee is able to resume performing all of the essential functions of the
employee's position as a condition of return to employment.
11. Payment of Insurance Premiums on Failure to Return from Leave. If the employee
fails to return from FML, the employee may be required to reimburse MCCCD for
the total insurance premiums paid by MCCCD for the period of FML during which
the employee was on unpaid leave, unless the failure to return is due to:
a. Continuation, recurrence or onset of a serious health condition; or
b. Other circumstances beyond the employee's control.
In such cases, MCCCD may require medical certification. If an employee fails to
provide certification or an adequate excuse, the employee shall be liable for the
total insurance premium paid during the unpaid portion of the leave by MCCCD.
12. Employee’s Notice Responsibility. An employee requiring FML must provide
MCCCD with as much advance notice of the need for leave as possible. Failure
to provide timely notice may result in a delay of leave until 30 days after receipt of
notice. The minimum required notice under the FML is as follows:
a. When the need for leave is foreseeable, including planned medical treatment
for a serious illness or injury of a covered service member (if practicable), the
employee must provide 30 days' advance notice;
b. If 30 days is not practicable, notice must be given as soon as practicable, after
the need for the leave becomes known to the employee;
c. If the approximate timing for leave is not foreseeable, the employee must still
provide notice of the need for leave as soon as practicable.
d. Employees must promptly provide the employee's immediate supervisor with a
written statement signed by the medical provider that includes information
regarding; the date the leave will begin, the anticipated return to work date,
whether the absence will be full-time or part-time, and if there are any
restrictions. Any change in such information must also be submitted promptly.
e. Notice of the need for leave is provided by the employee on forms available in
the District HR Solutions Center.
In addition, if MCCCD requires additional information in order to determine if the
absence is FML-qualifying, the employee must respond to MCCCD's request for
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such information as soon as possible. Failure to respond may result in denial of
FML.
13. Call-in Procedure. Employees requesting paid or unpaid leave for FML must
comply with the employee’s department’s normal call-in procedures.
14. Notice to Employee. Within five business days, or as soon as is feasible after
notice of the need for leave is provided by the employee, the HR Solutions Center
will provide the employee with detailed written notice of:
a. MCCCD's FML expectations and policy;
b. The employee's rights and obligations (including the amount of insurance
premium that must be paid, if applicable);
c. The consequences of an employee's non-compliance;
d. The fact that the leave will be counted against the employee's annual FML
entitlement and how it is measured; and
e. The requirements regarding medical certification.
15. Initial Certificate of Serious Health Condition. Employees who request FML must
provide MCCCD with certification of the condition from a health care provider in
cases involving serious health conditions and attach the certification to the request
for leave at initial request, or provide same as soon as possible when paid leave
is exhausted. Employees must provide sufficient information for MCCCD to
determine if the leave may qualify for FML protection and the anticipated timing
and duration of the leave. Sufficient information may include that the employee is
unable to perform job functions; the family member is unable to perform daily
activities, the need for hospitalization or continuing treatment by a health care
provider, or circumstances supporting the need for military family leave.
Employees also must inform MCCCD if the requested leave is for a reason for
which FML was previously taken or certified. Upon receipt of the certification,
MCCCD may, at its expense, require the employee to obtain a second opinion from
a health care provider selected by MCCCD. MCCCD may deny FML if the
employee refuses to release relevant medical information to the health care
provider designated by MCCCD to provide the second (or third) opinion. MCCCD's
health care provider or the HR Solutions Center District Leaves Department may,
with the employee’s permission, contact the employee's health care provider
directly for verification or clarification purposes, but will not seek additional
information from the provider. Prior to contacting the employee's health care
provider, MCCCD will ask the employee to cure the deficiencies in the certification.
If the second opinion differs from the first, MCCCD may, at its expense, require the
employee to submit to a third examination by a health care provider jointly selected
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by MCCCD and the employee. This third opinion shall be final and binding.
MCCCD shall provide the employee with a copy of the second and third opinions
within five business days of receipt.
16. Recertification.
a. For pregnancy, chronic or permanent/long-term conditions under continuing
supervision of a health care provider, MCCCD may request recertification every
30 days while the employee is on leave. However, if circumstances described
in the previous certification change significantly (i.e., the severity of the
condition, complications, etc.), MCCCD may immediately request
recertification.
b. If the minimum duration of the incapacity specified on an initial certification is
more than 30 days, or if the leave is taken on an intermittent or reduced
scheduled basis, MCCCD may not request recertification before the minimum
duration of the specified leave expires unless one of the conditions described
in subparagraphs C (16) (c) (i) through (iii) below is met.
c. For circumstances not covered by this paragraph C (16), MCCCD may request
recertification at any reasonable internal (but not more often than every 30
days), unless:
i.

The employee requests an extension of leave; or

ii. Circumstances described by the previous certification have changed
significantly (i.e., duration or nature of the illness, complications, etc.); or
iii. MCCCD receives information that casts doubt upon the continuing validity
of the certification. If one of the conditions of subparagraphs C (16) (c) (i)
through (iii) occurs, MCCCD may immediately request recertification.
d. MCCCD may request the same information on recertification as is permitted
during initial certification. The employee has the same obligation to cooperate
with MCCCD during the recertification process as in the initial certification
process.
17. Certification Deadline. Employees shall provide requested certification within 15
calendar days unless this time limit is not practicable. Failure to provide this
certification may invalidate the leave. Employees are solely responsible for any
costs associated with obtaining requested certification.
18. Fitness for Return to Duty. If MCCCD requires a fitness for duty certification prior
to returning an employee on FML to duty, any physical required will be job-related
and consistent with business necessity and may only be sought with regard to the
particular condition that caused the need for FML. MCCCD's health care provider
may, with the employee's permission, contact the employee's health care provider
Version:

1

Page 6|7

to clarify fitness for duty, but will request no additional information. The employee
has the same obligation to cooperate in the fitness for duty process as described
in the certification/recertification process above. Failure to provide a fitness for
duty certification at least one week prior to return to duty may terminate the
employee's right to reinstatement unless the employee has requested additional
FML.
19. Employees’ Failure to Pay Insurance Premium. Upon commencement of FML,
MCCCD shall continue the employee's health insurance (if applicable) as if the
employee was not on leave. However, MCCCD's obligation shall cease if the
employee is more than 30 days late in tendering the employee's share of the
premium. In such a case, MCCCD shall provide the employee written notice of the
discontinuance of coverage by mailing such notice at least 30 days before the date
coverage will cease.
REVISIONS
Type

Date

Description

Effective

11/01/2013

Initial Policy

Revision

07/01/2015

Revision

05/22/2018

Non-Substantive Changes: Revised date from 5/01/2013 to
07/01/2015. C.9. Changed “Vice Chancellor of Human Resources” to
“Vice Chancellor for Human Resources.”
Reason for Change: May 22, 2018 (Item No 10-4, Motion No
10567).
Non-substantive Change: C.9. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer”.

Revision

Non-substantive Change: C.15. Changed “HR Solutions Center”
to “District Leaves Department appropriate district officer”.
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STAFF POLICY MANUAL
PROGRESSIVE DISCIPLINE (formerly Principles of Corrective
Actions)

Policy C-4
Effective Date:
05/22/2018

Applicable Law/Statute:
None

Source Doc/Dept:
HR

Authorizing Pol/Reg.
Admin. Reg. 6.7; Policy
3.3

A. APPLICABILITY. All employees subject to this manual.
B. POLICY.
1. Generally. Maricopa County Community Colleges District (MCCCD) provides employees
who violate policy, or exhibit unsatisfactory job performance, an opportunity to comply with
MCCCD or departmental requirements by means of progressive disciplinary actions.
a. Performance Expectations. Employees are expected to abide by the established rules
and policies of their departments, MCCCD Administrative Regulations, and MCCCD
Employee Policies and Procedures. To enable employees to perform adequately,
supervisors are expected to:
i.

Develop clear and reasonable departmental policies and performance
expectations.
ii. Examine the circumstances of apparent policy or rule violations or unsatisfactory
performance before taking disciplinary action.
iii. Ensure that prompt, consistent disciplinary action is administered.
b. Disciplinary Action. The intent of this policy is to use a series of progressive
disciplinary actions, when appropriate, as a means to assist and encourage
employees to correct their conduct and to achieve satisfactory work performance.
Particular circumstances may dictate that the disciplinary action be tempered or
expanded because of the facts of the situation. Specific disciplinary measures,
including discharge, may result from violation of any:
i. State or federal law,
ii. Applicable ordinance, MCCCD Governing Board Policy, or MCCCD Administrative
Regulations, and/or
iii. MCCCD Employee or departmental rules or policies.
2. Progressive Discipline. Outlined below are the steps of corrective action and progressive
discipline from least to most severe. Steps prior to written warning are not considered
formal discipline. MCCCD reserves the right to combine or skip steps depending on the
facts of each situation and the nature of the offense.
a. Feedback/Coaching. Counseling or coaching involves a cooperative attempt between
the employee and the supervisor to determine and correct performance problems.
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b. Verbal Warning. A verbal warning is a documented conversation between the
employee and the supervisor. The purpose of a verbal warning is to clarify policies
and expectations.
c. Written Warning. A written warning consists of a formal written communication from
the supervisor to the employee, providing notice of the unacceptable conduct and
outlining expectations.
d. Suspension without Pay. A suspension without pay is the temporary involuntary
separation of the employee from MCCCD service without compensation. Classified
employees, who receive a suspension without pay of more than 30 days, shall have
the right to notice and an appeal pursuant to the Notice and Appeal of Certain
Disciplinary Measures Policy. Unpaid suspensions of 30 days or less shall be subject
to MCCCD’s Grievance Policy.
e. Involuntary Demotion. An involuntary demotion is the involuntary movement of an
employee to a position in a lower-graded job classification. Classified employees, who
are involuntarily demoted, shall have the right to notice and an appeal pursuant to the
Notice and Appeal of Certain Disciplinary Measures Policy. Voluntary demotions are
not appealable.
f.

Involuntary Termination of Employment. Termination is the dismissal of an employee
for conduct that involves dishonesty, violation of the law, significant risk to MCCCD’s
operations, the safety or well-being of oneself or others, repeated or serious violations
of MCCCD’s policies, procedures, or Administrative Regulations, Employment
Standards, other serious misconduct or sustained unsatisfactory performance.
Classified employees, who are terminated, shall have the right to notice and an appeal
pursuant to the Notice and Appeal of Certain Disciplinary Measures Policy.

3. Cumulative Discipline. Discipline is cumulative, and unrelated instances of misconduct
may be considered in determining the appropriate level of discipline. For example, an
employee who has received a written warning related to attendance and who
subsequently demonstrates substandard performance, may be disciplined in the form of
suspension without pay (or demotion or termination, if warranted), even though there
were no prior instances of substandard performance.
4. Impact of Written Warning, Suspension, or Demotion.
a. Internal Transfers. An employee seeking an internal transfer is required to share the
circumstances and severity of any formal disciplinary action as outlined in Section 2 of
this policy with a hiring manager, prior to the job offer. Failure to disclose a disciplinary
action prior to accepting an offer of transfer may result in additional discipline, up to
and including termination.
Annual Increase. Employees who have received a written warning or have been
suspended or involuntarily demoted within the last twelve months are not eligible for
an annual increase.

5. Approval.
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a. Human Resources. All decisions relating to unpaid suspensions, demotions, and
terminations shall be made in consultation with Human Resources and are subject to
approval by the Vice Chancellor for Human Resources Chief Human Resources
Officer.
b. Governing Board. All involuntary terminations for classified employees shall be
approved by the Governing Board.
6. Resources Available to Employees. The Employee Assistance Program (“EAP”) is
available to provide resources and suggestions as an employee is taking steps to ensure
that impermissible conduct or a policy violation does not reoccur.
7. Cross-References.
a.
b.
c.
d.

Progressive Discipline (Policy C-2)
Leaves of Absences (Policy B-7)
Grievance Process (Policy C-4)
Administrative Regulations
i. Employment Standards 6.7
ii. Administrative Leave 6.1
iii. Administrative Regulation 5: EEO
iv. Administrative Regulation 2.4 (Title IX)
e. Procedures for Processing Termination of Employment
REVISIONS
Type
Effective
Repealed
Reissued and Adopted
Revised
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05/01/2013
05/22/2018
05/22/2018

Description
Initial Policy issued as Principles of Corrective Action
Reason for Change: May 22, 2018 (Item No 10.10, Motion No 10567).
Reason for Change: May 22, 2018 (Item No 10.11, Motion No 10567).

Non-substantive Change: B.5.a. Changed “Vice Chancellor for
Human Resources” to “Chief Human Resources Officer”.
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STAFF POLICY MANUAL
Policy C-8

NOTICE AND APPEAL OF CERTAIN DISCIPLINARY MEASURES

Effective Date:
05/22/2018

Applicable Law/Statute:
None

Source Doc/Dept:
HR

Authorizing Pol/Reg.
GB Policy 3.3

A. APPLICABILITY. This policy and the corresponding procedures apply to conduct or job
performance of a classified employee that results in a decision to impose a disciplinary action
of suspension without pay, an involuntary demotion, or an involuntary termination. The policy
and procedures do not apply to:
1. Employees who are subject to other approved disciplinary or involuntary termination
procedures (i.e., faculty, non-classified and CEC);
2. Employees on administrative leave with pay pending an investigation of allegations
relating to an employee;
3. All other forms of disciplinary action, including but not limited to written warnings (See
Grievance Policy);
4. Decisions not to offer reappointment to persons whose appointment for a stated period of
one year or less expires at the end of such period without the necessity of notice or nonrenewal;
5. Discipline of probationary and non-classified employees.
B. POLICY.
1. Just cause. Classified employees may only be disciplined for just cause. “Just cause” is
the standard of proof that Maricopa County Community Colleges District (MCCCD) must
meet in order to support the discipline of a classified employee. In order to discipline a
classified employee, under this policy, all of the following criteria must be met:
a. The employee knew—or reasonably should have known—that the employee's
conduct could lead to disciplinary action;
b. The disciplinary action is the result of substandard job performance, violation of law,
violation of established MCCCD policy or procedure, and/or a violation of established
college/division/department policy or procedure;
c. Management conducted an investigation in accordance with MCCCD policy;
d. The investigation produced sufficient evidence or proof to reasonably support the
failure of performance or violation as alleged; and
e. The disciplinary action taken was consistent with the disciplinary action for similar or
comparable conduct or was otherwise reasonable under the circumstances.
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2. Notice of Intent to Discipline.
a. Prior to taking disciplinary action in the form of suspension without pay, an
involuntary demotion, or an involuntary termination, an employee’s department
director shall provide the employee written notice of intent to discipline setting forth
the proposed disciplinary action at least five business days before the proposed
action will be imposed. A copy of the proposed Notice of Intent to Discipline shall be
forwarded at the same time to the Vice Chancellor for Human Resources (“VCHR”)
Chief Human Resources Office (CHRO).
b. The Notice of Intent to Discipline letter shall contain a statement of the factual
reasons for the proposed disciplinary action and shall document the opportunity for
the employee to respond in writing to the employee’s department manager or
designee. If a suspension without pay or termination is proposed, the notice shall
indicate the number of proposed days. The employee shall provide her or his written
response and any supporting materials to the employee’s department director or
designee within five business days of the notice of intent to discipline. If an employee
believes that he or she is unable to respond effectively in writing, such employee
may request an in-person meeting to respond to the notice of intent to discipline.
Such a request shall not be unreasonably denied.
c. The employee typically will be expected to continue working during the notice and
response process. However, an employee may, at the administrative official’s
discretion, be placed on administrative leave with pay during this process. (See
MCCCD Administrative Regulation 6.1 – Administrative Leave).
d. The notice and response process is informal in nature. There shall be no
representation during this process.
3. Letter of Discipline. Upon receipt and consideration of the employee’s written response
(or after the employee fails to respond in the time set for submitting a written response),
the employee’s department manager, in consultation with Human Resources, will
withdraw, amend, or finalize the proposed discipline. The employee’s department
manager will document the proposed discipline with a Letter of Discipline, giving a copy
to the employee and documenting the date the employee received the Letter of
Discipline to the Associate Vice Chancellor for Human Resources (AVCHR) Associate
Chief Human Resources Officer (ACHRO).
4. Post-Determination Process.
a. Unpaid Suspension less than 30 Days. Within ten calendar days of the receipt of
Letter of Discipline for a suspension without pay of less than 30 days, the employee
may file a grievance under the Grievance Policy.
b. Unpaid Suspension of 30 Days or More, Demotion, and Termination. Within ten
calendar days of the receipt of a notice of discipline for demotion, unpaid suspension
of 30 days or more, or termination, the employee may file a written notice of appeal
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with the VCHRCHRO or designee. Failure by an employee to file a timely notice of
appeal shall constitute a waiver of the employee’s right to any post-determination
process, and shall result in a final and binding determination that the disciplinary
action was for just cause.
i. Upon receipt of a notice of appeal, the VHCR CHRO or designee shall set a date
for an appeal hearing. The date of the hearing shall be within a reasonable time
from the receipt of the notice of appeal.
ii. The hearing will be conducted by a hearing officer who is appointed by the VCHR
CHRO or designee. At the hearing, the employee will be afforded the right to
present evidence, be represented by legal counsel, and cross-examine
witnesses. The hearing shall not be bound by formal rules of procedure or
evidence. A continuance of the hearing date may be granted by the VCHR
CHRO or designee if, in her or his judgment, there is good cause to do so.
iii. All testimony shall be under oath or affirmation and recorded by a certified court
reporter or other reliable means. The order of proof in any hearing shall begin
with MCCCD presenting evidence supporting the disciplinary action, which shall
be followed by the employee’s production of evidence in his or her defense, and
shall end with rebuttal by MCCCD.
iv. In addition to this section, appeal rights and procedures for statutorily defined law
enforcement police officers shall be in accordance with A.R.S. § 38-1101 et seq.
v. Following the hearing, the hearing officer shall issue a written report within 14
calendar days, with a recommendation to uphold, modify, or reject the
disciplinary action. The disciplinary action shall be upheld unless it is found to be
arbitrary or without just cause.
• With regard to a suspension of 30 days or more or a demotion, the hearing
officer will send the recommendation to the VCHR CHRO or designee, who
shall provide the recommendation to the Chancellor. The Chancellor or her
or his designee will make a final and binding determination as to whether the
disciplinary action should be upheld, rejected, or modified.
•
With regard to a termination, the hearing officer will send the
recommendation to the VCHR CHRO or designee, who shall forward the
recommendation to the Chancellor who will notify the Governing Board. The
employee and an MCCCD representative shall have the opportunity to make
an oral statement and/or submit a written response, at the Governing Board’s
discretion, at the meeting in which the recommendation is considered. The
Governing Board will make a final and binding determination as to whether
the disciplinary action will be upheld, rejected, or modified.
REVISIONS
Type
Effective
Revision

Date
05/22/2018
XX/XX/XX

Description
Initial Policy, May 22, 2018 (Item No 10.11, Motion No 10567).

Non-substantive Change: B.2.a. Changed “Vice Chancellor for
Human Resources (VCHR)” to “Chief Human Resources Officer
(CHRO)”.
Non-substantive Change: B.3. Changed “Associate Vice
Chancellor for Human Resources (AVCHR)” to “Associate Chief
Human Resources Officer”.
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Non-substantive Change: B.4.a.i., B.4.2.a.ii., B.4.2.a.v. Changed
“VCHR” to “CHRO or designee”.
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STAFF POLICY MANUAL
Policy C-9

REDUCTION IN FORCE

Effective Date:
05/22/2018

Applicable Law/Statute:
None

Source Doc/Dept:
HR

Authorizing Pol/Reg.
GB Policy 3.3

A. APPLICABILITY. All employees covered by this manual.
B. POLICY.
1. Generally. Conditions may arise that necessitate a reduction in the workforce. A reduction
in force may occur for several reasons, including a lack of funds, a lack of work, reasons
of economy, or reorganization for efficiency. The District shall have the sole right to
determine:
a. When a reduction in force shall occur,
b. The college, department, job classifications, and positions that are subject to a
reduction in force.
2. Recommendations. All workforce reduction recommendations shall be made to the Vice
Chancellor for Human Resources (VCHR) Chief Human Resources Officer (CHRO) who
shall review the recommendation and determine which job classifications and positions
will be affected.
3. Selection. The VCHR CHRO will determine the employees subject to a reduction in force
using the following guidelines:
a. A temporary employee in a position identified for a reduction in force shall be
terminated before probationary and classified employees, provided that a
probationary or classified employee can perform the temporary employee’s duties.
Affected temporary employees shall have no recall, reemployment, or other rights.
b. A probationary employee in a position identified for reduction in force shall be
terminated before classified employees, provided that a classified employee can
perform the probationary employee’s duties. Affected probationary employees shall
have no recall, reemployment, or other rights.
c. The following factors will be among those considered in determining which
employees will be affected by a reduction in force:
i. The positions most critical to the affected department in the delivery of services.
ii. Relative skills, knowledge, performance, and productivity of the employee.
iii. Length of service.
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4. Impact on Benefits.
a. Compensatory Time. Compensatory time shall be paid upon termination.
b. Vacation. Unused vacation time will be handled in accordance with the Vacation
Policy.
c. Sick Leave. Unused sick leave will be handled in accordance with the Sick Leave
Policy.
d. Group Insurance Plans. Group insurance plans may be continued in accordance
with Consolidated Omnibus Budget Reconciliation Act of 1986 (COBRA).
e. Retirement Contributions. Contributions to retirement plans are discontinued at time
of termination. Contributions may be left on account or withdrawn after separation,
based on the guidelines of the specific retirement plan.
5. Miscellaneous. All reductions in workforce are subject to approval of the Human
Resources Division.
6. Cross-References.
a. Progressive Discipline (Policy C-2)
b. Leaves of Absences (Policy B-7)
c. Grievance Process (Policy C-4)
d. Equal Employment Opportunity Administrative Regulation 5
e. Procedures for Processing Termination of Employment
REVISIONS
Type
Effective
Revision

Date
05/22/2018

Description
Initial Policy, May 22, 2018 (Item No 10.11, Motion No 10567).
Non-substantive Change: B.2. Changed “Vice Chancellor for
Human Resources (VCHR)” to Chief Human Resources Officer
(CHRO)”.
Non-substantive Change: B.3. Changed “VHCR” to “CHRO”.
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FIRST READING ITEM
MARICOPA GOVERNANCE POLICIES
Governing Board Agenda
Item Number
13.2

Item Title
Modify Employee Staff Policy Manual
C-1 Posting and Selection

Meeting Date March 26, 2019
Responsible Agents
Mr. Elliott Hibbs

Recommendation
It is recommended that the Chancellor and Governing Board adopt recommended changes to
Staff Policy Manual C-1 Posting and Selection in order to provide greater opportunity to fill
critical, highly technical jobs necessary to cost effectively achieve the mission and goals of the
organization.
Justification
It is proposed that Staff Policy Manual (SPM) C-1 Posting and Selection be revised in light of
the Governing Board Resolution 12.1: Motion No. 10527 dated September 18, 2017. This
action is supported by the Governing Board Resolution 12.1: Motion No. 10527 dated September
18, 2107 paragraph 12 “The Chancellor is charged with drafting new, update employee policies
that support the District’s ability to operate fluidly and efficiently in order to meet the goals of
its strategic commitments. The new drafts should be brought to the Governing Board for
consideration.
The complexity and age of key MCCCD systems require expertly qualified software engineers to
address regular software and security updates and to ensure compliance with various government
mandates. The most beneficial and cost effective solution is to hire PeopleSoft engineers as
MCCCD employees rather than continuously pay high amounts for consultants. Due to a very
tight labor market for required knowledgeable IT personnel, MCCCD would like to pursue H-1B
visa candidates to fill current critical IT openings. It is in the best interest of MCCCD as an
organization, as well as fiscally responsible to attempt to fill remaining openings via this
approach when cost effective to do so and/or when other options are not available.
The details regarding this set of policies are outlined below.
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Administrative Updates
General Updates
Policy No. & Name
Change, Reason for Change, and Recommendation
SPM C-1 Posting and
Selection

Substantive changes:
1. Section B.3. Change: “Hiring decisions will be based solely on the
minimum and desired qualifications identified in the job description, the
qualifications and attributes of the candidates, the suitability of the
candidate selected for the position, and any additional criteria specific to
the position.” to “Hiring decisions will be based on the minimum and
desired qualifications identified in the job description, the qualifications
and attributes of the candidates, the suitability of the candidate selected
for the position and any additional criteria pertinent to the selection.”
Reason for change: This allows the hiring authority to evaluate
recommendations for the hiring process, background check, and other
relevant information, as well as the availability of budget in the decision
making process.

2.

Section B.5. Insert “or positions that are hard to fill”.
Reason for the change: This change enables hiring managers to utilize
search firms to recruit from a larger and more diverse candidate pool for
positions that are difficult to fill and the standard MCCCD processes have
not resulted in attracting a qualified candidate.

3.

IN CONSULTATION WITH
ADMINISTRATION, MCCCD WILL DETERMINE THE
IMMIGRATION OPTIONS FOR INTERNATIONAL
EMPLOYEES THAT PERMIT THE GREATEST
BENEFIT AND FLEXIBILITY TO THE DISTRICT AND
THE INDIVIDUAL, WHILE COMPLYING WITH THE
LAW. IN FURTHERANCE OF THIS OBJECTIVE,
MCCCD
WILL
PREPARE
AND
SUBMIT
IMMIGRATION FILINGS FOR THE BENEFIT OF THE
INDIVIDUALS THEY WISH TO EMPLOY IN
COMPLIANCE WITH IMMIGRATION LAWS AND
REGULATIONS. MCCCD funds may not be used to
sponsor permanent residency status or temporary
residency status under H1B visas.
Section

B.6.b.

Change:

Reason for the change: MCCCD is having difficulty finding and retaining
qualified staff in specific technological positions, and allowing sponsorship
of temporary workers will save the district in consultant fees.
Non-Substantive Change:
1. Section B.1. Insert “is” and change “comprise” to “comprised”
2. Section B.4. Strike “such”.
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Date

STAFF POLICY MANUAL

Policy C-1

POSTING AND SELECTION

Effective Date:
05/22/2018

Applicable Law/Statute:
None

Source Doc/Dept:
HR

Authorizing Pol/Reg.
GB Policy 3.3

A. APPLICABILITY. All employees subject to this manual.
B. POLICY.
1. Generally. This policy governs the use of accepted human resources practices and
procedures to attract and select the most qualified candidates. MCCCD can only fully
attain its strategic goals and major objectives regarding student retention and success
when MCCCD’s workforce IS COMPRISED of qualified, skilled, and diverse staff.
MCCCD hires the most qualified candidates based on a review of their education and work
experience against position and organizational requirements. As an Equal Opportunity
and Affirmative Action employer, MCCCD prohibits the use of discriminatory practices in
employment and does not discriminate on the basis of race, color, religion, sex, sexual
orientation, gender identity, national origin, citizenship status, age, disability, military
status, veteran status, genetic information, or any other basis protected by law. MCCCD
values the institutional knowledge and qualifications of its current staff and supports
opportunities for advancement through its recruitment and selection process.
2. Recruitment. It is the policy of MCCCD that positions covered by this policy be filled
through an open competitive recruitment process.
a. Exceptions to the Competitive Process. Human Resources will consider requests for
an exception to the open competitive process on a case-by-case basis. Exceptions
may be granted by Human Resources when one or more of the conditions outlined in
the Posting and Selection Standard Operating Procedures are met.
3. Hiring Decisions. Hiring decisions will be based solely on the minimum and desired
qualifications identified in the job description, the qualifications and attributes of the
candidates, the suitability of the candidate selected for the position, and any additional
criteria specific PERTINENT to the position SELECTION.
4. Advertising Openings. MCCCD seeks to develop a diverse pool of candidates for such
positions by advertising on external websites, in professional journals, and websites of
professional societies, and in specialty publications and websites oriented to advertising
position opportunities among members of underrepresented demographic groups.
Positions may only be advertised with the consent of Human Resources. All external

Version:
4820-3202-5738, v. 2

1

Page 1|3

recruitment and related advertisements must be coordinated with Human Resources and
conform to the requirements of MCCCD Marketing.
5. Upper-Level Management, Leadership, and Specialized Positions.
a. Using Search Firms or Agencies. Recruitment for upper-level management and
leadership positions, and for positions with highly specialized technical requirements,
OR POSITIONS THAT ARE HARD TO FILL may be accomplished through the use
of a search firm or agency.
6. Authorization to Work.
a. Eligibility. Candidates must be authorized to work in the United States prior to the start
of their employment.
b. Hiring of International Candidates. IN CONSULTATION WITH ADMINISTRATION,
MCCCD WILL DETERMINE THE IMMIGRATION OPTIONS FOR INTERNATIONAL
EMPLOYEES THAT PERMIT THE GREATEST BENEFIT AND FLEXIBILITY TO THE
DISTRICT AND THE INDIVIDUAL, WHILE COMPLYING WITH THE LAW. IN
FURTHERANCE OF THIS OBJECTIVE, MCCCD WILL PREPARE AND SUBMIT
IMMIGRATION FILINGS FOR THE BENEFIT OF THE INDIVIDUALS THEY WISH TO
EMPLOY IN COMPLIANCE WITH IMMIGRATION LAWS AND REGULATIONS.
MCCCD funds may not be used to sponsor permanent residency status or temporary
residency status under H1B visas.
7. Background Checks. MCCCD requires successful completion of a pre-employment
background check through an approved vendor as a condition of hire for each applicant.
Current employees applying for positions identified as sensitive in the Background Check
Standard Operating Procedures will be required to undergo a background check as if they
were a first time applicant to MCCCD.
REVISIONS
Type
Effective
Revision
Repealed
Reissued and Adopted
Revised

Date
05/01/2013
08/01/2016
05/22/2018
05/22/2018

Description
Initial Policy
Revised to support HCM
Reason for Change: May 22, 2018 (Item No 10.10, Motion No 10567).
Reason for Change: May 22, 2018 (Item No 10.11, Motion No 10567).
Substantive changes:
1. Section B.3. Change: “Hiring decisions will be based solely on the
minimum and desired qualifications identified in the job description,
the qualifications and attributes of the candidates, the suitability of the
candidate selected for the position, and any additional criteria specific
to the position.” to “Hiring decisions will be based on the minimum and
desired qualifications identified in the job description, the qualifications
and attributes of the candidates, the suitability of the candidate
selected for the position and any additional criteria pertinent to the
selection.”
Reason for change: This allows the hiring authority to evaluate
recommendations for the hiring process, background check, and other
relevant information, as well as the availability of budget in the decision
making process.
2.
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Reason for the change: This change enables hiring managers to utilize
search firms to recruit from a larger and more diverse candidate pool for
positions that are difficult to fill and the standard MCCCD processes
have not resulted in attracting a qualified candidate.

3.

Change:
IN CONSULTATION WITH
ADMINISTRATION, MCCCD WILL DETERMINE
THE
IMMIGRATION
OPTIONS
FOR
INTERNATIONAL EMPLOYEES THAT PERMIT
THE GREATEST BENEFIT AND FLEXIBILITY TO
THE DISTRICT AND THE INDIVIDUAL, WHILE
COMPLYING
WITH
THE
LAW.
IN
FURTHERANCE OF THIS OBJECTIVE, MCCCD
WILL PREPARE AND SUBMIT IMMIGRATION
FILINGS FOR THE BENEFIT OF THE
INDIVIDUALS THEY WISH TO EMPLOY IN
COMPLIANCE WITH IMMIGRATION LAWS AND
REGULATIONS. MCCCD funds may not be used to
sponsor permanent residency status or temporary
residency status under H1B visas.
Section B.6.b.

Reason for the change: MCCCD is having difficulty finding and retaining
qualified staff in specific technological positions, and allowing
sponsorship of temporary workers will save the district in consultant
fees.
Non-Substantive Change:
1. Section B.1. Insert “is” and change “comprise” to “comprised”
2. Section B.4. Strike “such”.
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INFORMATION ITEM
Governing Board Agenda
Item Number
14.1

Meeting Date March 26, 2019_

Item Title
EMPLOYMENT & SEPARATIONS

Recommendation

Responsible Agents
Mr. Elliott Hibbs

In accordance with employee group policies, the following personnel actions were approved. Budget
approvals have been granted and are on file for the recommended personnel actions in this item
(February, 2019)

Source
Account Information

Funding

14.1a Employments & Separations Feb 2019

Location
Chandler-Gilbert
District
District
District
Estrella
Glendale
Mesa
Mesa
Paradise Valley
Phoenix
Phoenix
Phoenix
South Mountain
South Mountain
South Mountain
15 Classified Hires for February, 2019

Name
Ewing,Michael Robert
Paver,Jonathan D
Melendez,Rudy C L
Perno,Pamelia
Gonzalez,Heliomar
Hammel,Cynthia L.
Curtis,Jennifer Nicole
Goldenthal, Adrian
Hernandez,Jonathan
Larkin,Brandon
Lopez, Violetta
Mure, Tanya
Schwalbach,Joshua P.
Miller,Harley
Sadia,Tashmin

Job Title
Laboratory Technician
Instructional Designer/Tech
Procurement Analyst Senior
Project Manager
Network and Systems Spec
Student Services Specialist
Student Services Specialist
Program Coordinator
Student Services Specialist
Information Technology Dir
Counselor
Student Services Analyst
Student Services Analyst
Media Prod Design Analyst
Student Services Analyst

Gateway
Gateway
Gateway
Gateway
4 Short-Term Hire for February, 2019

Ramirez, Marilyn
Mesnik, Renee
Silva, Elizabeth
Pomeranz,Marla

Student Services Technician
Program Analyst Senior
Human Resources Technician
Occupational Therapy Asst Inst

0 Special Funded Hires for February, 2019
19 Total Hires for February, 2019

Position
FTE
Annual Rt
Start Date
New/Replacement
10011907
1.00
$37,980.80
2/18/2019 Replacement
10001229
1.00
$83,125.61
2/11/2019 Replacement
10009084
1.00
$68,834.00
2/11/2019 Replacement
10001292
1.00
$81,000.00
2/11/2019 Replacement
10009172
1.00
$59,196.80
2/19/2019 Replacement
10010325
1.00
$36,608.00
2/4/2019 Replacement
10009500
1.00
$46,783.00
2/19/2019 Replacement
10022563
1.00
$49,316.80
2/9/2019 Replacement
10023055
1.00
$35,380.80
2/19/2019 New
10015160
1.00 $104,000.00
2/11/2019 Replacement
10005606
1.00
$83,376.00
2/11/2019 Replacement
10005537
1.00
$57,200.00
2/19/2019 Replacement
10022923
1.00
$56,015.43
2/11/2019 Replacement
10022971
1.00
$53,738.38
2/5/2019 New
10022865
1.00
$53,282.97
2/11/2019 Replacement

10009387
10022988
10023252
10022952

1.00
1.00
1.00
1.00

$30,888.00
$64,000.00
$34,590.40
$38,284.90

2/4/2019
2/4/2019
2/19/2019
2/4/2019

New
New
New
New

14.1b Employments & Separations Feb 2019

Name
Bolanos,Celia
Burris,Sandra
Horner,Susan P.
Kirkland,Alisha R.**
Olson,Kimberly L.
Brown,Steven J.
Fry,Laura E.**
Castro,Gloria O
Galeno,Gloria
Leweck,Constance L.
McPhee,Kelly
Ortega,Cynthia J.
Pickard,Ellen Ruth
Sample,Bobby
Darbut,Jeffrey N.**
Hunt,Jennifer L
Johnson,Samantha
Hofmann,Kyle
Leyva,Victor**
Martinez,Cleopatria**
Stark,Diane Marie
Lund,David A.
Simo,Tara L.
Tayah,Rosalind
Clark,Hilaria V.
Lauriault,Joseph James
Estrada,Elizabeth V.
Fasci,Toni L.**
Gomez,Robert T.
Mooney,Patrick L.

Location
Chandler-Gilbert
District
District
District
District
Estrella
Estrella
Gateway
Gateway
Gateway
Gateway
Glendale
Glendale
Glendale
Mesa
Mesa
Mesa
Phoenix
Phoenix
Phoenix
Phoenix
Rio Salado
Rio Salado
Rio Salado
Scottsdale
Scottsdale
South Mountain
South Mountain
South Mountain
South Mountain

**Employee was on leave before termination

Job Code
Custodian
District Director
Fiscal Analyst Senior
Public Safety Comm Specialist
Software Developer Senior
Network and Systems Engineer
Executive Special Assistant
Administrative Specialist Sr
Administrative Specialist Sr
Instructor
Student Services Director
Reading
Program Manager
Software Developer Senior
Vice President
Library Specialist Supervisor
Student Services Analyst
Athletic Assistant Coach
Custodian
Mathematics
Business CIS
Tech Support Specialist
Student Services Manager
Course Production Spec Sr
Custodian
Laboratory Technician
Learning Assistant
Property Materials Spec
Groundskeeper Senior
Athletic Head Coach

Last Date Worked
2/18/2019
2/1/2019
1/31/2019
10/3/2018
1/31/2019
1/31/2019
6/3/2018
2/7/2019
2/5/2019
1/31/2019
2/8/2019
2/1/2019
2/1/2019
1/31/2019
11/8/2018
2/6/2019
2/1/2019
2/19/2019
3/24/2018
8/9/2018
2/4/2019
2/22/2019
2/1/2019
2/4/2019
2/1/2019
2/8/2019
2/22/2019
6/10/2018
2/18/2019
1/31/2019

Action
Resignation
Retirement
Retirement
Resignation
Retirement
Retirement
Resignation
Resignation
Termination
Termination
Resignation
Retirement
Retirement
Retirement
Retirement
Resignation
Resignation
Resignation
Retirement
Termination
Retirement
Resignation
Resignation
Resignation
Retirement
Resignation
Retirement
Resignation
Termination
Retirement

MONITORING REPORT
CHANCELLOR LIMITATIONS

FINANCIAL CONDITION AND ACTIVITIES; FINANCIAL PLANNING AND BUDGETING

Governing Board Agenda
Item Number
15.1

Meeting Date March 26, 2019

Item Title
Budget Analysis Report
Fund 1: General Unrestricted Fund
For the Eight Months Ending 2/28/2019

Responsible Agents
Mr. Elliott Hibbs

REPORT FORMAT CHANGE: Beginning with FY2019, the Budget Analysis Report for Fund 1
presents the District’s financial information in a monthly budget format and includes budget to actual
variances, year-to-date actuals, and annual estimated actuals. The analysis and reporting of variances will
continue to be refined over the next several months as more data become available.
Expenditure Summary: $444.6M year to date; projected expenditure at year-end: $718.5M
• Expenses for Personal Services and Employee Benefits are generally consistent throughout the
academic year (August through May) as faculty expenses are primarily recognized during this period.
Expenses in July and June of each fiscal year are typically lower.
• 61.9% of projected expenditures have been recognized year to date.
• Contingencies of $8.0M included in the Expenditure Analysis line items in the attached report are not
expected to be expended.
Revenue Summary: $514.3M year to date; projected revenue at year-end: $710.2M
• The two major revenues, property taxes and tuition, are collected in cycles. Tuition revenue is
generally collected at the beginning of each semester while property tax revenue is mostly collected
in the fall and spring when semi-annual payments are due from property owners.
• 72.4% of projected revenue has been recognized year to date.
Fund Balance and Financial Stability Requirements
• Projections are for the Fund 1 balance to decrease by $8.3M (from $180.3M to $172.0M) in FY
18/19.
• MCCCD is required to maintain a financial stability balance equal to 10% of the annual projected
revenue. This currently equates to $67.7M. The remaining fund balance of $104.3M is comprised of
college/DO division carryforward, allowance for student bad debt, potential uncollected tax levy,
reserves for potential claims, Campus Works investment, and a projected undesignated balance of
$67.5M.
• While the projected undesignated fund balance is expected to be more than $67M, there are ongoing
expenses that may potentially impact these balances (i.e., capital needs, transformation, etc.).
• Financial activities of the District comply with the Governing Board Policies, Chancellor
Interpretations 2.4 and 2.6, though Restricted Fund revenue collection often lags behind expenditures
given that the nature of grants and financial aid is one of reimbursement for expenditures and awards.
• The Governing Board contingency beginning balance is $900,000. The remaining balance as of
2/28/19 is $900,000.
Items of Particular Interest: Abnormal Deviations from Budget or Expectations
None.
More information on the Budget Analysis Report access: https://district.maricopa.edu/data-

reports/finances/reports

This report is also provided to the Audit & Finance Committee quarterly.

Source
Account Information

Funding

Maricopa County Community College District
Budget to Actual
All Business Units
FUND: 110 - General Fund
Eight months ending February 28, 2019
Budget

Current Month
Actuals

Variance

Budget

Year-To-Date
Actuals

Variance

Budget

Full Year
Estimated Actuals

REVENUE ANALYSIS
Property taxes
State aid
In lieu taxes - Salt River
General tuition
Out of state tuition
Out of county tuition
Other fees and charges
Investment income
Miscellaneous and other
Transfers from other funds
Subtotal Revenues
Budgeted use of fund balance
Total Sources

16,588,771
2,715,462
293,497
117,191
69,415
128,007
19,912,343
19,912,343

15,476,845
3,005,361
74,433
11,719
170,029
513,473
20,488
19,272,348
19,272,348

(1,111,926)
289,899
(219,064)
11,719
52,838
444,058
(107,519)
(639,995)
(639,995)

298,838,145
4,312,396
162,718,573
14,298,417
97,080
3,747,903
609,349
1,661,679
33,245,964
519,529,506
519,529,506

297,688,051
4,281,806
154,746,048
14,278,527
146,047
4,060,741
4,261,194
1,537,385
33,252,487
514,252,286
514,252,286

(1,150,094)
(30,590)
(7,972,525)
(19,890)
48,967
312,838
3,651,845
(124,294)
6,523
(5,277,220)
(5,277,220)

467,211,721
8,624,792
182,700,000
15,160,346
256,525
4,593,130
1,000,000
2,664,893
33,245,964
715,457,371
179,715,023
895,172,394

466,061,627
8,594,202
174,727,475
15,140,456
305,492
4,905,968
4,651,845
2,540,599
33,252,487
710,180,151
179,715,023
889,895,174

By Function
Instruction
Public service
Academic support
Student services
Institutional support
Operation and maintenance of plant
Student financial assistance
Contingency
Total Operational by Function

22,200,706
180,670
6,176,569
6,773,120
10,387,815
4,641,443
2,530,243
1,837,536
54,728,102

24,074,037
145,266
5,764,992
6,500,932
9,736,485
4,858,232
1,382,905
52,462,850

(1,873,331)
35,404
411,577
272,188
651,330
(216,789)
1,147,338
1,837,536
2,265,252

183,856,689
1,570,842
52,821,604
54,595,314
99,630,012
38,350,138
14,381,238
6,613,293
451,819,129

186,697,140
1,306,370
49,284,723
52,762,956
100,389,542
40,138,573
14,001,237
444,580,541

(2,840,452)
264,473
3,536,881
1,832,357
(759,529)
(1,788,435)
380,001
6,613,293
7,238,588

283,022,143
2,445,656
84,671,520
85,392,995
178,587,829
65,944,742
19,078,523
14,593,485
733,736,893

285,862,594
2,181,184
81,134,639
83,560,638
179,347,359
67,733,177
18,698,522
7,980,192
726,498,305

By Account
Personal services
Employee benefits
Contractual services
Supplies, materials, parts
Current fixed charges
Communications and utilities
Travel operating expenses
Student aid and miscellaneous
Intrafund transfers
Transfers to other funds
Contingencies
Total Operational by Account

30,539,420
9,081,575
4,910,818
701,640
680,919
1,482,061
556,733
2,987,639
1,539,564
410,197
1,837,536
54,728,102

33,701,048
9,316,628
4,444,629
751,257
275,129
1,149,370
330,366
2,230,346
279
263,798
52,462,850

(3,161,628)
(235,053)
466,189
(49,617)
405,790
332,691
226,367
757,293
1,539,284
146,399
1,837,536
2,265,252

252,748,033
74,415,949
40,108,575
7,154,032
6,474,029
11,843,047
4,890,382
25,480,371
7,515,000
14,576,418
6,613,293
451,819,129

259,598,394
75,602,339
46,952,971
5,555,512
8,150,408
10,234,682
3,144,708
21,627,500
279
13,713,747
444,580,541

(6,850,361)
(1,186,390)
(6,844,396)
1,598,520
(1,676,378)
1,608,365
1,745,674
3,852,871
7,514,721
862,671
6,613,293
7,238,588

407,644,595
121,330,064
67,532,057
11,297,489
10,472,150
20,946,867
6,881,316
35,127,959
20,875,513
17,035,399
14,593,485
733,736,893

414,494,956
122,516,454
74,376,452
9,698,969
12,148,529
19,338,502
5,135,642
31,275,089
13,360,792
16,172,728
7,980,192
726,498,305

EXPENDITURE ANALYSIS
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Maricopa County Community College District
Budget to Actual
All Business Units
FUND: 110 - General Fund
Eight months ending February 28, 2019
Budget

Current Month
Actuals

Variance

Budget

Year-To-Date
Actuals

Variance

Budget

Full Year
Estimated Actuals

FINANCIAL CONDITION ANALYSIS
Total projected revenues
Less total projected expenditures (b)
Projected increase / (decrease) in fund balance
Beginning fund balance (audited)
Projected ending fund balance 6/30/19
Less projected designations for future operations:
3.5% college carry forward
Less minimum financial condition measure (c)
Less allowance for student bad debt
Less uncollected tax levy
Less reserves for potential claims
Less Campus Works investment
Total Designations
Projected undesignated balance

710,180,151
(718,518,113)
(8,337,963)
180,349,216
172,011,254

23,940,574
67,692,766
3,000,000
3,877,981
5,000,000
1,000,000
104,511,321
67,499,933

(a) - Represents adopted budget, as amended by approved budget transfers.
(b) - Represents budgeted expenses less contingencies.
(c) - The financial condition measure represents that portion of the undesignated general fund balance equal to 10% of the annual projected revenues. This measure represents the minimum level of the
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Maricopa County Community College District
Budget to Actual
All Business Units
FUND: 110 - General Fund
Eight months ending February 28, 2019
Budget

Current Month
Actuals

Variance

Budget

Year-To-Date
Actuals

Variance

Budget

Full Year
Estimated Actuals

REVENUE DESCRIPTIONS
Property Tax

Primary property taxes levied and collected for use in current operations without restrictions.

State Aid

Effective in FY 16, the State of Arizona no longer provides operational support to the Maricopa County Community College District.

In Lieu Tax, Salt River Project

Monies paid to the District by SRP for use in current operations as a substitution for property taxes.

General Tuition

Tuition and fees received from students whether directly or from a third party.

Out-of-State Tuition

Tuition and fees received from students who do not reside within the state or are not otherwise eligible for in-state tuition, whether directly or from a third party.

Out-of-County Tuition

Counties that do not have a community college district provide monies for operations to the districts where their students attend.

Other Fees and Charges

Includes funds received from students for various fees such as registration, transcripts, evaluation by examination registration fees, music lessons, etc.

Investment Income

Idle monies of the District are invested per Governing Board policy and the income is available for operating purposes. Based on accounting standards, the District adjusts
the value of its investments monthly to that of the market and these adjustments are reflected in the investment income line. Therefore, the actual amount for this
revenue line can fluctuate up and down over the course of the year. The projected revenue is what the District expects the final income amount to be at the end of the
fiscal year regardless of the increases and decreases that can occur monthly.

Miscellaneous and Other

Includes funds recovered from previously written off student debts as well as other small types of revenues.

Budgeted Use of Fund Balance

Includes budget capacity to allow colleges and district office divisions to carry forward up to 3.5% of operating budgets from one fiscal year to the next, enrollment growth
funding for the colleges, and contingencies for unanticipated expenses. Fund balance will not be recognized as a source until used.
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Maricopa County Community College District
Budget to Actual
All Business Units
FUND: 110 - General Fund
Eight months ending February 28, 2019
Budget

Current Month
Actuals

Variance

Budget

Year-To-Date
Actuals

Variance

Budget

Full Year
Estimated Actuals

EXPENDITURE DESCRIPTIONS
By Function
Instruction

Includes expenditures directly related to instruction including credit courses and vocational and technical courses.

Public Service

Includes expenditures for activities established primarily to provide non-instructional services beneficial to individuals and groups external to the District.

Academic Support

Includes activities to support the District's primary mission, such as student computing and library services.

Student Services

Includes activities that contribute to the students' emotional and physical well being; to promote intellectual, cultural, and social development outside the context of the
formal classroom; and to facilitate student enrollment in courses. Examples are Admissions and Records, student activities, financial aid, counseling, etc.

Institutional Support

Includes activities that provide safety, security, printing, travel, marketing, insurance, management, business and human resource operations, and planning.

Operation/Maintenance of Plant

Includes expenditures allocated for the operation and maintenance of the physical plant, such as utility costs and staff responsible for the maintenance of buildings and
grounds for all units.

Student Financial Assistance

Maricopa funded scholarships such as the President's scholarship, and honors awards.

Contingencies

Includes amounts carried from one fiscal year to the next by the colleges and district office units and basic contingency for unexpected needs as prioritized by the
Governing Board.

By Account
Personnel Services

Includes salaries and wages for all employees in all types of positions such as full-time, part-time, temporary, permanent, all employee groups, etc.

Employee Benefits

Includes all employer paid costs of employee health insurance, retirement contributions, social security and Medicare, life insurance, workers compensation,
unemployment, etc.

Contractual Services

Includes expenditures such as funding for professional services, advertising, marketing, etc.

Supplies, Materials, Parts

Includes the cost of classroom and office supplies and materials, software, audiovisual aids, etc.

Current Fixed Charges

Includes expenditures for facilities rentals, liability and property insurance, subscriptions, etc.

Communications and Utilities

Includes all costs relating to telephone, postage, electricity, water, sewer, etc.

Travel

Includes mileage, in and out of state travel, international travel, registration, hotel, airfare, etc.

Student Aid and Miscellaneous

Includes statutory waivers, employee and dependent waivers, non-capital equipment, bad debt expense relating to student accounts, etc.

Transfers-Intrafund

Includes allocations for enrollment growth funding (reserved to help fund additional courses for increased student enrollment), funds for incremental costs from capital
development facilities, etc.

Transfers to Other Funds

Includes transfers for programs accounted for in other funds of the district, such as the Maricopa and Southwest Skill Centers, mandatory match associated with federal
programs (financial aid and Small Business Development Center), etc.

Contingencies

Includes amounts carried from one fiscal year to the next by the colleges and district office units and basic contingency for unexpected needs as prioritized by the
Governing Board.
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