
Appendix AS-13: Request for Access to Electronic Records 

it to produce records under a public records request and to retain those records in a consistent manner throughout 

(Manager). This authority extends to responding to or overseeing the response to public records requests in compliance 

Overview
, there are circumstances when access to electronic 

should be used to make a formal request for this access.
Requester , , or Designee

Request Type

Search Subject Specify the individual(s) who are the subject of the search.

Parameters Specify detailed parameters for the search
Topic/Keywords

Dates 

Request Approved by:
Retrieval to be 
Performed by:

Ten colleges and two skill centers dedicated to student success.
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